AJIMUHHUCTPALUA TABYHCKOI'O PAMOHA
AJITAMCKOI'O KPAA

ITIOCTAHOBIEHMUNE

14.02.2022 Ne 43
c. TaOynsb1

OO0 yTBepxkIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa NpeaoCcTaBIeHUs:
MYHUIIUNAJIbHOM yeayru «IlepeBo Kujioro nomenieHns B HesKUJI0€
NnoMenieHne U HesKNJIOT0 MOMEIeHUs B )KIJI0€ TOMeleHre»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010r Ne 210 "O6
OpraHU3allyd TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr",
®enepanbHbiM 3aKOHOM OT 19.07.2018 Ne 204-®D3 «O BHeceHun B DenepanbHbIn
3aKkoH «OO0 opraHu3aluy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUMAIbHBIX
yCIYr» B YacTH YCTAHOBJICHUS JOMNOJIHUTENBHBIX TAPAaHTH TpaxaaH MpuU
MOJIYYEHUH  TOCYJIAPCTBEHHBIX W  MYHHIUMINAIBHBIX  YCIOyT,  YCTaBOM
MyHUIIUNIATBHOTO  oOpa3zoBanust  TaOyHckuii  paifoH  Anrtalickoro  Kpas,
MMOCTaHOBIA:

1. YTBepauTh afMUHUCTPATUBHBIA PETJIaMEHT IMPEA0CTaBICHUS MYHUIIMIATBHOM
ycayru "IlepeBoj KUJIOTO MOMEIICHUS B HEXKWUJIOE MOMEIICHUE U HEXKUIIOrO
MIOMEIIEHHUsI B )KUIJIOC MMOMeIIeHue" (MmpuiaraeTes).

2. TlocTaHoBieHUS aAMUHUCTPAIMH palioHa:

ot 09.10.2018 r. Ne 243 «OO0 yTBep>kKIeHUH aAMHUHUCTPATUBHOTO pErjiaMeHTa
NPEOCTABJICHUS] MYHUIIUIATBLHON yciayru «[IpuHsSITHE JOKYMEHTOB, a TaKKe
BbIJJaUa YBEIOMJICHMH O TMepeBole WM 00 OTKa3e B TIEPEBOJE IKHIOTO
TIOMEIICHUS B HOKWIOE WM HEKUIIOTO MIOMEIICHHS B XKUJIOC TOMEIIICHHUEY,

or 07.05.2019 r. Ne 133 «O BHeceHHMM H3MEHEHHH B IIOCTAHOBJICHHE
agmuHuctparmu  paiioHa ot 09.10.2018 Ne 243 «O06 yTBepkACHHUH
aJMHUHUCTPATHBHOTO perjaMeHTa IPEIOCTaBICHUS MYHHUIIUIIAILHON YCIyru
«IIpuHATHE JOKYMEHTOB, a TaK)K€ BbIJladya YBEJIOMJICHUH O IEpEeBOJIC WIH 00
OTKa3e B IIEPEBOJIC JKUJIOTO TTOMEIICHHS B HEXKUJIOE HIIM HEXKUJIOTO TTOMEIIICHHS
B )KHJIOC TTIOMECIIICHKE) TIPU3HATH YTPATHBIIHMHU CHITY.

3. Hacrosimee mnocTaHoBlieHHE OIMYyOJWKOBaTH B YCTAHOBJICHHOM TIOPSIKE H
oOHapomoBaTh Ha OQUIMUATFHOM CalWTe aJAMUHUCTpAllMM paiioHa B
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «THTepHET.

4. Hacrosimee MOCTaHOBJICHHE BCTYMaeT B CHIIy CO JHS €ro OQHUIMAIbHOTO
OMyOJUKOBAHUS.

I'naBa paiiona B.C. llIBb1aKkoM



[Ipunoxenue
K IIOCTaHOBJICHUIO aJIMHUHHCTpALUU

TabyHckoro palioHa ANTalCKOTo Kpas
ot 14.02.2022 Ne43

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHUA MYHUITATIAJTBHOM YCJIYTH «ITIEPEBO/I
ZAKHNJI0OI'O HOMEHIEHUSA B HEXKUJIOE HIOMEILIEHUE U
HEXNJIOT'O IIOMEINEHHUA B )KUJIOE HOMEIIIEHUE»

1. O01mue moJj10keHUA

1. Ilpenmert peryianpoBaHus aIMUHUCTPATUBHOIO PEIJIAMEHTA.

1.1.  AJIMUHHUCTPAaTUBHBIA pErjaMeHT MPEAOCTaBICHHUS] MYHULUNAIbHON
ycinyru «llepeBon KUIIOTO IOMEIIEHHS B HEXKUIOE IIOMEUICHHE U HEXKWIIOIO
IIOMEIICHNS B JKUJIO€ ITOMENIEHUE» (Aajlee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
perjiaMeHT, MYHMIMNAIbHAs YCIyra) YCTAaHaBIMBAE€T TMOPSIOK W CTaHAAPT
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

AJIMMHUCTPAaTUBHBIA  PETJAMEHT  ONpPENENIeT  IOPSAAOK, CpPOKM U
MOCJIEIOBATENbHOCTh ~ BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MOpPOUEAYp IO
NPENOCTABICHUI0O MYHHMIMNAIBHOW YCIYrd, TpeOOBaHUS K TMOPSAKY HX
BBIIIOJIHEHHUS, B TOM YHUCJIE€ OCOOEHHOCTHU BBIIIOJHEHHUS aJIMUHUCTPATUBHBIX
Opoueayp B OJEKTpOHHOH (Qopme, a Takke OCOOEHHOCTH BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX npoLenyp B MHOTO(YHKIIMOHAIbHBIX LEHTpax
IPEIOCTABIICHUS! TOCYIapCTBEHHBIX W MYHUIUNAIbHBIX yciuyr (namee — MOLI),
(GOopMBbI KOHTPOJISL 3a NMPEAOCTaBICHUEM MYHHUIMIAIBHOM YCIyrH, H0CYAeOHBIH
(BHECYEOHBIN) TMOPAAOK OOKaJOBaHMWS pENICHUH W JeUCTBUM (Oe31elCTBUI)
opraHa MECTHOTO CaMOYIIPABJIEHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO
camoymnpaBieHus, paboTHUKOB MDII.

[IpaBoBBIE OCHOBaHUS MPEAOCTABIEHNUS MyHULUIIAIBHOW YCIIYTH 3aKPETLICHBI
B [Ipnnoxenun Ne 2 k HacTosAmeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBurenei.

MynununanbsHasi yciiyra MNpeloCTaBiseTcsl COOCTBEHHUKY IOMEIICHHUS B
MHOTOKBapTHPHOM JOME WUJIU YIIOJTHOMOYEHHOMY UM JIUILY (Jajee - 3asiBUTENb).

1.3. TpebGoBanus K mnOpAAKY HMHPOPMHUPOBAHUS O MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

1.3.1. HWudopmanus o TOpsAKE W  YCIOBUAX HUHPOPMUPOBAHUS
IIPEIOCTABIECHUS MyHULMIIAIBHOW YCIIYTH TIPEIOCTABISAETCS:

CIICMAIINCTOM  YIIOJHOMOYEHHOIO  OpraHa IIpU  HENOCPEACTBEHHOM
oOpallleHu! 3asBUTENSI WM €ro MPEACTaBUTENS B YHNOJHOMOYEHHBIH OpraH WM
NOCPEACTBOM TeNe(POHHOM CBSI3W, B TOM UHKCJIE IyTEM pa3MEIIeHus Ha
opuIMaTbHOM  CaiiTeé  YHNOJHOMOYEHHOr0 OpraHa B  MH(OPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «WHTepHeT» (manmee - oQUIMaNbHBIA CaMT
YIOJITHOMOUYEHHOT'O OpraHa);



nyTeM pa3MenieHus B (enepanbHON TOCYJapCTBEHHON HH(POPMAIMOHHOM
cuctemMe «EauHBIA mopTan ToOCyAapCTBEHHBIX U MYHHUIMNAIbHBIX — YCIYT
(bynxuuit)» (nanee - EIITY);

NyTeM pa3MeIIeHUs Ha PEruoHaJbHOM IMOpTalie TOCYNAapCTBEHHBIX U
MyHUIIUNANBHBIX yeiyr (manee - PIIIY), B ciywae ecnu Takod moprajn co3laH
UCIIOJIHUTENbHBIM OPraHoOM TOCYJapCTBEHHOM BIAacTH CcyOBEKTOB Poccuiickoii
denepauuu;

myTeM pa3MelleHuss Ha HHPOPMAIMOHHOM CTE€HJAE B  IOMEIICHUU
YIOJIHOMOYEHHOT'O OpraHa, B MHPOPMAIIMOHHBIX MaTepuanax (OponItopsl, OYKIEThI,
JIMCTOBKH, TTAMSITKH);

nyTeM MyOnuKanuu WHGOPMAIMOHHBIX MaTEpPHAIOB B CPEICTBAX MAacCOBOM
uHbOpMaIny;

MOCPEACTBOM OTBETOB Ha MUCbMEHHBIE OOpaICHHUS;

corpynHukoM otnena MO®PL[ B cOOTBETCTBUU € MYyHKTOM 6.3 HACTOSIIETO
aAMUHUACTPATUBHOTO PEIAMEHTA.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH COJEp)KaTh HHPOPMALUIO O
HAMMEHOBAHUU OpraHa, B KOTOPBIM OOpaTWiCs 3asBUTENb, (HaMUIUIO, HMS,
OTYEeCTBO (TMOCJeNHEee - MPU HAJIMYMU) U JAOJDKHOCTH CIEHUANNCTa, MPUHSABLIETO
TeneOHHBIM 3BOHOK. [IpM HEBO3MOXXHOCTH NPHUHSBIIEIO 3BOHOK CIIEIUANINCTA
CaMOCTOSITEJIbHO OTBETUTh Ha IIOCTAaBJICHHBIE BOIPOCHI TeIE(POHHBIA 3BOHOK
nepeaapecoBbiBaeTcs (MEPEBOAUTCA) HA JAPYroe JOJDKHOCTHOE JIMIO HIIA
oOpaTuBLIEMYCS TpaXJAaHUHY COOOIIaeTcs HOMEp TeneoHa, MO0 KOTOPOMY OH
MO>KET MOJTYYUTh HEOOXOIUMYIO0 HHPOPMALIUIO.

B cinywae moctymieHuss OT 3asBUTEN OOpalleHUss B MUCbMEHHOM
(371eKTpOHHOM) (popMe OTBET Ha OOpalleHUEe HAMPABISETCA TaKKe B MHCbMEHHOMN
(anexkTpoHHOI) (popme He mo3aHee 30 KameHIAPHBIX JHEW CO JHS PETUCTPALMH
oOpamenusi. Ilpu HampaBieHMHM OTBETa YKa3bIBA€TCS JIOJDKHOCTH  JIMIIA,
HOJIMCABUIETO OTBET, a TaKXke (amuius, uUMs, OT4ecTBO (TOCieaHee - NpU
HAJIMYKUK) U HOMep TernedoHa UCTIOTHUTESL.

1.3.2. CnopaBounass mH(poOpMaIusi 0 MECTOHAXOXIEHUU, Tpaduke padOThI,
KOHTAaKTHBIX TeleOHaxX YIMOJIHOMOUYEHHOIO OpraHa, aJipece AJIEKTPOHHOM IMOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha O(UIMAIbHOM CaiiTe yIOJIHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CnpaBoyHass uH(OpManus O MECTOHAaXOXIEHUHU, Trpaduke padoTHl,
KOHTakKkTHbIX Tenedonax MOLI, anpece snexkrporHoi noutsel MOIL] pa3meniena Ha
oumansHoM caiite MOLI.

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHWE MYHUIIUIIAIBHOW YCIIYTH.

HanmMeHoBaHMEe MyHUIMIAIBHOW YCIYyTH - MEPEBOJ KUJIOIO MOMEIICHHS B
HEKNJIO€ TIOMELIEHUE U HEKUIIOTO ITOMEILEHUS B KUJI0€ IIOMEIICHUE.

2.2. HanMeHOBaHHE OpraHa, NpeIoCTaBISIOMEr0 MyHULUIIAIbHYIO YCIYTY.

Opran MECTHOTO CaMOYTIPABJICHHUS.

MO®II yyacTByeT B IpeIOCTABICHUN MYHULIUIIAIBHOW YCIYyTH B YACTH:



- ”H()OPMHUPOBAHHUSI TT0 BOIIPOCAM MPEIOCTABICHUS MyHUILIUIIAILHON YCIYTH;

- Mpuema 3asdBJICHUH U JOKYMEHTOB, HEOOXOAMMBIX ISl HPEIOCTABICHUS
MYHHUIUIIATIBHOW YCIIYTH;

- BBIJIA4YM pe3yJbTaTa MPeIOCTaBICHUS MyHUIIUIIAIBHON YCIyTH.

B npenocraBieHMM MyHULUMIIAIBHOW YCIYTM B PaAMKax MEKBEIOMCTBEHHOIO
UHPOPMAIlMOHHOTO  B3auMojencTBus  ywyactByer  DenepasnbHas — ciyxOa
rOCy/lapCTBEHHOM perucrpaluu, kajgactpa u kaprtorpadpuu, DenepanbHas
HaJOroBasl CiIyxO0a, CIeHHATM3UPOBAHHBIE IOCY/IapCTBEHHBIE U MYHULIUIIAJIbHBIE
OpraHu3aliy TEXHUYECKON HHBEHTapHU3aLUH.

3asBUTENb BOPABE MOJATH 3asBJICHHUE O MepeBoje nomenieHus yepes MOIL] B
COOTBETCTBMM C COTJIAIIEHHEM O B3aumoneuctsun Mexay MOI[ wu
YIOJIHOMOYEHHBIM OPTaHOM, ITOYTOBBIM OTIIPABJICHUEM WM ¢ nomouipro EIITY,
PIII'Y mo ¢opme B coorBerctBum ¢ Ilpunoxennem Noe 3 K HaACTOAILIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3amnperiaercst TpeOOBATh OT 3asIBUTENS OCYILECTBICHUSI ACHCTBUIA, B TOM YHCITIE
COIJIACOBAaHUM, HEOOXOAMMBIX [UIsl MONYYEHHS] MYHUUUOAIBHOM YCIYTH H
CBSI3aHHBIX C OOpalleHHEM B UHBIE FOCYAAPCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUS, OPraHU3alMH, 32 UCKIIFOUEHHUEM ITOTYYEHUS YCIIYT, BKIIFOUEHHBIX
B MEpPEUYECHb YCIYT, KOTOPbIE SABISAIOTCA HEOOXOAUMBIMU M 0OS3aTEIbHBIMU JJIS
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.3. Onucanue pe3ynpTara NpeaoCTaBICHUS] MyHULUITAIBHON YCITYTH.

Pe3ynpraTomM mpenocTaBieHUs MYHUIIMNAIBHOW YCIYTH SBISIETCS TPHUHITOE
YIOJHOMOYEHHBIM OpPraHOM pEIIEHUE O MEpPEeBOJE WIM 00 OTKa3e B IEPEBOJIE
YKUJIOTO TIOMEUIEHUSI B HEXUJIOE MOMEIICHUE U HEXUJIOro MOMEUIEHUSI B KUIIOE
ITOMEIIEHHUE.

dopMa yBeIOMJIEHUSI O MepeBoJie (0TKa3e B MEPEBOJIE) KUIOrO (HEXKHUIIOTO)
NIOMEIICHUSI B HEXWJIO€ (JKWJIOE) IOMELIEHUE YTBEP)KIECHA IO0CTAaHOBIECHUEM
[IpaButensctBa Poccuiickoit ®enepanmu ot 10 aBrycra 2005 Ne 502 «O6
yTBEpKJICHUU (POPMBI YBETOMIJICHHS O TIepeBojie (OTKa3e B MEPEBOJIE) >KHUIIOTO
(HeXXWIJIOT0) TIOMEIIeHHsT B Hexumoe (kuioe) nomenienue» ([lpunoxenne Ne 4 x
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocTaBieHuss MyHULIUNIATBHON YCIYTHU MOKET ObITh MOTYYEH:

- B YNOJIHOMOYEHHOM OpraHeé MECTHOTO CaMOYIpaBJCHHs Ha OyMa)XHOM
HOCHTEJIE TP JINYHOM OOpaIllEHUY;

- B M®I] Ha GymMa)kHOM HOCHUTEIE MPU JIUYHOM OOpallleHHH;

- IOYTOBBIM OTHPABIICHUEM;

- wa EIII'Y, PIII'Y, B ToM uyucie B (opmMe 3IEKTPOHHOIO JTOKYMEHTA,
MOAMKUCAHHOTO AJIEKTPOHHON MOANKCHIO.

2.4. Cpok npeaoCTaBICHAS] MyHULUIIAIBHOW YCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOJMMOCTH OOpalleHusl B OpPraHM3alliM, Y4acTBYIOUIUME B MPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

YOTHOMOYEHHBIN OpraH MPUHUMAET PELIEHUE O MEepeBoe WM 00 OTKas3e B
NIEPEBOJIE KUJIOTO MOMELIEHUS B HEXKUIIOE IIOMEIEHNE U HEXKHUIIOTO IIOMEIIEHUS B
JKWJIOE TIOMEIIIEHWE HE TOo3JIHee 4eM depe3 45 maHel co JaHS MNpeACTaBIICHUS B
yKa3aHHbI OpraH JOKYMEHTOB, OOSI3aHHOCTb I10 MPEACTABIECHUIO KOTOPBIX



BO3JIO’KEHA HA 3asBUTEIS.

B ciiydae nogauu nokymeHToB B ML cpok mpenocTaBiieHuss MyHULMITAIIBHON
YCIIYTY UCUHCIISIETCS CO JHS MOCTYIUIEHUS B YIIOJITHOMOUYEHHBIA OpraH JOKYMEHTOB
n3 MOII.

B cayuae nomaun nokymentoB uepe3 EIIY, PIII'Y cpok nmpenocraBieHus
HCUYUCIISIETCS CO JHSA TMOCTYIUIEHWS B YIOJIHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunsateix Ha EIINY, PIIIY 3agBneHudd U JOKYMEHTOB
OCYILECTBISIETCS C MCIOJIB30BAHUEM E€IMHOW CHUCTEMBI MEKBEIOMCTBEHHOIO
AJEKTPOHHOTO B3aUMOJICUCTBUS U MOJKIIOUYCHHON K HEW PETMOHAIBHOM CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJECHCTBHS.

IIprocranoBienue IIPENOCTABIICHUS MYHULATTAIBHOU YCIYTH
3aKoHoAaTenbCTBOM Poccuniickon denepanun He PETyCMOTPEHO.

Cpok BbIJaYM JOKYMEHTOB, SIBISIIOIIMXCS PE3YJIbTAaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, - HE TTO3/IHEE YeM uepe3 3 pabouux AHS CO JHS MPUHSATHUS
pelIEHUs] B COOTBETCTBMM C MYHKTOM 3.1.3 HacTosEero aJIMHUHUCTPATUBHOIO
periaMeHTa.

2.5. HopmaTuBHBIE TPaBOBBIE aKThl, PETYIUPYIOUIUE NPEAOCTABICHUE
MYHULUNAIBHON YCITyTH.

IlepeyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE
MYHUIIUNATBHOM yCIyrd (C yKa3aHHMeM WX PEKBU3UTOB U HCTOYHUKOB
Oo(pUIIMAIBHOTO  OMYyOJIMKOBaHUA), pa3MellaeTcs Ha Oo(UIMaIbHOM  cailTe
YIOJIHOMOYEHHOr0 oprasa, Ha EIII'Y, PIIT'Y.

YHOTHOMOYEHHBIM OpraH o0O0€CleuYrBaeT pPa3MEIICHUE U aKTyaIn3aluio
MIEPEYHs] HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOMIMNX MPEAOCTABICHUE
MYHUIMNIATBHON YCIIYTH, HA CBOEM O(DHUIIMAIEHOM CalTe.

2.6. HMcuepnbiBaromyii NepevyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEINb JTOJKEH
MPEJICTABUTh CaMOCTOSITEJIbHO, W JIOKYMEHTBI, KOTOPBIE 3asBUTEJIb BIPaBE
MPEICTaBUTH IO COOCTBEHHOM MHUITMATHBE, TAK KaK OHU MOIJIekKAT MPEICTABICHUIO
B paMKax MEXBEJOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOCHCTBUSI.

2.6.1. HWcyepmpiBalomuii TE€pPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

WcuepnbiBaronuii nepedeHb TOKYMEHTOB, HEOOXOAMMBIX JIJIs TPEI0CTaBICHUS
MYHUIUIIAIBHON YCIYTHM, KOTOpBIE 3asBUTEIb IPEACTABIIIET CAMOCTOSTEIBHO B
YIOJITHOMOYEHHBIA OPraH:

1) 3asiBJieHHE O IEPEBOJIC IOMEIIICHUS;

2) mnpaBOYCTAHABIMBAIOUIME JIOKYMEHTHl Ha IEpPEBOAMMOE IOMEUIEHUE
(MOJTMHHUKY WUJTM 3aCBUJICTEIILCTBOBAHHBIE B HOTAPUAIBLHOM MOPSIKE KOUH);

3) mu1aH nepeBOIUMOr0 MOMEIIEHHSI C €r0 TEXHUYECKUM ONMCaHUEM (B clydae,
€CJIM MEPEBOAMMOE MOMEIIEHUE SBISAETCA KWIbIM, TEXHUYECKANA MACIOPT TAKOTO
MOMEIIEHUS);

4) NO3TaXKHBIU IJIaH JOMa, B KOTOPOM HaXOJIUTCS IEPEBOANMOE OMEIICHUE;

5) MOATOTOBJICHHBIH W OGOPMIICHHBI B YCTAaHOBJICHHOM TMOPSIIKE MPOCKT
NepeycTpoicTBa U (WIK) MEePEIIaHUPOBKU MEPEBOIMMOrO MOMEIICHUS (B CiIyyae,
€CJIM TIEPEYCTPOUCTBO U (WJIM) TIEPETUIAHUPOBKA TPEOYIOTCSA Il OOecTeUeHUs
WCMOJIb30BaHUsA TAaKOr0 TOMEIICHUS B KayeCTBE IKWJIOIO0 WIH HEXKUIIOTO



TIOMEIIICHHS ),

6) npoTokoa oOmero coOpaHuss COOCTBEHHHMKOB  TOMEIICHUH B
MHOTOKBapTHUPHOM JIOME, COJEpKalluil pemieHne o0 HUX COrjacMu Ha TMepeBOJI
YKUJIOTO TIOMEIIEHHUS B HEXKUIIOE ITOMEIICHUE;

7) coriacue KaKJIOro COOCTBEHHUKA BCEX IMOMELICHUM, MPUMBIKAIOUUX K
NEepPeBOIMMOMY TIOMEIIEHUIO, Ha TMEpPEeBOJ| JKUJIOr0 IOMEHICHUS B HEXKUIIOE
MOMEIIICHHE.

2.6.1.1. B cinyuae wHampaBieHusi 3asBieHusi nocpeactsom EIITY, PIITY,
CBEJICHUS U3 IOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTENS, TPEACTABUTEIS
bopMHpYIOTCS TIpW  TOATBEPXKIECHWW YYETHOW 3ammc B EamHONW cucTteme
uAeHTU(UKAIIMY W ayTeHTU(UKALKUKA U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX
YKa3aHHOM yYETHOM 3a1CH U MOT'YT OBITh ITIPOBEPEHBI ITyTEM HAIIPABIICHUS 3aIIpOca
C UCIIOJIb30BAHUEM CUCTEMbBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBUSI.

B ciyuae, ecnu 3asBJICHHE NOJAETCS Yepe3 MPEACTABUTEIS 3asIBUTEINS, TAKKE
IIPENCTABIAECTCS AOKYMEHT, IMOATBEPKAAOIIMN MOJHOMOUYNS HAa OCYLIECTBICHHUE
JNEUCTBUA OT HMMEHM 3asBUTENs. B KadecTBe JOKyMEHTa, NOATBEPKIAAIOLIETO
IIOJIHOMOYHSI HA OCYILECTBIICHHUE JIEUCTBUI OT UMEHU 3asBUTENS, MPEACTABUTEND
3asIBUTEJS BIPABE IPEJICTABUTD:

- 0(pOpMJIICHHYIO B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepauuu JOBEPEHHOCTh (11 PUINYECKUX JIHIL);

- 0pOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
®denepauuy JAOBEPEHHOCTh, 3aBEPEHHYIO NEYAThIO 3asABUTENS U MOANHCAHHYIO
PYKOBOJIUTENEM 3aBUTENSI UM YINOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIUIIOM
(1 FOPUANYECKUX JIUIT).

B cmydae, ecnm 3asgBneHHE TOAAETCA YEpe3 MNPEACTABUTENS 3asIBUTEIS
nocpeacreoM  EINI'Y, PIII'Y, u O0BEpEHHOCTh MPEACTABUTENS 3aIBUTEIIA
U3TOTOBJICHA B AJIEKTPOHHOMU (popMe, Takasi JOBEPEHHOCTD JI0JKHA OBITh MOANKCAaHA
JIEKTPOHHON  MOJMUCHIO, TpeOOBaHMS K  KOTOPOM  yCTaHABIMBAIOTCS
3aKkoHOIarenbCcTBOM Poccuiickorn ®denepaunu, pEryJIUpyrOLIIMM OTHOLIECHUS B
00J1aCTH UCIIOJIb30BaHUS AJIEKTPOHHBIX MOJAMUCEH.

VY nocroBepeHHas, COBEpLICHHAs WM BbIJaHHAs HOTapHyCOM JOBEPEHHOCTH
OpECTaBUTENs 3asBUTENSI B JJIEKTPOHHOW (opMe JO0KHA COOTBETCTBOBATH
TpeboBanusiM ctatbu 44.2 OcHOB 3akoHonaresbcTBa Poccuiickoit denepanun o
HoTapuare oT 11 ¢geBpans 1993 roga Ne 4462-1.

2.6.2. 3agBUTENb BIPABE HE MPEACTABIATH JOKYMEHTBI, PEIyCMOTPEHHBIE B
noamyHkTax 3, 4 myHkra 2.6.1, a Takke B ciydae, €Cclid MpaBO HA MEPEBOIUMOE
MOMEIIICHHE 3aperucTpupoBaHo B EQMHOM rocynapCTBEHHOM  peecTpe
HEJIBU)KMMOCTH, JOKYMEHTBI, NPEAYCMOTPEHHbIE MOANYHKTOM 2 myHKTa 2.6.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JlokyMeHTBhl (MX KONHH WU CBEJCHUS, COJCpKAIIUECS B HHUX),
yKa3aHHbIe B MOANYHKTax 2, 3, 4 myHkTa 2.6.1 HacTOAIIEro aAMUHUCTPATUBHOIO
perjlaMeHTa 3anpallvBaOTC YIOJHOMOYEHHBIM OpPraHOM B T'OCYJapCTBEHHBIX
opraHax, oOpraHax MECTHOIO  CaMOYIIPaBJI€HUsS W  IOJBEIOMCTBEHHBIX
rOCyAapCTBEHHBIM  OpraHaM Wi OpraHaM MECTHOIO  CaMOyIpaBJEHUS



OpraHU3alUsIX, B PACHOPSIKEHUN KOTOPBIX HAXOASATCS YKa3aHHbIE TOKYMEHTHI, €CIIU
3asBUTEIIb HE MPEICTABUIIN YKA3aHHBIE JOKYMEHTHI CAMOCTOSITEIBHO.

B cootBercTBUUM ¢ myHKTOM 3 cTathu 36 XKunuiiHoro kojaekca Poccuiickoit
denepalvi yMEHbIIIEHUE pa3Mepa OOLIEr0 UMYIIIECTBA B MHOTOKBAPTHPHOM JIOME
BO3MOYKHO TOJIBKO C COIJIacHsl BCeX COOCTBEHHUKOB MOMEIIEHUN B JaHHOM JOME
IIyTEM €r0 pEKOHCTPYKIIHH.

B cootBercTBUUM ¢ nyHkTOM 2 ctathbu 40 XKunumiHoro kojaekca Poccuiickoit
denepanuu, €CiIu PEKOHCTPYKIHUS, MEPEYCTPOMCTBO W (WIM) MEperulaHupOBKa
MOMEIIEHUI HEBO3MOKHBI 0€3 MPUCOSANHEHUS K HUM YacTH OOIIEro UMYIIECTBa B
MHOTOKBAapTHUPHOM JIOM€, Ha TaKUE€ PEKOHCTPYKIIMIO, MEPEyCTPOMCTBO U (WUJIK)
MEPEIJIAaHUPOBKY  TMOMEIICHU  JIOJHDKHO  OBITh  TOJIYYEHO COTrjlacue  BCeX
COOCTBEHHHUKOB MTOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

YIIOIHOMOYEHHBIN OpraH, OCYLIECTBIIIOIIMN IEPEBOI TOMELIEHUN, HE BIIPABE
TpeOOBATh OT 3aABUTEIISI IPEACTABICHHUE APYTUX TOKYMEHTOB KPOME JOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX Y 3asIBUTEINS IOMYCKAETCSl B COOTBETCTBUU C MMyHKTOM 2.6.1
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[To MeXBEOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3are MepBOM HACTOSIIETO IMYyHKTA, JOKYMEHTHI (MX KOMHUM WA CBEICHHS,
coJiep>Kaluecs B HUX) MPEJ0CTABIISIIOTCS TOCYIapPCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYIPaBJIEHUSI U TMOJBEIOMCTBEHHBIMU T'OCYJIapCTBEHHBIM OpraHaM
WM OpraHaM MECTHOIO CaMOYIIPABJIEHUS OpPraHu3alUsIMHU, B PaCIOPSIKEHUU
KOTOPBIX HaXOJATCS yKa3aHHbIC JIOKYMEHTBhI, B CPOK HE MPEBBIIMIAIOMINNA TSTh
pabounx JHEN CO JIHS MOCTYIUICHUS] MEXBEJOMCTBEHHOTO 3amlpoca B OpraH Wiu
OpraHU3alMIo, MPEIOCTABIAIONIUME JOKYMEHT U MHGOPMAIIUIO, €CJIU UHBIE CPOKHU
MOATOTOBKM W HalpaBJICHUs] OTBETa Ha MEXKBEJOMCTBEHHBIM 3alpoc He
yCTaHOBJICHbI (eepalbHbBIMU 3aKOHAMU, TpPaBOBbIMH akTaMu [IpaBUTENHCTBA
Poccuiickoit ®enepaniui W TPUHATBIMA B COOTBETCTBUU C (PepepaabHBIMU
3aKOHAMH HOPMATHUBHBIMH TPABOBBIMH  aKTaMu CYOBeKTOB Poccuiickoit
denepanum.

2.7. HcuepnbpiBaronuii NEpeYeHb OCHOBAHWUWM JJIsi OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH.

OTtkaz B TmpueMe JIOKYMEHTOB, HEOOXOIUMBIX JUJIA TMPEIOCTaBICHUS
MYHHULMIIAIBHON YCIYrH, 3akoHoaarenbCTBOM Poccuiickon ®Penepanuu He
MPETyCMOTPEH.

2.8. HcuepnpiBaromuii MepedyeHb OCHOBAHWM ISl MPUOCTAHOBJICHUSA WU
OTKa3a B MPEAOCTABICHUNA MYHUIIUTIATLHON YCITYTH.

[TpuocTtanoBienue MPEIOCTABICHUS MYHULIUTTATHHOM yCIyTH
3aKOoHOIaTenbCcTBOM Poccuiickon @denepanuu He MpeayCMOTPEHO.

OTka3 B IepeBO/I€ JKUIIOTO MOMENIEHHS B HEXKMUIIOE TTOMEIICHUE U HEKUIIOTO
ITOMEIEHUS B KUJIOE TIOMEIIEHUE JIOIMYCKAETCs B CIIy4yae, €CIIH:

1) 3asIBUTEJIEM HE NPEACTABJIEHbI JOKYMEHTBI, ONPEICICHHbIE TYHKTOM
2.6.1 mHacTOAmIer0O  AJAMHHHCTPATUBHOTO  perjiaMeHTa, OOS3aHHOCTh  TIO
MPEACTABICHUIO KOTOPBIX C y4€TOM ITyHKTA 2.6.3 HACTOSIIIEr0 a AMUHUCTPATUBHOTO
perjiaMeHTa BO3JIOKEHA Ha 3asBUTES;

2) NOCTYIUIEHUS B YIOJHOMOYEHHBIN OpraH OTBETa OpraHa rocy/1apCTBEHHON



BJIACTH, OpraHa MECTHOTO CaMOYIpPaBJEHUS OO MOABEIOMCTBEHHOW OpTaHy
roCyapCTBEHHOMW BJIACTH WJIM OPraHy MECTHOTO CAMOYIIPaBJICHUS OpraHU3aliy Ha
MEXBEJIOMCTBEHHBIIN 3aMpoC, CBUACTENbCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa U
(unn) uHbOpMaIKM, HEOOXOTUMBIX ISl IEPEBOJIA JKUIJIOTO MTOMEIICHHS B HEXHUIIOE
MOMEIICHUE WM HEXWIOrO MOMEIIECHUS B JKUJIO€ TTOMEIICHHE B COOTBETCTBUU C
OyHKTOM  2.6.1  Hacrosimero  aAMUHUCTPATHUBHOTO  pErjaMeHTa,  €clid
COOTBETCTBYIOIIUNA JTOKYMEHT HE ObLI MPEJICTABIICH 3asBUTENIEM [0 COOCTBEHHOM
nHuimatuee. OTKa3 B MEePEBOC KUIOTO MTOMEIICHHUS B HEXKUJIOC TTIOMEIICHUE WIIH
HEXWJIOTO TIOMEIICHUS B JKWJIOC TOMEIICHHWE 110 YKa3aHHOMY OCHOBAaHHUIO
JIOTIYCKAEeTCs B ClIydae, €CJId yIOJTHOMOYEHHBIN OpraH mocje MoTy4eHHs OTBETa Ha
MEXBEJIOMCTBEHHBIN 3alpoC YBEIOMUJI 3asBUTENSI O MOJTYYECHUH TAaKOTO OTBETA,
NPEMIOKWI  3asBUTEINI0 MPEACTaBUTh JOKYMEHT M (Wiau) UHGOpPMAIHIO,
HEOOXOJMMBIC NJIs TMEePEeBOJa YKUJIOTO MOMEIICHHUS B HEXHIIOE MOMEIICHUE WITH
HEXWJIOTO MOMEIICHUSI B KWJIOE MOMEIlEHHUEe, TPeIyCMOTPEeHHbIE MTyHKTOM 2.6.1
HACTOSIIETO aJMUHUCTPATUBHOTO PETJIaMEHTa, U HE MOJYYUJI TaKhe JOKYMEHT U
(un) uHQpOpPMALIUIO B TECUYCHHE MSATHAIIATH PadOUYUX JHEH CO JHS HaIpaBJICHUS
yYBEJOMIJICHHUS,

3) mpencTaBlieHUs] JOKYMEHTOB, OMpENEICHHBIX MyHKTOM 2.6.1 Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAIIIUIA OPraH;

4) HecoONOIeHHE TMPEIYCMOTPEHHBIX cTaThed 22 JXunuimHoro kojekca
YCIIOBU TIepeBO/ia MOMEIIECHUS, & UMEHHO:

a). eciad JOCTyll K TMEpeBOAMMOMY TOMEIICHUI0O HEBO3MOXEH 0e3
WCITOJIB30BAHUS TIOMEIICHNUH, 00SCIIEYMBAIONINX JOCTYIT K JKHJIBIM TTOMEIICHUSM,
WM OTCYTCTBYET TEXHHWYECKas BO3MOXKHOCTH OOOPYIOBaTh TaKOH JOCTYyN K
JAHHOMY TIOMEIIeHUI0 (TIpU TEpeBOJe KUJIOTO TIOMEIICHUS B HEKUIIOE
TIOMEIICHHUE);

0). eciu TEPEeBOJIUMOE MOMEIIEHUE SIBJSETCS YaCThIO KUJIOTO TMOMEIICHUS
aMb0  MCTONB3YeTCS COOCTBEHHHMKOM  JIAHHOTO  TOMEIIEHUS WM  HUHBIM
rpaKJaHUHOM B Ka4€CTBE MECTa MOCTOSTHHOTO MIPOKUBaHUS (TIPU TIEPEBO/IE KUIIOTO
MOMEIICHHS B HEXXHUIIOE TTIOMEIICHHUE);

B). €CIIM MPaBO COOCTBEHHOCTH Ha IMEPEBOAMMOE TMOMEIICHHE OOPEeMEHEHO
IpaBaMH KaKuX-JHOO0 JIHIL;

). €CJIM TIOCJIe TIEPEeBOJIa M3 JKWJIOTO TIOMEIIECHUS B HEXHWIOE MOMEIIECHUE
UCKITIOYEHa  BO3MOXKHOCTH  JIOCTyNa C  HWCIIOJNIb30BaHHMEM  IOMEIICHUH,
00eCITeYnBAOIINX JOCTYI K KHUJIBIM ITOMEIICHUSIM;

7). €CIi TIPH TEepPeBOJe KBAPTHUPHI B MHOTOKBAPTUPHOM JIOME B HEKHIOE
MOMEIIEHUE HE COOTI0O/ICHBI CIEAYIOIIUE TPEOOBAHUS:

- KBapTHpa pacrojoKeHa Ha MePBOM dTaXke YKa3aHHOTO JI0Ma;

- KBapTUpa pACIONOXKEHa BBHINIE TEPBOrO JTaKa YKa3aHHOTO JO0Ma, HO
MOMEIICHHSI, PACIIOJIOKEHHBIE HETIOCPEICTBEHHO 1O/ KBAPTHPOH, MEPEBOIUMOI B
HEXHUJIOE TTIOMEIICHHE, HE SBIISIOTCS KIIIBIMU;

€) TaKXe HE JTOIyCKaeTCs:

- IEPEBO/I JKHUJIOTO MMOMEIICHUS B HAEMHOM JIOME COIHAILHOTO UCITOJIb30BaHUS
B HEXKHUJIO€ TTOMEITICHUE;



- MEpeBOJ IKWJIOrO0 TMOMEIIEHUS B HEXWIOE I[OMEUNIEHUE B IEIX
OCYILECTBJICHUS PEUTHO3HOMN IEATEIbHOCTH;

- IEPEBO, HEKMJIIOTO MOMEIIEHUS B )KUJI0€ IOMEIIEHUE €CIIA TAKOE IIOMEIIICHHUE
HE OTBeYaeT TpeOoBaHUsIM, ycTaHOBIIeHHbIM [locTanoBnenuem [IpaButensctBa PO
OT 28 STHBaps 2006 r. No 47
«O0 yrBepxkaeHuu llomokeHuss 0 MpU3HAHUU TTOMEUIECHUS KUJIBIM TTOMEIEHUEM,
JKUJIOTO TIOMEIIEHUS! HEPUTOAHBIM JUIsl TTPOKUBAHUS, MHOTOKBAPTUPHOTO JIOMa
aBapUIHBIM M MOJJIEKAIINM CHOCY WJIM PEKOHCTPYKIUH, CaZOBOrO JOMa KUJIbIM
JOMOM M SKHJIOTO JOMa CaJOBbIM JOMOM)» WM OTCYTCTBYET BO3MOKHOCTh
00eCrednTh COOTBETCTBUE TAKOTO MOMEIIECHUS YCTAHOBICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBUA MNPOEKTa MEPEeyCTpOWCTBA M (WIHM) MeperiaHupOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPEOOBaHHSIM 3aKOHOIaTEIbCTBA.

Henonyyenue uiam HECBOEBPEMEHHOE MOJYyYEHHUE TOKYMEHTOB, YKa3aHHbBIX B
nyHkre 2.6.1  agMUHHCTPAaTHBHOTO  pEerjaMeHTa W  3alpoOUICHHBIX B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYNpAaBJIEHUS U
MOABEIOMCTBEHHBIX TOCYAAapCTBEHHBIM OpraHaM WKW OpraHaM MECTHOIO
cCaMOYyNpaBJIEHUS OPTaHU3ALMAX, B PACHOPSIKEHUN KOTOPBIX HAXOIATCS YKa3aHHbIE
JOKYMEHTBI, HE MOXET SBJIITBCS OCHOBAaHMEM JJI1 OTKa3a B IEPEBOJE KHIIOTO
IIOMEIICHNUSI B HEXWIOE IOMEUICHUE WM HEXWIOr0 IIOMEIIECHHS B JKHIIOE
IIOMEIIICHHE.

2.9. IlepeueHb yciIyr, KOTOPbIE SIBJISIIOTCS HEOOXOAUMBIMHU U 00s13aTEIbHBIMU
JUTS IPEAOCTABIICHUS MyHUIMIIATBHOM YCIIYTH, B TOM YHCII€ CBEJEHUS O TOKYMEHTE
(IokyMeHTax), BbIJaBa€MOM (BBIAABAEMbIX) OpraHU3AlMSIMHU, YYAaCTBYIOIIMMHU B
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

Yenyru, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMU U 00SI3aTENIbHBIMM  JIJISI
MPEIOCTABIECHUSI MyHUIIUNIATBHOM YCITYTH:

1) yciyra 1O TMOJIrNOTOBKE MPOEKTa MEepeycTpoiicTBa ¢ (WJIM)
NEPETUIAHUPOBKY NIEPEBOJIMMOI0 IOMEILIEHUS (B ClIydae, €ClId NepeyCTPONCTBO U
(unn) meperyIaHUpoOBKa TPEOYIOTCs JUisi 00€CTeueHUs HMCIOJIb30BaHUSI TaKOTO
NOMEILEHUS B KAUECTBE KUJIOTO WIIM HEXXHUIIOTO IIOMEIICHHUS );

2) oopMIIEHHE NTOKYMEHTa, YJIOCTOBEPSIONIETO TpaBa (IMOTHOMOYHS)
OpeJCTaBUTENsA, B Cllydyae, €Ccld 3a MPEJOCTaBICHUEM YCIyTru oOpalaercs
MPEACTABUTEIb 3aIBUTEIS;

2.10. ITopsimok, pasMep U OCHOBaHMS B3UMAaHUs TOCYJIAPCTBEHHOM MOIIJIMHbI
WJI UHOM TUJIaThl, B3UMAEMOM 3a MPEJOCTABICHNE MYHUIIUNIATLHOW YCIYTH.

[IpengocraBiieHne MYHULMIAIBHON YCIYrM OCYIIECTBISIETCA O€eCIIaTHO,
rocyapCTBeHHAas MOLUIMHA HE YIIJIauUBaeTCsl.

2.11. Ilopsnok, pa3Mep U OCHOBaHWs B3MMaHUA IUIATHl 3a MPENOCTABICHUE
YCIIyT, KOTOPBIE SIBISIFOTCS HEOOXOIMMBIMU M 00s13aTEIBHBIMHU I TPEIOCTABICHUS
MYHUITUTIATPHOM YCIYTH, BKJIIOYas WH(OpPMAIMIO O METOJUKE pacuera pa3Mepa
TAKOM ILJIATHI.

[Topsimok, pasmep U OCHOBAaHMSI B3UMAHMS IJIATHI 3a MPEAOCTABICHUE YCIYT,
VKa3aHHbBIX B MNyHKTe 2.9 HacToAIlero aJMUHHCTPATUBHOTO pETJIaMEHTa,
ONpeIeNAECTCS] OpraHU3alUAMU, NPEIOCTABISIONIMMHU JIaHHBIE YCITYTH.

2.12. MakcuMalnbHbId CPOK OXHAAHUS B OYEpPEAW MpH MOJlaye 3ampoca O
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MPEIOCTABIEHUH FOCYIAPCTBEHHON I MYHUIIUIIAIBHOMN YCIIYTH U IIPU TOTYy4YECHUN
pe3yJibTara NpeI0CTaBICHUS TOCYJaPCTBEHHON WM MYHHUIIUTIIAIbHON YCIIYTH.

MakcuMalIbHBI CPOK OKHJAHWST B OYEpPEeAW NpU IoAade 3asiBJICHUS O
MPEAOCTABICHUA MYHUIUIIAIIBHOW YCIYTH U MPU MOJYYEHUU pe3yJibTaTa JaHHON
MYHULUNAIBHON YCIIYTH HE NOJKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok ¥ MOpSIIOK PEruCcCTpalry 3ampoca 3asBUTENS O MPENOCTaBICHUU
roCyJapCTBEHHOW WJIM MYHHIIUIIAJIbHON YCIIYTH.

3asBiI€HUE O MPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTHM, IPEICTABICHHOE
3asIBUTEJIEM JINYHO JINOO €ro MpPeICTABUTENIEM, PETUCTPUPYETCS YIIOJTHOMOUYEHHBIM
OopraHom B TeueHue 1 pabodero JHs ¢ JaThl MOCTYIUICHUS TAKOTO 3asBIICHUSI.

3asBiI€HUE O MPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTH, HPEICTABICHHOE
3asBUTENIEM JMOO ero nmpenacraButeneM uepe3 MOII, peructpupyercs
YIOJIHOMOYEHHBIM OPTAaHOM B J€Hb ITOCTyruieHus: oT MOLI.

3asBieHue, TOCTynuBIIEee B dJeKTpoHHOM ¢opme nHa EIITY, PIITY
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OpPraHOM B JIEHb €0 IIOCTYIUIEHUS B CiIydae
OTCYTCTBUSI aBTOMaTHU4ECKOU peructpauuu 3amnpocos Ha EINTY, PIITY.

3asBiieHUEe, TOCTyNMBIIEE B  Hepabouee  BpEMs, PETUCTPUPYETCA
YIOJIHOMOYEHHBIM OpraHOM B MEpBbI pabouuii JeHb, CIEAYIOIIUNA 3a JTHEM €Tro
IIOJIy4YECHUS.

2.14. TpebOoBaHusi K TMOMENICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
rOCYJIapCTBEHHBIE M MYHHIIMIAIBHBIE YCIYTHM, K 3]y OXHUIAHUA, MECTaM IS
3aI0JIHEHMS 3aMPOCOB O NMPEAOCTABIECHUN TOCYAAPCTBEHHOW MM MYHUIMITAJIBHON
yClIyrd, MTHQOPMAIIMOHHBIM CTE€HJaM € 00pa3laMu KX 3alOJHEHUS M MepeyHEM
JIOKYMEHTOB, HEOOXOUMBIX ISl MIPEAOCTABIEHUS KaXXI0M TOCYAapCTBEHHOW WU
MYHUIIMOAIBHOW YCIyTH, B TOM 4YHCIE€ K OOECIHEYEHUI0 AOCTYNHOCTH IS
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanuu 0 CONMAIBHON 3alIUTE WHBAIUIOB.

2.14.1. TloMemieHusi yHNOJIHOMOYEHHOTO OpraHa Juisi MPEIOCTaBIICHHS
MYHHUITUTIATBHOM YCITyTH pa3MENIatoTCs Ha IEPBOM dTaXe 3/1aHUsI, 000PYT0BAHHOTO
OTJEJIbHBIM BXOJIOM, JINOO B OTJEIBHO CTOSIILIEM 3/1aHUU JIJIsl CBOOOJHOIO J0CTyMa
3asButrenel. IlepenBrkeHne 1O IOMEIIEHMSAM YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX NPOBOAUTCA NPHUEM 3asBIICHUS U JOKYMEHTOB, HE JOJDKHO CO3/aBaTh
3aTPYIHEHUN IS JINL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH 30POBBSI.

[Ipn pacnonokeHuM IOMEMIEHHUS YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM
ATaXe CHEUUATUCTHl YIOJHOMOYEHHOIO OpraHa OO0si3aHbl OCYIIECTBIISITh MPUEM
3asBUTEJIEW HA MEPBOM ITAXE, ECIU M0 COCTOSHUIO 310POBbSI 3asIBUTEIIb HE MOXKET
MTOAHATHCS 1O JIECTHHUIIE.

Ha Treppuropun, mnpuieramomed K 34aHAK0 YIIOJHOMOYEHHOIO OpraHa,
OpPraHU3YyIOTCA MeECTa JUIsl MAPKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHUCIE
MecTa JJisi TMapKOBKUA AaBTOTPAHCIOPTHBIX CPEICTB MHBaIWAOB (He meHee 10
IIPOLIEHTOB MECT, HO HE MEHEE OJTHOI0 MECTA), TOCTYII 3asIBUTENEN K TAPKOBOYHBIM
MeCTaM SIBJISIETCS] OECTIIIaTHBIM.

[Tomenienue ynoJiHOMOYEHHOTO OpraHa /i preMa 3asiBUTesiel ooopyayercs
nH()OPMAITMOHHBIMA CTEHJIAMHU, Ha KOTOPBIX pasMmerniaercs (opma 3asBICHUS C
oOpa3loM €€ 3amlojHeHHs] W TepevYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
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IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBIAIOTCS ACHCTBUS MO NPEIOCTABICHUIO
MYHUIIUTIATBHOW YCIIYTH, 00ECIeUMBAIOTCS KOMIIbIOTEpAMH, CPEICTBAMU CBSI3H,
BKJIIOYAs! IOCTYT K UH(POPMALIMOHHO - TEJICKOMMYHHUKAMOHHOM ceTu « HTEepHETY,
OpPI'TEXHUKOM, KAHUEISIPCKUMU TPUHAUICKHOCTAMU, HUHPOPMAIMOHHBIMU |
CIIPABOYHBIMU MaTepHallaMH, HarJAIHON WHOpMaIMel, CTYyJIbsIMU U CTOJaMH,
CpEIICTBAMH MOKApOTYIIEHUS U OIOBEIIECHUS O BO3HMKHOBEHUHU YPE3BBIYANHOM
CUTyalldd, JIOCTYIIOM K pPETHOHAJIBHOM  CHCTEME  MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICHCTBHS, a TakXke OOecreurnBaeTcs AOCTYMHOCTh st
WHBAJIMJIOB K YKa3aHHBIM IMOMEIIEHUSIM B COOTBETCTBHU C 3aKOHOJATEIbCTBOM
Poccniickon @enepanuu 0 COLUAIbLHOMN 3aIATE WHBAJIUIOB.

3an oXuIaHWsA, MecTa AJisl 3alOJHEHHUsS 3alpOoCOB W TMpUeMa 3asBUTENEH
00OpYAYIOTCS CTYIbAMH, U (WK ) KPECETbHBIMU CEKIIUSIMHU, U (WUJIH) CKAMBSIMHU.

Nudopmanmonnsie mMaTepualibl, MpeaHa3HAYCHHbIC i1 HHPOPMHUPOBAHUS
3asBUTENEH O NOPAIKE PEAOCTaBICHNUS MyHUIIMIIAIBHOM yCIIyTH, pa3MeLatoTCs Ha
MH(POPMAILIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX JTOCTYI
K HUM 3asiBUTENEH.

NupopmaninoHHble MaTepualbl, NpeAHAa3HAuYE€HHBbIE IS WH(OPMHUPOBAHMS
3asBUTEJIEH O OPSIKE MPEAOCTaBICHNUS MyHULIUIIATBHOMN YCIIyTH, pa3MEeLIaloTCs Ha
MH(POPMAILIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX JTOCTYI
K HHUM 3asBUTENEHd, W OOHOBISIIOTCS TPU HW3MEHEHHH 3aKOHOJATENhCTBA,
PETYIHPYIONMIET0 TPEIOCTABICHUE MYHUIMNAIBHON YCIyTH, ¥ CIPaBOYHBIX
CBEJICHUM.

HNudopmaninoHHbIe CTEHIBI TOJDKHBI PACMoiaraTbCsi B MECTE, JOCTYITHOM JIJIst
poCMOTpa (B TOM YHCIIE TPU OOJIBIIOM KOJUYECTBE IOCETUTEIIEH ).

2.14.2. Ins oOecrieyeHusi JOCTYMHOCTH MOJIYYEHHUS] MyHUIIUIAIBHOW YCIYrd
MaJIOMOOUJIbHBIMU TpyNIIAaMU HACEJIEHUsl 3/JaHUS M COOPYKEHMs, B KOTOPBIX
OKa3bIBaeTCs yciyra, 00OpyIyrOTCsl COrJIACHO HOpMAaTUBHBIM TpeboBaHusM «CII
59.13330.2016. Cpon mnpaBuwi. JOCTYymHOCTh 3JaHUN W COOPYKEHHM IJIs
MaJIOMOOMIIBHBIX TPYII HaceneHus. AxryanusupoanHas pemaxius CHull 35-01-
2001».

B kabunHere mno mnpuemMy MaJOMOOWJIBHBIX TpPYyHI HACEIEHUS HMeeTcs
MEAMIIMHCKas anTeuka, NHUTheBas BoAa. llpu HEOOXOAMMOCTH COTPYIHHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMA TpHUeM, MOXKET BBI3BaTh KapeTy
HEOTJIOKHOU CKOPOI TOMOIIHU.

[Ipu oOpamernn TpaXAaHWHA C HApyMIEHUSIMH (YHKIUHA  OMOPHO-
JIBUTATEILHOTO amnmnapara pabOTHUKH YIOTHOMOYEHHOTO OpraHa MpeANpUHUMAIOT
CIICIYIOLIUE ACUCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT TPaKIaHWHY OECTIPENSITCTBEHHO
MOCETUTH 3[aHHE YIOJTHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MpeaynpexaaroT o
CYUIECTBYIOIIMX Oapbhepax B 3AaHUU;

- BBISICHSIOT LI€Jb BU3UTA T'Pa)<IaHWHA M COMPOBOXKIAIOT €ro B KaOMHET MO
IpUeMy 3asBIICHHUS; MOMOTAIOT TPa)XIaHWHY CECThb Ha CTYJ WM PaclojararoT
KPECJI0-KOJISICKY Y CTOJIa HAPOTHUB CIIELUATNCTA, OCYIIECTRISIONIET0 IPUEM;

- COTPYAHHK YHOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIUN MpHEM,
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MPUHUMAET TPaXKJAaHWHA BHE OYEPEIU, KOHCYJIbTUPYET, OCYIIECTBISACT IMPUEM
3asiBJICHUS] C HEOOXOAMMBIMHU JIOKYMEHTAMM, OKA3bIBAET MOMOIb B 3alOJIHEHUU
0JIaHKOB, KOTIUPYET IOKYMEHTHI,

- 0 OKOHYAaHHUU TMPEJOCTABICHUS MYHUIMIAIBHON YCIYTrd COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIONIMN MPUEM, IMOMOTaeT TIpakIaHUHY
MOKWHYTh KAOWHET, OTKPHIBAET JABEPH, COMPOBOXKAAECT IPAKIAHUHA J0 BBIXOJA U3
3JIaHUS ¥ TIOMOTAeT MOKUHYTh 3/1aHKE; TIEpelaeT rpakIaHuHA COMPOBOXKIAIOIIEMY
JIUILY WK TIO €T0 KEJIaHUIO BHI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBUE MPHU
€ro MoCaJKe.

I[Ipu oOpamiennn TrpaxxgaH C  HEJOCTaTKaMu  3pEHHUsT  paOOTHUKHU
YIOJHOMOYEHHOI'O OpraHa npealnpuHUMAIOT CIEAYIOIIHNE IEHCTBUS:

- COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIIOUIMI IpHUEM,
MPUHUMAET TPaKJaHWHA BHE OYEpPE/Id, IMOMOTaeT COPUEHTUPOBATHCS, CECTh Ha
CTYJ, KOHCYJIbTUPYET, BCIYX MPOYUTHIBACT JOKYMEHTHI U JaJiee 0 HEOOXOJUMOCTH
MPOU3BOAUT UX BbiAady. [Ipu oOIIeHNHN C TPaXTaHUHOM C HEJIOCTaTKaMU 3PEHHUS
HE00XO0MMO 00IIaThCSA HETTOCPEICTBEHHO C HUM CaMUM, a HE C COITPOBOXKIAIOITUM
ero JuIoM, B Oecele TMOJIb30BaThCd OOBIUHOM pa3rOBOPHOM JIEKCUKOM, B
MOMEIICHUH HE CIEAYET OTXOAUTh OT HEro 0e3 MpeaynpexacHus;

- COTPYJIHUK YIOJIHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3alOIHEHHUH
OJIaHKOB, KOIMHUPYET HEOOXOAMMBIC TOKYMEHTHI. JlJis mMOANHCAHUS 3asBJICHUS
NOABOAUT JIUCT K AaBTOPYYKE Tpa)KJaHWHA, TOMOTacT COPUEHTUPOBATHCA U
noAnucarh 0jaHk. [Ipu HEOOXOUMOCTH BBIIAIOTCS MAMATKU JIJIs1 CTa00BUIAIINX C
KPYIHBIM IIPUPTOM;

- 10 OKOHYAaHWU TIPEJAOCTaBICHUS MYHHUIUTIATBHOW YCIYTH COTPYIHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIIOUIMN MPUEM, IMOMOraeT TIpakIaHUHY
BCTaTh CO CTyjla, BBIATU U3 KaOWHETa, OTKPBIBAET JBEPU, COMPOBONKIAET
rpakKJaHUHA K BBIXOJY U3 37aHUs, U TPOBOXKAET HA YIIUITY, 3apaHee MpeaypeanB
MOCETUTENII O CYIISCTBYIOIIMX Oapbepax B 3JaHUM, MepeAacT TpakIaHWHA
COMPOBOXKJAMOIIEMY  JIMIy WM 10 IKEJIAHWIO TPaKJAHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamenun rTpaxagaHuHa ¢  jAedeKkTamMu  cliyxa pabOTHHKHU
YIOJHOMOYEHHOTO OpraHa MpeANnpUHUMAIOT CIEAYIOIINE IeHCTBHUS:

- COTPYJHUK YIIOJITHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINNA MPUEM TPaXKIaH C
HapylLIEHUEM ciyxa, oOpamiaeTcsi HEMOCPEACTBEHHO K HEMY, CIPAILMBAET O LEIH
BHU3UTA M Ta€T KOHCYNIBTAIMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMITOM PEUH, TIPH 3TOM
CMOTPUT B JIMIIO TMOCETUTENSl, TOBOPUT SICHO, CJIOBA JOMOJIHSET MOHSITHBIMHU
JK€CTaMH, BO3MOXKHO OOIIEHHWE B MUCBMEHHOUW ¢dopme aubOo uepe3 mepeBOAUMKA
YKE€CTOBOTIO sI3bIKA (CYpAONEPEBOIUNKA);

- COTPYIHUK YIIOJIHOMOUYEHHOT'O OPTraHa, OCYIIECTBIISIFOLUIUIN IPUEM, OKA3bIBAET
TIOMOIIIb ¥ COJICHCTBHE B 3aMIOJTHEHNHY OJIAHKOB 3asBJICHUN, KOIUPYET HEOOXOTUMbIE
JIOKYMEHTBHI.

2.14.3. TpebGoBanuss kK KOM(OPTHOCTH ¥ AOCTYNHOCTH TPEIOCTABICHUS
rocyiapcTBeHHOM yciayru B MOIL[  ycraHaBauBaroTCs  MNOCTAHOBICHUEM
[TpaButennctBa Poccuiickoit denepaunu ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun [lpaBuy opranmzanuu JIeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
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LEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT).
2.15. Tloka3arenu T1OCTYMHOCTU U Ka4€CTBa MyHUIIUMIIATLHON YCIYyTH.
KonuyecTBO B3auMOJEHCTBUN 3asBUTENSL C COTPYAHUKOM YIOIHOMOUYEHHOTO

opraHa npu Mnpea0CTaBIeHU MyHUIIUTIATBHOU YCIyTH - 2.

[Ipo1OKUTENLHOCT,  B3aUMOJICUCTBUI ~ 3asBUTENST C  COTPYJHUKOM
YIOJHOMOYEHHOT'O MPHU MPEAOCTABICHUH MYHUIIMITAIILHON yCIyru - He Oojee 15
MUHYT.

Bo3moxkHOCT,  TONydeHHWS  WHGOpPMAIMK O  XOJe  MPEeJAOCTaBIICHUS
MYHUITUTIATBHOW YCIyTH, B TOM YHCIE C HCIOJIb30BaHHEM HWH(GOPMAIIMOHHO -
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHUH.

2.15.1. VHpIMM TOKA3aTENSIMM KadyecTBa M JOCTYINHOCTH MPEAOCTABIICHUS
MYHULIUNATBHON YCITYTH SIBISIFOTCS:

PaCIOJI0KEHHOCTh MOMEIIICHUI YITOJTHOMOYEHHOTO OpraHa, MpeHa3HAueHHBIX
JUTSL TIPETIOCTaBICHUSI MYHUIIMTIIAIBHONU YCIYTH, B 30HE JIOCTYMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTeNeHb HUH(MOPMUPOBAHHOCTH 3asABUTENS O TOPAIKE MPEIOCTaBICHUS
MYHUITUTIATBHOU YCIyTHU (IOCTYMHOCTh MH(MOPMAIIMU O MYHHUIIUIIAILHON YCIIyTE,
BO3MOKHOCTh BBIOOpA c11oco0a mnoxyyeHus: nHpopmaiun);

BO3MOXHOCTh BbIOOpa 3asBuTesieM (opMm oOpallieHus 3a MOTyYEeHUEM
MYHUITUTIATBHOU YCITYTH;

JOCTYITHOCTH 00OpaIlleHUsI 32 MPEI0CTABICHUEM MYHUITUTIATLHON YCIIYTH, B TOM
Yyucae AJ1s JIUL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbBS;

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEIOCTABIICHHUS;

COOJIIOZICHUE CPOKOB MPEAOCTABICHUS MYHUIMIAIBHON YCIYTM M CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX nporeayp npu peaoCTaBICHUN
MYHULIUNIAIBHOWN YCITYTH;

BO3MOXHOCTh ~ TIOJIYy4CHHS HMH(OpMAMu O  XOJA€  NPeIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

OTCYTCTBUE OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asIBUTENS O pe3yjbTaTam
MPEAOCTaBIECHNS MYHUIIUTIAJIbHON YCIIYTH;

OTKPBITHIN JOCTYN ISl 3asgBUTENC K MHPOpMAIUA O TOPSAKE U CPOKax
MPENOCTABIICHUS MYHHUIIMNAIBHOW YCIyTd, TOPSAKEe O0OKajJoBaHUS JIEUCTBHIM
(Oe3neicTBUS)  YIIOJTHOMOUEHHOTO OpraHa, PYKOBOJIUTENS YIOJHOMOYEHHOTO
opraHa Ju0o0 CcrenuaiIucTa ynoJJHOMOYEHHOTO OpraHa;

HaJliyue HEeoOXOJUMOIro U JOCTaTOYHOIO KOJUYECTBA CIEIUATIMCTOB
YIOJIJHOMOUYEHHOTO OpraHa, a TakKe MOMEIICHUN YMOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIECTBIISCTCS MPUEM 3asIBJICHUN U JOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YIOTHOMOYEHHBIM OpraHOM OOECIIeUMBACTCS CO3/IaHUE MHBAIUIAM U
WHBIM MaJIOMOOMJIBHBIM TPYTIIaM HACeJeHUs CICAYIONINX YCIOBUH JOCTYMHOCTH
MYHHUITUTIATHPHOM YCIYTH B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBJICHHBIMH
3aKOHOJIATEILHBIMA U UHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTAMU:

OKa3aHHWe WHBAIUIAM IMOMOIIM, HEOOXOIUMOMN JJIsl TOMYUYEHHUS B JOCTYITHON
st HUX (opme wmHbOpPMAIMK O TMpaBUiaX MPEIOCTABICHHS MYHHUIUIAIBHON
yCIyrd, B TOM 4HciIe 00 odOopMICHHH HEOOXOAUMBIX ISl TOJTy4YeHUs
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MYHUIIUIIAJIbHONW YCIYTH TOKYMEHTOB, O COBEPUICHHH UMHU JIPYTUX HEOOXOTUMBIX
JUTA TIOJTYYEHUSI MYHULIMITAJIBHOW YCIIYTH IEHCTBUM;

NPEAOCTABICHUE MYHULMNAIBHON YCIYTM WHBAJIMIAM [0 CIYyXy, [OpH
HEOOXOJMMOCTH, C HCIOJb30BAaHUEM PYCCKOIO IKECTOBOTO S3bIKA, BKIOYAs
oOecrieueHue JOTyCKa B OMEILICHHE CypZIOIIEpEBOIUMKA,
TU(DIOCYpAOTIEPEBOUHKA;

OKa3aHWe TIOMOIIM WHBAIMJIAM B TMPEOJ0JICHUH OapbepoB, MEIIAIOIIUX
ITOJTYYEHHUIO MYHULIUNTAIBHOW YCIyTH HAPABHE C APYTMMH JINLIAMMU.

2.15.3. Ilpm mnpenocraBieHUM MYHULMIIAJBHOW YCIYTH B3aWMOJEHUCTBUE
3asBUTENISI CO CIEHMAIKMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCA IpHU
JMYHOM OOpalIeHUU 3asIBUTEIIS:

IUIA TIOJTy4eHus HH(GOPMaIlMU TI0 BOIPOCaM MPEA0CTaBICHHUS MyHHUITUTATBHOM
YCIIYTH;

JUISl IOJIAYH 3asIBJICHUS U JOKYMEHTOB;

JUIA TIOJydyeHUsT HHQOpMAMK O XOJ€ MPEeAOCTaBICHHUs MYHHUIMIIAIbHOU
YCIIYTH;

JUISI IOJTYYEHUS PE3yNbTaTa PEJOCTABICHUS] MyHUIIMITAIBHON YCIIYTH.

IIpoaOKUTENBHOCTh  B3aUMOJACUCTBUAS  3asBUTENA CO  CIIELUATIMCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOJKET IIPEBBIIIATH 15 MUHYT.

2.15.4. TlpenocraBiieHre MYHHIMNAIBLHON yciyrd B M®I] BO3MOXKHO mpU
HaJW4YUM  3aKJIIOYECHHOTO  COIJIAllEHUs O  B3aUMOACHCTBUM  MEXAY
YIOJIHOMOYEHHBIM Opranom u MOLI.

Y1onHOMOYeHHbI Opran oOecreynBaeT HH(GOPMHUPOBAHUE 3asiBUTENECH O
BO3MOXXHOCTHM TOJy4CHUS] MYHUIUNAIbHOW yciayru Ha Oaze M®II. B ciygae
IOAA4YM 3asBICHHUS O NPEAOCTABICHUA MYHUUMIAIBHOW yciayru B MOIL]
HETOCPEACTBEHHOE NPEAOCTABIECHUE MYHMIMIIAJBHONW YCIYTH OCYIIECTBIISIETCS
YIIOJIHOMOYEHHBIM OPT'aHOM.

2.16. UVnpie TpeOOBaHMS, B TOM YHCJIE€ YYHUTHIBAIOIIUE OCOOCHHOCTHU
IIPENOCTABIECHUS MYHUIIMIAIBHON YCIYTH N0 SKCTEPPUTOPUATBHOMY MPHUHILNILY U
O0COOEHHOCTH NPEAOCTABICHNUS MyHULIUITAILHON YCIIYTH B 3JIEKTPOHHOU (hopme.

2.16.1. 3aaBuTenp NpenOCTABISIET HOKYMEHTHI B OpraH, OCYIIECTBISIOIINI
IIEpEBOJl IIOMEIIECHUA, II0 MECTy HaxXOXICHUSA MEPEBOAUMOIO IOMEIICHUSA
HerocpeACTBeHHO oo depe3 M®DI] B cooTBETCTBUU ¢ 3aKIIFOYCHHBIM HMH B
yctaHoBlieHHOM [IpaButenscTBOoM Poccniickon @eaepanuu nopsiAKe COTIallEHEM
0 B3aMMOJICICTBHH.

2.16.2. 3asgBuTenb BIpaBe 00paTUTHCA 332 MPENOCTABIEHUEM MYHUIIMIAIBHON
YCIAyTM W NOJAaTh JOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO pErJIaMeHTa B 3JIeKTpoHHOU Qopme yepe3 EINY, PIITY c
WCIIOJIb30BAHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, IIOJIKCAHHBIX 3JEKTPOHHOMN
MOJIMMKICHIO B COOTBETCTBUM ¢ TpeboBanmsimMu denepanbHoro 3akoHa ot 06.04.2011
Ne 63-D3 «O0 >71eKTPOHHOM TTOTUCKY.

YmonHOMOYEeHHBI OpraH oOecrieunBaeT WHGOPMHUPOBAHUE 3asBUTENCH O
BO3MOKHOCTH MOJIy4eHUsI MyHHIIMNaIbHON yciyru yepes EINIY, PIITY.

Obpamenne 3a ycayrod uepe3 EII'Y, PIII'Y ocymecTBiaseTcss myTtem
3allOJIHEHUS HMHTEPAKTUBHOW (opmbl 3asiBieHUs ((POpMHUpPOBaHUS 3ampoca o



15

IIPEIOCTABIEHUN MYHULUIIAIBHON YCIyTH, COAEPKAHUE KOTOPOIO COOTBETCTBYET
TpeOOBaHUAM (DOPMBI 3asIBIECHHUS, YCTAHOBJIEHHOW HACTOSALIUM aAMUHUCTPATUBHBIM
periaMeHToM) (jayee - 3ampoc).

OOpamieHue 3asBUTENSI B YIOJHOMOYEHHBI OpraH yKa3aHHBIM CIIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb HAIpPABJICHUS M TOJYYEHUS OJHO3HAYHOU W
KOHQUACHIMATBHOW HH(OpMaLMK, a TakXKe NPOMEXKYTOUHBIX COOOLIEHUN WU
OTBETHOM MH(pOpMalUU B AJIEKTPOHHOM BHUJE C MCIIOJIB30BAHUEM DJIEKTPOHHOM
NOANMCHA B IOPSAKE, MNPELyCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

2.16.3. Ilpu npenocTaBieHUN MYHULIMIIATBHON YCIYTH B AIEKTPOHHOU hopme
nocpeactsoM EINT'Y, PIIT'Y 3asBurento odecneunBaeTcs:

- mnonydyeHue UWHPOPMAIMU O TIOPAJKE M CPOKax MPeIOoCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

- 3allUCh HAa NPHUEM B YIOJHOMOYEHHBIM OpraH I IIOJAYU 3asBICHUS U
JOKYMEHTOB;

- (hopmHpoBaHHe 3anpoca;

- [IPUEM U PETUCTPALMS YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

- IIOJIyYEHUE PE3yJIbTaTa MIPEA0CTABICHNS MyHULIUIIAIBHON YCIYTH;

- IIOJIyYEHUE CBEJCHUI O X0JI€ BBIIIOJIHEHHS 3a1IpOca.

IIpu HarpaBiIEHUY 3apOCa UCIIOIB3YETCS POCTAast ANEKTPOHHAS IOANNCH, IPU
YCIIOBUH, YTO JTUYHOCTD 3asIBUTENISI YCTAHOBIICHA MTPU AKTUBALIMH YYETHOW 3aIKCH.

3. Cocras, 110cJj1eJ0BaTEJIbHOCTh U CPOKH BbINOJHEHHUS
aJMMHHMCTPATHUBHBIX Npoueayp (aeicrBuii), Tpe0OBAHUA K NOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuil) B 3JIeKTPOHHOH opme

3.1. UcuepnbiBarominii nepevyeHb aIMUHUCTPATUBHBIX POLEAYD

1) npueM u peructpauus 3asBJIE€HUS U JOKYMEHTOB Ha INPEJOCTaBIICHHUE
MYHHULUIIATBHOU YCIIYTH;

2) ¢popMupOBaHHE U HaNpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHbI
(opranuzanum), y4acTBYIOIIME B MPEIOCTABICHUN MYHHUIMNAIBLHOM ycinyru (IpH
HEO0OXOIMMOCTH);

3) yBeooOMIIEHHME 3asgBUTENS] O NPEJICTABICHUU JIOKYMEHTOB M (WIJIH)
uHpopmaruu, HEOOXOAUMOM Uil TIPOBEACHUSA TMepeycTpoiicTBa u  (WUJIH)
NEePEeIUIaHUPOBKY MOMEILEHUS B MHOTOKBAPTUPHOM JIOME;

4) mpuHSATHE pelIeHUs O MEpPEeBOAEC WM 00 OTKa3ze B MEPEBOJIE KHUIIOTO
MOMEIICHHS B HEXXHUIIOE WIIM HEKUJIOTO MOMEILIEHHUS B JKUJIO€ TIOMELICHUE;

5) Bblgaua (HampamiieHHE) JOKYMEHTOB MO pe3yJibTaTaM MpPeJOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

brok-cxema mpenocTaBiIEHUsT MYHULMIIAJIBHON YCIyTH MpPEACTaBJI€HA B
[Tpunoxenuu Ne 1 x HacTosiIEMYy aIMUHACTPATUBHOMY PETJIAMEHTY.

3.1.1. [Ilpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha NPEAOCTaBICHUE
MYHULIMNIAIBHOU YCIIyTH.

3.1.1.1. OcHOoBaHueM Hayajia BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
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SIBJIIETCSI IOCTYTUICHUE OT 3asIBUTEJIS 3aBJICHUS W JOKYMEHTOB, HEOOXOMMBIX JIJISI
MPENOCTABJIEHUSI TOCYJApPCTBEHHOM YCIyrd, B YIIOJHOMOYEHHbIM opraH, EIIl,
PIIT'Y mu6o yepes MOLI.

3.1.1.2. Tlpu nuyHOM OOpaIlCHUU 3asABUTENISI B YIOJHOMOYEHHBIA OpraH
CIEUHUAIMCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPHEM U BbIIAYY
JIOKYMEHTOB:

YCTAHABIMBAET  JINYHOCTh  3asBUTEISl HA  OCHOBAaHUM  JOKYMEHTA,
YAOCTOBEPSIONIETO €r0 JUYHOCTh, MPEJCTABUTENS 3asBUTENI - HAa OCHOBAHUU
JIOKYMEHTOB, YJIOCTOBEPSAIONIUX €ro JIMYHOCTh M TOJHOMOYHus (B Ciyyae
oOparieHus IpeICTaBUTEIs);

MPOBEPSIET CPOK JEHUCTBUSL JIOKYMEHTA, yAOCTOBEPSIOLIETO €ro JIMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIETO JHUYHOCTb, JaHHBIM,
VKa3aHHbIM B 3asBJIICHMM O COIJJACOBAaHMM TMEpeyCcTpoiicTBa U  (WIH)
MepEIIaHUPOBKHU MMOMEIICHHSI B MHOTOKBAPTUPHOM JIOME U MPUIIOKEHHBIX K HEMY
JOKYMEHTaX.

B xone nmpuema JOKyYMEHTOB OT 3asiBUTENSL WM YIIOJHOMOYEHHOTO UM JIMIA
CIELUAIIMCT, OTBETCTBEHHBIN 3a MPUEM U BbIJA4y JOKYMEHTOB, yIOCTOBEPSETCH,
4TO:

1) TeKCT B 3asBJIEHUU O MEPEBO/IE TOMEIIECHUS MMOIACTCS MPOUYTECHHUIO;

2) B 3as4BJICHUU O TIEPEBOJIC TIOMEIICHUS yKa3aHbl (paMUJIUs, UMsI, OTYECTBO
(mocnennee - mnOpu  HaAM4MK) (UMYECKOrOo JHIla JUOO0 HaMMEHOBAHHUE
IOPUIUYECKOTO JINIIA;

3) 3asdBiIE€HHME O TMEpPEeBOAEC NOMEIICHHUS NOJANUCAHO 3asBUTEIEM WJIU
YIIOJITHOMOYEHHBIN MPEJICTABUTEb;

4) mpunararoTcsa  JOKYMEHTBI, HEO0OXOIuMbIE il  MPEIOCTABIICHUS
MYHHUIUITAIBHON YCIYTH.

[Ipu ycraHoBieHUM (PAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB,
00s3aHHOCTh TIO TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, MPH
HECOOTBETCTBUHM MPEACTABICHHBIX JOKYMEHTOB TpPEOOBAHUSIM  HACTOSIIETO

aIMUHUCTPATUBHOTO pErjlaMEeHTa - YBEJOMIISIET 3asBUTEIS O BBISIBICHHBIX
HEJI0OCTaTKaxX B MPEJICTABICHHBIX JOKYMEHTAaX W MpeJiaraeT MPUHATh MEPhI M0 UX
YCTPaHEHHUIO.

B cnydae ecnu 3asBUTENIb HACTAUBAET HA IIPUHITUN JIOKYMEHTOB - IPUHUMAECT
MPEJICTABJICHHBIC 3asIBUTEIIEM JOKYMEHTHI.

B cnywyae ecnm 3asdBUTENb CaMOCTOSITEIBHO PEIIWJ MPUHATH MEPHI 10
YCTPAaHEHHUIO HEAOCTAaTKOB, IOCJIE€ WX YCTPAaHEHHs MOBTOPHO oOpamiaercs 3a
MPEIOCTABJICHUEM MYHULIMNAIBHON YCIyTM B TMOPSAKE, MPEAyCMOTPEHHOM
HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To oxoHuYaHWM mNpueMa 3asBICHUS U TPUIIAraeMbIX K HEMY JIOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, BBIIAET 3aBUTEIIIO PACIIUCKY
B [MOJIYYEHHUH OT HETO JOKYMEHTOB, C YKA3aHUEM UX IIEPEUHS U IAThl UX MOJTYyYECHUS
YIIOJTHOMOYEHHBIM OPTaHOM, a TAKXKE C YKa3aHUEM MEPEUHS JOKYMEHTOB, KOTOPBIE
OyIyT MOTYYEHBI 0 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

MaxkcuManbHbll CPOK BBINOJHEHUS AIMHUHUCTPATHBHOW IPOLEAYPHI 10
IIPUEMY U PETUCTPALIMH 3aBJICHHUS O MIEPEBO/IC MOMEILICHUS U IPUIIOKEHHBIX K HEMY
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JIOKyMEHTOB COCTaBIIsIeT 1 pabounii IeHbh C MOMEHTA MMOCTYTUICHUS 3asBIICHUS.

Kputepnii npuHATHS pemieHus: NOCTYIUICHUE 3asBIICHHUS O IIEPEBOJE
MTOMEIIEHHUS ¥ IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS NPUEM U PETUCTPALUS
3asBJICHUS O MIEPEBO/JIC TOMEIICHHS U IPUIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmanus o nmpreme 3asBICHUS O MEPEBOJIC MOMEIIEHUS U MPUIOKEHHBIX
K HEMY JIOKYMEHTOB (PUKCHUPYETCSI B CUCTEME JIEKTPOHHOTO JOKYMEHTO0O0pOoTa U
(WK J)KypHaJIe perucTpaly yIOJHOMOYEHHOIO OpraHa, Iocje 4Yero nocTynuBIINE
JOKYMEHTBI IEPENAIOTCA JOJDKHOCTHOMY JIMIY Il PACCMOTPEHUS M Ha3HAYCHUS
OTBETCTBEHHOTO MCIIOJIHUTEIIS.

3.1.1.3. IlpueM u peructpanus 3asBJICHUS U JTOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUIMNIATBHOM YCIIYTH B (pOpMeE 3JIEKTPOHHBIX JOKyMeHTOB uepe3 EIN'Y, PIIY.

[Tpu HanpaBieHUH 3asIBJICHUS O TIEPEBO/IC TOMEIIECHUS B AIEKTPOHHOU hopme
(MpY HATMYUU TEXHUYECKOW BO3MOKHOCTH) 3asBUTEII0 HEOOXOAMMO 3aOJHUTH Ha
EIT'Y, PIII'Y snexTponHyto popMy 3arpoca Ha MPEJOCTABICHUE MYHULIUITAIbHON
YCIIYTH, TPUKPEMUTH K 3aIBICHUIO B AJICKTPOHHOM BHUJI€ JOKYMEHTBI, HEOOXOAMMbIE
JUISL IPEIOCTABIICHUS! MYHULUITAIBHON YCIIYTH.

Ha EIIT'Y, PIII'Y pa3meniaeTrcst oOpasel; 3aroJHEHUs dJIEKTPOHHOM (HOPMBI
3asBJIeHUs (3aIpoca).

dopMaTtHO-JIorHYecKkasi MpoBepka cHOpMUPOBAHHOTO 3asiBIEHUs (3armpoca)
OCYILECTBIISIETCS ABTOMATUYECKU IIOCIE 3aIlOJHEHUS 3aABUTEIEM KaXIOrO H3
N0JIEN 3JIEKTPOHHOM (hopMmbl 3amrpoca. [Ipu BeISIBIEHUN HEKOPPEKTHO 3alI0JTHEHHOTO
NOJISL AJIEKTPOHHON (OpMBI 3ampoca 3asgBUTENb YBEAOMIIETCA O XapakTepe
BBISIBJICHHOM OIIMOKU U TIOPSIIKE €€ YCTPAHEHUS MOCPEICTBOM MH(POPMAITMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

Cneunanuct, OTBETCTBEHHBIM 3a MPUEM M BbIJAYYy JOKYMEHTOB, HpPHU
MOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

IIPOBEPSET ICKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITHIOTEPHBIX
BHUPYCOB M UCKaKEHHOU UH(OpMAIINK;

PETHCTPUPYET TOKYMEHTHI B CHCTEME DJIEKTPOHHOTO JOKYMEHTO0OOpOTa
YIIOJJHOMOYEHHOTO OpraHa, B JXypHaje pErucrpauvd, B CJIy4ae OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOT0 IOKYMEHTO000pOTa;

dbopMHUpyEeT W HampaBlsAeT 3asgBUTENIO JJICKTPOHHOE YBEIOMJICHHE 4Yepe3
EIII'Y, PIIT'Y o noyiydeHHH U perucTpanuu OT 3asgBUTEINS 3asBICHUS (3ampoca) U
KOMUKA JOKYMEHTOB, B ClIyda€ OTCYTCTBUS TEXHUYECKOHM BO3MOXHOCTHU
aBTOMATHUYECKOro yBeaomieHus 3assutens uepes EINTY, PIITY;

HAaNpaBJA€T TMOCTYNUBIIMKA MAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOTO OpraHa JJisi PacCMOTPEHHs W Ha3HAYEHUS OTBETCTBEHHOIO
VICTIOJTHUTETIS.

MaxkcuManbHbll CPOK BBINOJHEHUS AIMHHUCTPATHBHOW MPOLEAYPHI 10
IIPUEMY U PETUCTPALIMH 3aBJICHHUS O EPEBOE IMOMENIEHUS U IPUIIOKEHHBIX K HEMY
JIOKyMEHTOB B (pOpMe 3JIEKTPOHHBIX JTOKYMEHTOB COCTaBisieT 1 pabouunii AeHb C
MOMEHTA MOJyYEHUs JOKYMEHTOB.

Kputepnii npuHATHA pEWICHHS: TNOCTYIUIEHHE 3asBJICHUS O IEPEBOAE
MTOMEIIEHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.
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Pe3ynpraToM aIiMHUHHCTPAaTUBHOW MPOLEIYPHI SIBISETCS NPUEM, PETHCTPALUs
3asIBJICHUS O NIEPEBOJC MIOMEIIEHUS U IPUWIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiaeHWM 3asABUTEJIEM 3asBJICHUS W JIOKYMEHTOB B
YIOJHOMOYEHHBI  OpraH  IOCPEACTBOM  IOYTOBOM  CBSI3M  CIIELIAAIUCT
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IIPUEM M B4y JOKYMEHTOB:

IPOBEPSIET MPABWIBHOCTh aAPECHOCTU KOoppecnoHAeHIMH. OmunbdoyHo (He 1o
azipecy) NpHUCIaHHbIE MHCbMA BO3BPAIIAIOTCS B OPraHU3alldI0 MTOYTOBOWU CBSA3M
HEBCKPBITHIMH;

BCKPBIBAET KOHBEPTHI, IPOBEPSIET HAIMYME B HUX 3aABJICHHUS U JOKYMEHTOB,
00513aHHOCTH T10 MPEOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIS;

MIPOBEPSIET, YTO 3asIBJICHUE HAMTUCAHO pa300puuBO, (haMUIINK, UMEHA, OTYECTBA
(npy  HaNMMuYMM), HAWMEHOBAaHHWE, aJpec  MecTa JKUTEIbCTBA,  aJpec
MECTOHAXO0XJACHHS, HAMMCAHBI TOJIHOCTHIO;

IPOBOJUT IEPBUUYHYIO NPOBEPKY INPEACTABICHHBIX KONUN JTOKYMEHTOB, HX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJATENBbCTBY, a TaKXe IPOBEPSIET, YTO
yKa3aHHbIE KOIIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOIaTEIBCTBOM HOPSJIKE;

POBEPSAET, YTO KOMMM JOKYMEHTOB HE HUMEIOT IOBPEXKJICHUN, HaJIW4UE
KOTOPBIX HE IT03BOJIIET OJHO3HAYHO MCTOJIKOBATh MX COAEPIKAHUE, OTCYTCTBYIOT
IIO/TYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABJICHUS.

MakcumanbHblii CPOK BBIIIOJIHEHHSI aJMUHUCTPATUBHOW IPOLEAYPHI I10
IIPUEMY U PETUCTPALINH 3asIBICHHS O TIEPEBO/JIE€ TOMELIEHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYMUBILIUX MOCPEACTBOM IMOYTOBOM CBSI3U, COCTABIsIET 1 pabouunit
JIEHb C MOMEHTA MOJYYEHUs JTOKYMEHTOB.

Kputepnii npuHATHS pemieHUs: NOCTYIUICHUE 3asBICHHS O IIEPEBOJE
MOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTom aIMUHHCTPATUBHON NPOLEAYPHI SABIISAETCS IPUEM U PETHCTPALIUS
3asIBJICHUS O MIEPEBOJE MIOMELIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNupopmanius o npueme 3asBJICHUS O NEPEBOEC MOMEIEHUS U MPUIOKEHHBIX
K HEMY JIOKYMEHTOB (PMKCHUPYETCS B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOO0OOpOoTa
YIOJHOMOYEHHOI'O OpraHa, B JKypHaJ€ pErucTpalud, B CIydae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

B neHp peructpanuu 3asBiIEHUS O NEPEBOJE MOMENICHUS U NPHWIOKEHHBIX K
HEMY JOKYMEHTOB, CIIEIUATIUCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, MIEPEIAET
MOCTYINHUBIINAE JTOKYMEHTHI JOKHOCTHOMY JIMIY YIMOJHOMOYEHHOTO OpraHa Jyis
pPacCMOTpPEHHUS U Ha3HAYEHHSI OTBETCTBEHHOTO UCTIOJTHUTES.

3.1.2. ®opmupoBaHME W HANpPaBIECHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
oprassl (OpraHM3alyy), y4acTBYIOIINUE B IPEIOCTABICHUN MyHULIUIIAIBHON yCIIyTH
(npu HEOOXOAUMOCTH).

OcHoBaHueM [ Hayaja aJMUHUCTPATUBHON TMpOLEIypbl  SBISIETCS
HENpeCTaBICHUE 3asBUTEIEM JOKYMEHTOB, IPETyCMOTPEHHBIX MOIMYHKTaMH 2, 3,
4 nmyHkTa 2.6.1 HacTOsIIEro aIMMHUCTPATUBHOIO PErJIAMEHTA.

JIOJKHOCTHOE JIMILO YIIOJTHOMOYEHHOTO OPTraHa MpHU MOJYyYEHUN 3asIBICHUS O
IIEPEBOJIE ITOMEIIECHUS W TNPWIOKEHHBIX K HEMY JIOKYMEHTOB, IOpy4YaeT
CHELUAIKNCTY COOTBETCTBYIOILETO OTJENa POU3BECTH UX IIPOBEPKY.

B cayugae, ecnu cnenuanncToM COOTBETCTBYIOIIETO OT/Aea OyleT BBISIBICHO,
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YTO B TIEPEYHE MPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, TIPEAYCMOTPEHHbBIC MOANYyHKTamMu 2, 3, 4 myHKTa 2.6.1 HacTosIero
aAMUHUACTPATUBHOTO PEIVIAMEHTA, IPUHUMAETCA PEUIEHWE O HaIpaBICHUH
COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aIPOCOB.

MeXBEJOMCTBEHHBIE 3alPOCHl HAIIPABISIOTCSA B CPOK, HE MPEBBIIAIOIMINAN 3
pabouux JHEW CcO JHSA pPErucTpaluu 3asBICHUS O TMEPEeBOJC TOMEIICHUS U
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB OT 3asIBUTEIIA.

Hanpasnenue MexBeIOMCTBEHHBIX 3aIIPOCOB OCYIIECTBIISECTCS B 3JIEKTPOHHOU
dbopmMe C UCIOIB30BAaHUEM €IMHONW CHCTEMBl MEKBEIOMCTBEHHOTO DJIEKTPOHHOTO
B3aMMOJICMCTBUS W  NOAKIIOYEHHOW K HEM  pPETrMOHAJbHOM  CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICHCTBUSI.

CnenuanucTt COOTBETCTBYIOIIETO OTJieNla, OTBETCTBEHHBIM 3a MOJATOTOBKY
JIOKyMEHTOB, O0053aH TMPHUHATH HEOOXOAMMBIC MEPHI IS TOJyYeHUsS OTBETa Ha
MEKBEJJOMCTBEHHBIE 3alIPOCHI B YCTAHOBIICHHBIE CPOKH.

B cnydae He moCTyIIeHHMs OTBETa Ha MEXBEIOMCTBEHHBIN 3allpoC B CPOK
YCTAHOBJICHHBI MYHKTOM 2.6.3 aIMHHUCTPATUBHOI'O pPETJIaMEHTa MPUHUMAIOTCS
MEpbI B COOTBETCTBUHU MOANYHKTOM 3 IMyHKTAa 3.1 HACTOSAIEro aAMUHUCTPATUBHOTO
periamMeHTa.

Kputepnii  npuHSATHUS ~ pelIEHUs:  HENPEICTAaBICHUE  JIOKYMEHTOB,
NPENyCMOTPEHHBIX — ToAmyHKTamMu 2, 3, 4 nyHkra 2.6.1 HacTofIero
aIMUHUCTPATUBHOTO PErIaMEHTA.

Pe3ynbTaToM aiMUHUCTPATUBHOW MPOLIEAYPHI SBIISIETCS MOJYYECHUE B paMKax
ME>KBEJIOMCTBEHHOI'O JICKTPOHHOTO B3aUMOJICUCTBUS JOKYMEHTOB (UX KOMUN WU
CBEJICHUI, COJEpXKalIUXCi B HHUX), HEOOXOAUMBIX Jid MPEIOCTABICHUS
MYHULIMNAIBHON  yCIOyru  3asiBUTENI0, JiMOO  TodydeHue  HuHQpopmaluuy,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacHOPSKEHWU OPraHoB (OpraHu3aluil),
YYaCTBYIOIIHX B MIPEJOCTABICHUH MyHULIUTTAIIBHOW YCIIYTH, JOKYMEHTOB (MX KOIHIA
WIN CBEICHUM, COAEPXKAIIMXCA B HUX), HEOOXOIUMBIX ISl TPEIOCTABJICHHUS
MYHHULUITAIBHON YCIYTH.

Qdukcanus pe3yiabTaTa BbBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHl HE
MIPOU3BOJIUTCS.

3.1.3 Ilpunarue pemieHus O MepeBoje WM 00 OTKa3e B TEPEBOJAC KUIIOTO
MOMEIIEHHUS B HEXKUJIOE Y HEKUIJIOTO TTOMEIIEHUS B JKHIJIOE TIOMELIECHHUE.

OcHoBaHueM JJisi Hauyaja aJMUHUCTPATUBHOM MPOUEAYpHl  SBISETCS
MOJIy4YE€HHUE YMOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTEe 2.6.1
HACTOAIETO aJMUHUCTPATUBHOTO pErjlaMeHTa, B TOM YHCJIE€ MO KaHajaM
MEKBEJIOMCTBEHHOT0 WH()OPMAIIMOHHOTO B3aUMOJICUCTBUA, MO0 HH(pOpMAIUH,
CBUJIETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacHOPSIKEHUH OPraHoB (OpraHu3ainuil),
YYaCTBYIOIIUX B MPEOCTABICHUA MYHUITUITAIIBHON YCITYTH, JOKYMEHTOB (MX KOTTUH
WM COJIEP)KAIIUXCS B HHUX CBEICHUI), HEOOXOMMMBIX JJIS TPEJOCTABICHHUS
MYHULIUNIAIBHOU YCIIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHUCTPATUBHON MPOLEAYpPHI SBISECTCS
JOJKHOCTHOE JIUIO YTIIOJTHOMOYEHHOTO OpraHa.

Crnenmanvct  OTAENa/yrmoJHOMOUYCHHAsT KOMHUCCHUSL  MPOBOJUT  aHAJM3
MPEACTABICHHBIX IOKYMEHTOB Ha HAIIMYUE OCHOBAHWM JJISl IPUHATUS PEUICHUS, U
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MOATOTABIMBAET MPOEKT PEIICHUS O TIEPEBOIC WK 00 OTKa3e B MEPEBOIE JKUIIOTO
MOMEIICHHS B HEXXUIIOE U HEKUIIOTO MOMEIIEHUS B XKUJIOE MOMelIeHne 1o Gpopme,
yTBepkJIeHHON noctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEPKJICHUH (POPMBI YBEJOMIJICHHS O TEpeBoje (OTKa3e B MEPEBOJIE) >KHUIIOTO
(HEXXHUJIOTO) MOMEIICHHS B HEXMUIIOe (KHIIOE) TIOMEIIISHUE.

I[Ipy moctymieHMM B YIOJHOMOYEHHBI  OpraH  OTBE€Ta  OpraHa
rOCyJapCTBEHHOW  BIACTH, OpraHa  MECTHOTO  caMOyYIpaBieHus  JmOo
MOABEIOMCTBEHHON OpraHy roCyAapCTBEHHOW BJIACTH WJIM OPraHy MECTHOTO
caMOyTpaBJICHUS OpraHu3aluu Ha ME>KBEJOMCTBEHHBIN 3anpoc,
CBUCTEILCTBYIOMIET0O 00 OTCYTCTBHM JOKyMeHTa U (win) uHbopMaIumy,
HEOOXOJMMBIX ISl TIEPEBOMA JKHJIOTO TOMEIICHUSI B HEXWIOE MOMEIICHUE WITH
HEXKUJIOTO TIOMENICHUsI B JKWJIOE MOMEIICHUE B COOTBETCTBUU C MYHKTOM 2.6.1
HACTOAILETO AJMUHHCTPATUBHOIO pErjaMeHTa, M €CIU COOTBETCTBYIOLIUN
JIOKYMEHT HE TIPEJACTABJICH 3asBUTEJIEM IO COOCTBEHHOW HWHUIIMATHUBE,
YIOJHOMOYEHHBI OpraH IIOCJIE IMOJYYEHHUS] YKa3aHHOTO OTBETa YBEAOMIISET
3asBUTEJISI O MOJYYEHUU TAKOTO OTBETA, M NpPEHJIaracT 3asBUTENIO IMPEICTABUTH
JOKYMEHT U (K11 ) HHGOpMAIIHIO, HEOOXOAUMbIE JIJIsl POBEACHUS MEPEBO/IA )KUIIOTO
MOMEIIEHUSI B HEXWIIOE IOMEIICHUE WM HEXUJIOr0 TIOMEIICHUS B JKUIIOE
MOMEIIEHUE B COOTBETCTBHM C IMYHKTOM 2.6.1 HACTOSIIEro agMHUHHCTPATHBHOIO
periiaMeHTa, B TEUeHHE TMATHAAUATH paboyumx JHEH CO JIHS HampaBlICHUS
YBEJOMIICHHS.

[Ipu HempeacTaBlieHUH 3asBUTEIEM JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHNUS MYHULMNAIBHOM YCIYTHM, B YKa3aHHOM Clydyae, CHElHUaJIUCT
COOTBETCTBYIOIIETO OTJieJia TMOJATOTaBIMBACT MPOEKT pelieHus o0 oTKaze B
MEePEBO/IC KUJIOTO MTOMEIIECHUS B HEKUIIOE TTOMEIIEHUE WIIM HEXKHIJIOTO MOMEIICHUS
B JKUJIOE TIOMEIIEHUE.

Pemenne 00 oOTKaze >KWJIOTO TMOMEIIEHWS B HEXUJIOE TMOMEIICHUE WU
HEKUJIOTO NOMENIEHUS B )KUJIOE TOMEIIEHUE JI0JKHO COAEPKATh OCHOBAHMS OTKa3a
C 00s13aTeNIbHON CCHUIKOW Ha HAPYIIICHUS.

Pemenne o mepeBonme maum o0 OTKa3e B TMEPEBOJE JKUJIOTO TMOMEIICHHS B
HEXKUJIOE TOMEIICHUE WM HEXUJIOro TIOMEIIEHUS B JKWIOE MOMENICHUE
MOANUCHIBAETCS JOJDKHOCTHBIM JIMIIOM ~ YIOJHOMOYEHHOTO OpraHa B JIBYX
AK3EMILISIpAX U NEPEeAacTCsi CHEHHANINCTY, OTBETCTBEHHOMY 3a MpPUEM-BblAAdy
JIOKYMEHTOB.

B cnyuae mpencraBneHust 3asBIEHUS O IepeBoJe noMemeHus depe3 MOL]
JIOKYMEHT, MOATBEPKAAIOIINN NMPUHATHE pelleHus, Hanpasisiercs B MOLI, eciu
MHOM CIOCO0 €ro MOTyYeHUs HE YKa3aH 3asiBUTEIIEM.

MakcuMalIbHBIN CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM MTPOLICAYPHI IPUHSITHS
pelIeHust 0 MEePeBojie WK 00 0TKa3e B MEPEBOJIC KUIIOTO MOMEIICHUS B HEXXHUIIOE U
HEKUJIOTO TTOMEUIEHUS B JKWJIOE MOMENIEHUE HE MOXKET MPEBBINIATh CPOKA MATH
JTHEH CO JHS TPE/ICTAaBIICHUS B YIIOJIHOMOYCHHBIN OpraH JJOKYMEHTOB, 00sS3aHHOCTD
M0 TMPEJCTABICHUI0 KOTOPBIX B COOTBETCTBUM C MyHKTOM 2.6.1 HacTtosiiero
aAMUHUCTPATUBHOTO PErIAMEHTA BO3JIOKEHA HA 3asSBUTEIS.

Kputepuil npuHATHS pelieHus: Halnuue (OTCYTCTBHUE) OCHOBAHUM ISl OTKa3a
B MPEIOCTAaBICHUH MYHHUIUMIAIBHOW YCIYTH, MPEAyCMOTPEHHBIX IMYHKTOM 2.7
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HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraToM aIMUHUCTPAaTHBHOW IIPOLIEAYpPHl SBISAETCA IOCTYILIEHUE K
CHELUAINCTY, OTBETCTBEHHOMY 32 IIPUEM-BblAAdy JOKYMEHTOB, pEIICHHS O
NEPEBOJIE WIN 00 OTKa3e B MEPEBOJIE JKUJIOTO MOMEILIEHHUS B HEKUIIOE U HEXKUIIOTO
IIOMEIIICHMS B )KMJIOE TIOMEILEHNUE.

Pe3ynbrar BBINOJHEHUS AJIMUHUCTPATUBHOM Ipouenypsl (UKCUpPYyeTCs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa YIOJIHOMOUYEHHOIO OpraHa, >KypHaje
perucTpanuu.

3.1.4. Beigaua (HanpaBiieHUE) JOKYMEHTOB IO pe3yJbTaTaM MpPea0CTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.1.4.1. Beigaua (HanpaBiieHHE) JOKYMEHTOB IO PE3YJIbTATaM IPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH B YIIOJIJHOMOYEHHOM OpPTaHe.

OcHoBaHuEM 711 Ha4aJla MPOLEAYyPbl BbIAAYH JIOKYMEHTOB SIBJIICTCS HATUYUE
C()OPMUPOBAHHBIX JIOKYMEHTOB, SBIIIOIIUXCS PE3YJIbTaTOM IPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH.

JUIsL moJlydeHMsI Pe3yJIbTaTOB MPEIOCTaBICHUS MYHULUIIAJBHOW YCIyTH B
OyMa)XHOM BUJE M (WIM) Ui CBEPKHU SJIEKTPOHHBIX OOpa30B JOKYMEHTOB C
OpUrMHaniaMu (IIpYM HaAIpaBICHUM 3alpoca Ha IPEJOCTABICHHE YCIYTHM 4epes
EIT'Y, PIII'Y (npu Hamu4uy TEXHUYECKONM BO3ZMOXKHOCTH ) 3asIBUTEIb MPEIBABISET
CJIEAYIOIIUE JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSAIOIINIA TUYHOCTD 3asIBUTEIIS;

2) JOKYMEHT, MOATBEPKAAIOIINN MOJHOMOYHS NPEICTAaBUTEIS HA MMOJYyYEHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTENS JCHCTBYET NMPEACTABUTEND);

3) pacnucka B MOJY4YEHUU JOKYMEHTOB (IIpU €€ HAJIMYUU y 3asBUTEISN).

Cneunanuct, OTBETCTBEHHBIN 3a MIPUEM U BbIA4y JOKYMEHTOB, IIPU BbIJaye
pe3ysbTara NpeJOoCTABICHHS YCIYyTrd Ha OYMa)KHOM HOCHTEJIE:

1) ycraHaBIMBaeT JIMYHOCTD 3aBUTENS JIMOO €ro MpeICTaBUTEIs;

2) npoBepseT MPaBOMOYUS MPEACTABUTENS 3asIBUTEINS AEMCTBOBATh OT UMEHU
3asiBUTENS MPU MTOTYYEHUH TOKYMEHTOB;

3) BBIAACT IOKYMEHTHI;

4) peructpupyeT ¢GakT BblJaud JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO00O0pOTa YIOJIHOMOUYEHHOT0 OpraHa 1 B KypHaJje perucTpaluy;

5) oTKa3bIBaeT B BhIJAU€ pe3ysbTarta NpeA0CTaBICHHSI MyHULIUIIATbHON YCIIyTH
B CIIy4asiX:

- 32 BbIIaUel IOKYMEHTOB 00OPaTHIIOCH JIMLO, HE SIBJISIOLIEECS 3asBUTENIEM (€ro
MPEICTABUTEIIEM);

- oOpartuBILIEeCs JTUIO OTKA3aJ0Ch MPEABIBUTH JOKYMEHT, yIOCTOBEPSIIOLINI
€ro JUYHOCTb.

B ciydae noaum 3asiBuTENEM JOKYMEHTOB B DJIEKTPOHHOM BHJIE TOCPEACTBOM
EIII'Y, PIII'Y u ykazanuu B 3anpoce O NMOJIYYECHHM Pe3yibTaTa NMPEeaoCTABICHUS
YCIIYT'H B 3JIEKTPOHHOM BHJI€, CIELMUAIUCT, OTBETCTBEHHBIN 3a MPHEM W BblAAUy
JIOKYMEHTOB:

1) ycraHaBIMBaeT JIMYHOCTD 3asBUTES JINOO €ro MpeICTaBUTENs;

2) mpoBepseT MPaBOMOYMS NIPEICTABUTEIIS 3asIBUTENS JEHCTBOBATh OT UMEHU
3asIBUTENS MPHU MTOIYYEHUHU TOKYMEHTOB;
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3) cBepseT OIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTMHajgamu (mpu
HAIpaBJIEHUM 3aIpoca U JOKYMEHTOB Ha IpenocraBiicHue ycayru depe3 EINY,
PIIT'Y;

4) yBemoMisieT 3asBUTENS O TOM, YTO pe3yibTaT MPeaOCTaBICHUS
MYHUIIUNIATBHON yCcIayru Oy/eT HampaBiieH B TWuyHbl kabuneT Ha EIITY, PIITY B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipu ycTaHOBJIEHMHM pACXOXKJECHUU OSIEKTPOHHBIX O0Opa30B JOKYMEHTOB,
HaIllpaBJICHHBIX B  DJJEKTPOHHOW ¢dopMe, C OpUTHHAIAMH, PpPE3yJbTaT
MPEIOCTABJIEHUS YCIYTH 3asBUTEIIO He HanpasisieTcsa yepe3 EITY, PIIT'Y, o yem
COCTaBJISICTCS aAKT.

B cnygae, ecnu mpHHATO pelieHHE O MepeBojae Wid o0 OTKa3e B MEPEBOJE
JKAJIOTO TIOMEUICHHS B HEXWJIOEC WM HEXUIIOrO MOMENIEHUS B JKUJIOE IOMENICHHUE,
JTAaHHOE PEIICHUE CKaHUPYETCs W HampasiisieTcsa 3asButento uepe3 EIY, PIITY
ambo HampaBigercs B (popMe BIEKTPOHHOTO JOKYMEHTa, MOJIMHUCAHHOTO
AIICKTPOHHOM MOJIUCHIO B TWUYHBIN KaOuHeT 3asButens Ha EINTY, PIIT'Y. /lannoe
pEelLICHUE BBIIACTCA WA HANPABIIETCA 3asBUTEIII0 HE IO3JHEE YEM 4epe3 TpHU
pabouux JHA CO JHS TMPUHATHUS TAKOTO PEHICHUS M MOXET ObITh 00’KajoBaHO
3asiBUTEJIEM B CyJIeOHOM MOPSIKE.

MaxkcuManbHbIi CPOK BBIITOJIHEHHS JAHHOW aJIMUHUCTPATUBHOU IPOLIEAYPHI
COCTaBJISIET 3 paboUUX JHSI CO IHS MPUHSATHUS PEIICHUS O MePeBO/ie Wi 00 0TKa3e B
MEPEBOJIE KUJIOTO TOMEIICHUS B HEXKUIOE U HEXKUIIOIO TMOMEIICHUS B KHUIIOE
ITOMEIIEHHUE.

Kpurepuii npuHATHS pelIeHNs: IPUHATHAE PEILICHUS O MEPEBOE UM 00 OTKa3e
B MEPEBOJIC JKWJIOTO MOMEIICHUS B HEXWIOE M HEKHWIOTO MOMEIICHUS B KUAJIOE
ITOMEIIEHHUE.

Pe3ynpratom agMHHUCTPATUBHOW MOpPOLEAYpPHI SBISETCA BblAa4a WIHU
HaIpaBJeHUE 10 aJpecy, yKazaHHOMY B 3asiBieHHH, 1100 depe3 MODII, EIITY,
PIIT'Y 3asBuTEnt0 NOKyMEHTA, HOATBEPKAAOLIETO IPUHIATUE TAKOTO PELICHUS.

PesynbTaT BBINOJNHEHUS] aJIMUHUCTPATUBHON TIPOLEAYpPhl (UKCHUpPYETCS B
CUCTEME OJJICKTPOHHOTO JTOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa W B
JKypHaJIe PETUCTPALUN.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMMHHCTPATUBHOTO PerjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYILET0 KOHTPOJs 3a COOJIOICHHEM U
WCMOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMU MTOJI0KEHUN HACTOSIIETO
aIMUHUCTPATUBHOIO PpETJIAMEHTAa W HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO MYHMIIUNAIBLHOW YCIyTH, a
TAKK€ MPUHATHEM UMU PELICHUM.

Texymmii KOHTPOJL 3a COOJIOJICHWEM | WCIOJHEHUEM JOHKHOCTHBIMHU
JYLAMU YIIOJJHOMOYEHHOT' O oprasa ydera MOJIOKEHUU JTAaHHOTO
aIMUHUCTPATUBHOIO PETJIAMEHTA W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIMIAIBLHON YCIyTH, a
TaKKe MPUHATHUEM MMHU pEUIEHUW (Janee - TEeKYIIUd KOHTPOJb JEATEIIbHOCTH)
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OCYLIECTBJISIET TOJXKHOCTHOE JINLO YITOJTHOMOYEHHOIO OpPraHa.

Texkymuii KOHTPOJIb OCYIIECTBIISIETCS IyTEM MPOBEIEHUS MPOBEPOK
COOJIIO/ICHUS U UCTIOJTHEHUS JOKHOCTHBIMU JIMIIAMU U COTPYAHUKAMU TOJIOKEHHH
HACTOSIIIET0 aJMUHUCTPATUBHOTO PErVIAMEHTa MU MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIAIHLHOU
YCIIyTH.

4.2. Ilopsimok ¥ NEPUOJUYHOCTD OCYIIECTBIICHHS TUIAHOBBIX M BHEILJIAHOBBIX
MPOBEPOK MOJHOTHI M KaueCTBa MPEAOCTABICHUSI MyHUIIUIIAIIBHOW YCIYTH, B TOM
YHUCJIe TOPSIOK U (POPMBI KOHTPOJIS 3a MOJHOTONW M KaueCTBOM MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

KoHTponp 3a MOAHOTOM M Ka4eCTBOM IIPEAOCTABIEHUS MYHHUIMIAIbHON
YCIYTM BKJIIOYaeT B ce0s MPOBEJAEHUE MPOBEPOK, BBIIBICHUE M YCTpPaHEHUE
HapyILICHU! NPaB 3asIBUTEJICH, NPUHATHUE PEIICHUM U MOArOTOBKY OTBETOB Ha HX
oOpaltieHusl, coJiepkaliuie kano0bl Ha AeicTBUs (O0e31eHCTBHIE) COTPYAHUKOB.

[IpoBepkM MOJHOTHI U KA4ECTBA MPEAOCTABICHHUS MYHHUIUIIAIBLHOW YCIYTH
OCYILECTBJISIIOTCSI HA OCHOBAHUHU PACIIOPSAKEHUM YITOJTHOMOYEHHOTO OpraHa.

[IpoBepku MoOryT OBITh TUIAHOBBIMH M BHEIUIAaHOBBIMU. [lopsimok u
MEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOIUTEIEM
YIOJIHOMOYEHHOTO opraHa. [Ipm mnpoBepke paccMaTpUBaIOTCS BCE BOIPOCHI,
CBS3aHHBIE C MPEIOCTABICHUEM MYHUUHUNAIBHOW YCIYIrd (KOMILIEKCHBIE
MPOBEPKHU ), UM OT/ACIIbHBIE BOMPOCHI (TEMATUYECKUE TTPOBEPKHU).

BuennanoBbie TpoBEpKU MPOBOJATCS JJIsl TIPOBEPKHU (PakTa yCTpaHEHHS paHee
BBISIBJICHHBIX HapyIICHHM, a TakKe B Cilydae IOJYy4YCHHUS >KaloO Ha JEeUCTBUS
(Oe3neiicTBue) coTpyAHHKOB. IIpoBepkM Takke HpPOBOAATCS IO KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIA.

[lepnoAMYHOCTH OCYIIECTBIEHUS MIIAHOBBIX TPOBEPOK - HE PEXE OJHOTO pasa
B KBapTall.

4.3. OTBETCTBEHHOCTh MOJKHOCTHBIX JHI, YHNOJHOMOYEHHOIO OpraHa 3a
pemieHuss U aeucTBus (Oe3nencTBre), MPUHUMaeMble (OCYIECTBIsIEMbIE) MU B
X0J1€ MPEIOCTABICHUS MyHULIUTTAIIBHON YCITyTH.

[Io pe3ynpraram NPOBEPOK B CIy4ac BBISBICHUS HAPYLIEHUW MOJIOKEHUU
HACTOSILET0 aAMUHUCTPATUBHOTO PEIIAMEHTAa W WHBIX HOPMATHMBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIUIIAIHLHOM
YCJIYyTY, BUHOBHbBIC COTPYAHUKH U JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoil deaepanni.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MPHUEM 3asBJICHUM U JIOKYMEHTOB, HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COONIOJEHUE CPOKOB W MOpSAKAa MpUeMa U
perucTpanuu J0KyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIC 3a IMOJTOTOBKY JIOKYMEHTOB, HECYT
MIEPCOHAIILHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHNE CPOKOB U MOpsiAKa opopMiIeHUsS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 32 BblJIauy (HAMPaBJICHUE) IOKYMEHTOB, HECYT
MEPCOHAIILHYIO0 OTBETCTBEHHOCTD 3a COOJIIOIEHUE TIOPSIIKA BbIIaun (HAIpaBICHUS)
JIOKYMEHTOB.

JIOMKXHOCTHOE ~ JIUIIO0, TIOJMKCABINNEE JIOKYMEHT, C(HOPMUPOBAHHBIA 110



24

pe3yJibTaTaM MPEIOCTABICHUS] MYHUIMIIAIBHON YCIYyTH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 IPABOMEPHOCTH MPUHATOTO PEIICHUS U BblJauy (HalpaBiieHUE)
TaKoOro JIOKYMEHTA JIUILY, IPe/ICTaBUBIIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

[lepcoHanbHas OTBETCTBEHHOCTb COTPYAHUKOB M JIOJDKHOCTHBIX — JIMI]
3aKpeIIIeTCs B UX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKkOoHOarTenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, xapakTepusyroume TpeOoBaHMS K MOPSAAKY U (popmam
KOHTPOJIS 32 NPEAOCTABICHUEM MYHULIMNIAIBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
TpaXkJaH, MX 00bETMHCHUA U OpTaHU3AIIHA.

KonTposnbs 3a UCHOTHEHHMEM AAHHOTO AJMUHHUCTPATUBHOTO PETJIAMEHTA CO
CTOPOHBI TPaXJaH, UX OOBEIUHEHUN U OpPraHU3aLMI SBISIETCS CAMOCTOSTEIBHOM
dbopMOli KOHTpPOJISI M OCYIISCTBISIETCS ITyTEM HAINpaBleHUsS OOpamieHuid B
YIOJIHOMOYEHHBINA OPraH, a TaKXe MyTeM 00KalloBaHUs eUCTBUI (0e31eCTBUS) U
pelieHuii, OCYHIECTBISIEMbIX (MPUHATHIX) B XOJI€ WCIOJHEHUS HACTOAIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

['paxxnane, X 00ObeIMHEHUS U OpPTraHU3AIMH BIIpaBe HANIPABIIATH 3aMEUaHUs U
MPEUIOKEHNST 110 YJIYYUICHUIO KAadeCcTBA M JOCTYIHOCTH HPENOCTABIICHUS
MYHULUNAIBHON YCITyTH.

5. JocyneOHblii (BHecyAeOHBbIH) MOPSAA0K 00KAJT0BAHNUS PelleHu
U AeHcTBUi (0e31eHCTBYUS) OPraHOB, PEeI0CTABISIOLINX
MYHHUIHMIAJbHbIC YCJIYTH, 2 TAKKE
HX JOJKHOCTHBIX JIMI

5.1. Undopmanus 11 3aMHTEPECOBAHHBIX JUI] 00 MX IMpaBe Ha JTOCy/eOHOe
(BHEecyneOHOe) oOkamoBaHue jaecTBuil (Oe3nedcTBusi) W (WIM) pEIICHUH,
OPUHATHIX (OCYILIECTBICHHBIX) B XOJ€E MPEIOCTABICHUS MYHULUINAIBHON YCIYTH
(mamee - xxano0a).

3asgBUTENM MMEIOT NpPaBO MOJaTh XKajno0y Ha pelleHue U JAelCTBHE
(Oe3meiicTBUE)  OpraHa,  TPENOCTABISIONIETO  MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIA,  NPEJOCTaBISAIOIEIO0  MYHHUIMIAIBHYIO  YCIYTY,
MYHUIIMIIAJIBHOTO  CIYXalllero, pPYKOBOAMUTENS OpraHa, MpeoCTaBIISIOLIETO
MYHULIMIIAJIBHYIO YCIIYTY.

XKanoba mnonmaercas B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpPraH, MPEAOCTABISAIOMINA MYHULUIIAIBHYIO YCIYTY.

Kanoba Ha pernieHus u necTBus (0e3aelicTBUE) oprada, NpeaoCTaBIsSIOIEr0
MYHUIUOAIBHYIO YCIYTY, AOUKHOCTHOTO JIMLAa OpraHa, MpeaoCTaBIISIONIEro
MYHHIIUTIATIBHYIO YCIYTY, MYHHIIMITATFHOTO CITY)KaIeTo, PyKOBOJIUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, MOXET OBbITh HANpaBJieHa MO MOYTe,
yepe3 MOII, ¢ ucnons3oBanreM UHGOPMAITMOHHO-TEIICKOMMYHUKAITMOHHONW CETH
«HTEepHET», OPUIMATBHOTO caliTa OpraHa, MPeAOCTaBISIONIEr0 MyHUIIMITAIBHYIO
yeayry, EIII'Y, PII'Y, a takke MOXeT ObITh NPUHATA MPH JUYHOM INpUEMe
3asBUTEIIS.

3asiBUTENb MOXKET 0OPAaTUTHCS C KaJI0O0H, B TOM YHCIIE B CIACAYIOUINX CITydasK:

1) HapymeHue Cpoka perucTpaluy 3ampoca O  MPeJoCTaBICHUU
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MYHULIANIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa MPENOCTABICHNS MyHUIIUIIAJIbHON YCIIyTH;

3) TpeboBaHHME Yy 3asgBUTEIS JOKYMEHTOB WM HWHOOpMaUuM JUOO
OCYLICCTBJICHUS JEHUCTBHUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickoil ®Penepanum,
HOPMAaTUBHBIMU TPaBOBBIMU aKTaMH cyObekToB Poccuiickoit ®enepauuu,
MYHUIUMIAIbHBIMA IIPABOBBIMU AKTAMHM Ul IPEAOCTABICHUS MYHULHIIAIBHOM
YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMH akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepanuu, MyHULUINAIbHBIMU
IIPABOBBIMM AKTAMM JUJIS IPEIOCTABICHNUS] MyHULIMITAIIBHON YCIIYTH, Y 3asABUTEIIS;

5) oTKa3 B IpeIOCTaBICHUU MYHUIIMNIAIBHOW YCIIYTH, €CJIA OCHOBAHUS OTKa3a
HE NPESyCMOTPEHbI (PerepalbHbIMU 3aKOHAMH U MPUHATBIMA B COOTBETCTBUU C
HUMU WHBIMHM HOPMAaTMBHBIMH NpaBOBBIMM akTamu Poccuiickoii ®Penepaunnu,
3aKOHAaMU U MHBIMM HOPMATHBHBIMHU IPaBOBBIMH akTaMu CyOBbeKTOB Poccuiickoit
denepanny, MyHUIIUIAIBHBIMA [TPAaBOBBIMHU aKTaMU;

6) 3aTpeboBaHME C 3asABUTENS NPU NMPEAOCTABICHUY MYHULIMIIAIbHOW yCIyTU
IUIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMU IPAaBOBBIMU akTaMH Poccuilckoi
®denepauyy, HOPMAaTUBHBIMM IPABOBBIMU aKTaMH CyObeKTOB Poccuiickoii
denepauny, MyHUIIUIATbHBIMUA TPABOBBIMHU aKTaMU;

7) OTKa3z opraHa, MPEJOCTAaBJISAIOIIEIO0  MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IPEAOCTABISAIOMIETO MYHHIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO ILIEHTPa, paOOTHUKAa MHOTO()YHKIIMOHAJIBLHOTO LIEHTpA,
OpraHu3alyn, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona No
210, win ux pabOTHUKOB B UCTIPABIICHUH JOMYIIEHHBIX MU ONIEYAaTOK U OIIMOOK B
BBIJIAaHHBIX B PE3yJIbTaTe MPEAOCTABICHNS TOCYIAPCTBEHHON WIIM MYHULIMITIAJIbHOM
yCIIyTU TIOKYyMEHTAaxX JTMO0 HapyIlIEHUE YCTAHOBJICHHOTIO CPOKA TAKUX UCIIPABIICHUM;

8) HapylleHue CpoKa WJIM NOpsAKa BbIJayd JTOKYMEHTOB IO pe3yJibTaTaM
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

9) mnpuocTaHOBJIEHHME MNPEJOCTABICHUS MYHHUIMIAIBHOM YCIYTH, €ClH
OCHOBAHUSI TNPUOCTAHOBJICHUSI HE MpPEeNIyCMOTpeHbl (efepaibHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUH C HUMU MHBIMU HOPMAaTUBHBIMU IIPABOBBIMHM AKTaMU
Poccniickont @enepanny, 3aKOHAMU ¥ MHBIMA HOPMAaTHBHBIMU ITPABOBBIMHU aKTaMH
cyowsekToB Poccuiickoil denepaiyiv, MyHULIUIIATbHBIMU PABOBBIMHU aKTaMHU;

10) TpeboBaHue y 3asBUTENA NPU NPEJOCTABICHUN MYHHUIIMIAIBHOW YCIYTU
JIOKYMEHTOB WJIM UH(OpMaALUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh NP MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOANUMBIX
U1 TPEAOCTABIEHUS MYHULIHUNAIBHOM YCIYTH, 3a HWCKIIOYECHHEM CIIy4aes,
MpEAYyCMOTPEHHBIX MMyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa N 210-D3.

XKanoba nomxHa cogepxarh:

1) HammMeHOBaHME OpraHa, NPEJOCTABISAIOIErO0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBIIAIONIEI0 MyHULIUIIAIBHYIO YCIyTy, JTU00
MYHUIIMIIAJIBHOTO CIY’KaIlero, perieHus U JedcTBus (0e3aeiicTBue) KOTOPBIX
00XKaITyIOTCS;
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2) dammmio, UMs, 0TIeCTBO (ITOCIICAHEE - MPU HAUYHH), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3MYECKOTo JMla OO0 HaMMEHOBaHUE, CBEICHUS O
MECTE HaXOXACHHS 3asBHUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

4) cBeneHUs 00 00KAITYyEeMBbIX PEIICHUSIX U JeUCTBUAX (0e3/1eMCTBUM) OpraHa,
MPEIOCTABISIONIET0 MYHMIIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIONIETO MyHUITUTIATHHYIO YCIYTY, TN00 MyHUITUTIATHHOTO CITYXKAIIETO;

5) moBOABI, HA OCHOBAaHWUW KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHUEM H
neiictBueM (06e37eiicTBIEeM) OpraHa, MpeJOCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJ0CTaBIISIONIET0 MYHHIIUITAIBHYIO YCIIYTY, JTHOO
MYHHUITUTIATFHOTO CITYXKAIIET0. 3aIBUTEIIEM MOTYT OBITh MPE/ICTABICHBI JOKYMEHTHI
(Ipu HAJIMYKM ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENS, TUOO0 X KOIIHH.

5.2. Opran MecTHOTO CaMOYIpPaBJICHHUs, OPTaHU3AIMU U YIIOJTHOMOYEHHbIE Ha
paccMOTpeHHE >KajoObl JIMIA, KOTOPBIM MOET OBbITh HampaBjieHa Kalioda
3asBUTEIIS B JOCYeOHOM (BHECYI€OHOM) TIOPSI/IKE.

XKanoObr Ha pemeHusi, AecTBUs (Oe3MeUCTBUSI) MODKHOCTHBIX — JIWIL
paccMaTpuBaOTCS B MOPSAKE U CPOKH, YCTaHOBJICHHBIE DeiepalibHbIi 3aKOH OT
02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHUs o0paliieHuii rpaxkaan Poccuiickoit
denepanumny.

5.3. Cnocobsl uHbOpMUpPOBaHUS 3asgBUTEICH O TMOPAAKE TMOAAYU U
paccMOTPEHUS KalloObl, B TOM uuciie ¢ ucnoias3opanueM EINTY, PIITY.

He mo3nmHee mHS, CIEAYIOMIETO 3a JHEM TNPHUHSITHS PEIICHHS, 3asBUTEIIO B
NUCbMEHHON (¢dopMe U, MO >KEJIaHUIO 3asABUTENSA, B DJIIEKTPOHHOU dopme
HaIPaBJISETCS MOTHBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KATOOBI.

B cnywae mpusHaHMs KanoOBl TOJJICKAIIECH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO JaeTcss WHpopmaius o JACHCTBUSAX, OCYIIECTBISEMBIX OPraHoM,
MPEIOCTABISAIONIUM MYHUIIUMTIATBHYIO YCIYTy, B TEISIX He3aMeIIUTEIbHOTO
YCTPAaHEHHMsI BBISBICHHBIX HapyIICHUN MPU OKA3aHWW MYHUIIUIAIBHON YCIYTH, a
TaK)K€ TPUHOCSTCS HW3BUHEHUS 3a JIOCTaBJICHHBIE HEYJ00CTBAa M YKa3bIBACTCS
uHdopMaIusl O JaTbHEWUIIUX JCHCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asIBUTEINIO B IEJISAX MOTYUYEHUS MYHUITUTIATBHOM YCITYTH.

B cnydae mpusHaHuUs KanoObl HE TMOJUISKAIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO JAIOTCS apTyMEHTHPOBAHHBIC Pa3bICHCHHS O MPUYMHAX MPUHSATOTO
peIIeHMs, a TaKKe HHPOPMAIIHS O TIOPSIKE 00KAIOBAHUS IPUHSATOTO PEIICHMUS.

B ciayuae ycTaHOBICHUS B XO/I€ WM IO PE3YJIbTaTaM PACCMOTPECHHS JKaJIOOBI
MPU3HAKOB COCTaBa aIMHUHUCTPATUBHOTO MPABOHAPYIICHUS WA TPECTYIUICHHS
JOJDKHOCTHOE JIUIO0, HAJCJCHHBIC IMOJTHOMOYHUSAMHU 110 PACCMOTPEHHIO Kaiao0
HE3aMEe T TEILHO HAIMIPABIISIOT UMEIOIIHECS MaTEPHAITbl B OPTaHbl TPOKYPATYPHI.

5.4. TlepeueHb HOPMATHMBHBIX TMPABOBBIX AKTOB, PETYIUPYIOMUX TOPSIOK
nocyneoHoro (BHeCyZe0HOT0) 00)KaIoBaHUs pelieHu U IeicTBuil (0e3eiCTBYA)
oprasHa, IpeI0CTaBJISIONIEr0 MYHUIIMITAILHYIO YCIYTY, a Tak)Ke €ro JOIKHOCTHBIX
JIUII.

[Topsimok mocyneOHoTO (BHECYAEOHOTO0) 00KaTOBAaHUS PEIICHUN U JACHCTBUIN
(Oe3meiicTBUS) opraHa, MPEAOCTABIISIONIETO MYHHUIIUIIAIBHYIO YCIYTY, a TAKXKE €T
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JOJDKHOCTHBIX JIMII, PYKOBOJMUTEIS YIIOJITHOMOYEHHOTO OpTraHa JU0O CIEIHalncTa
YIOJHOMOUYEHHOIO OpraHa OCYIIECTBIsieTCs B cooTBeTcTBUM ¢ DenepaibHbIM
3akoHOM Ne 210-®@3, noctanosyienuem lIpaButensctBa Poccuiickoit denepanuu oT
16.08.2012 Ne 840 «O mopsiake mojayud U pacCMOTPEHHUs kKano0 Ha penieHus U
nerctBus (Oe3aeiicTBue) (enepanbHbIX OPraHOB HCHOJHUTEIBHOM BIACTH U MX
JIOJDKHOCTHBIX JIUI, (heJlepalIbHbIX TOCYAAPCTBEHHBIX CIYXKAIIUX, JTOHKHOCTHBIX
JUI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (oHIoB Poccuiickoit ®denepanuu,
rOCYJIapCTBEHHBIX KOPHOpAIMii, HAJEICHHBIX B COOTBETCTBUU C (elepaabHbIMU
3aKOHAMH TIOJIJHOMOYHUSMHM TI0 TPEAOCTABICHUIO TOCYJApPCTBEHHBIX YCIYr B
YCTaHOBJICHHON c(epe MesATeTbHOCTH, W WX JIOJDKHOCTHBIX JIHI], OpPTaHHW3aIlnH,
MpeayCMOTPEeHHBIX YacThio 1.1 cTtaThu 16 @enepanbHoro 3akoHa «O0 opraHuzanuu
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MyHUITUIAIBHBIX YCIIYT», U UX PAaOOTHHUKOB,
a Takke (YHKIMOHAJIHHBIX IICHTPOB TMPEIOCTABICHHUS TOCYIApPCTBEHHBIX W
MYHHUIIUTIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHHCTPATHBHBIX
npouenyp (aeicreuii) B MOI]

6.1. IlpenocraBnenne MyHUIUNanbHoU yciyru B MOL] ocymiecTBisieTcs: mpu
HaJW4YuW  3aKJIIOYEHHOTO  COMVIAllEHWsT O  B3aWMMOJEWCTBUH  MEXKIY
YIOJIHOMOYEHHBIM Opranom u MOLI.

6.2. OcHOBaHMEM [UIsl Hayaja MPEJOCTABICHHUS MYHHIMIAIBHON YCIyTH
aBigercss oOpamieHue 3asButenss B MOL[, pacnosioxkeHHbII Ha TEppUTOpUU
MYHULIMNIATBHOTO 00pa30BaHuUsl, B KOTOPOM MPOKUBACT 3aIBUTEb.

6.3. HuadopmupoBanue 3agBUTEIEH O MOPAJIKE  MPEIOCTABICHUS
MYHHUIUMIIATBHOM yciayru B MOLI, 0 x0o1e BBINOJHEHUS 3anpoca O MPEAOCTABICHUN
MYHULIMNAIBHON YCIYTd, O MHBIM BOIPOCAaM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHULIMNAIBHON YCIYyTH, @ TaKKe€ KOHCYJIbTUPOBAHUE 3asiBUTEIIEH O MOPSAKE
MIPEIOCTABJIEHUS] MYHHMUUMNAIbHOM yciuyru B MOL[ ocymecTBiseTcs B
COOTBETCTBUH C rpadukoM padbotst MDII.

6.4. IIpuem 3asiBIIeHHI O MPEIOCTABICHUH MYHULIUIAIBHON YCIYTH U WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH.

[Tpu nuunom obpareHuu 3asButenst B MOL] coTpyaHuK, OTBETCTBEHHBIN 32
pueM JOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTEISI Ha OCHOBAaHWU JIOKYMEHTA,
YAOCTOBEPSIIONIETO €r0 JUYHOCTh, MPEACTABUTENS 3asBUTENA - HA OCHOBAHHUM
JIOKYMEHTOB, YJIOCTOBEPSIONIUX €ro JIMYHOCTh U TOJHOMOYHs (B cCiyyae
oOpalieHus ero NpeCcTaBUTeNs);

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U IOKYMEHTHI HA IPEAMET:

1) TekcT B 3as1BJICHUM MOJIA€TCSI IPOUYTEHUIO;

2) B 3asBJICHUM yKa3aHbI (DaMIIINS, UMSI, OTIYECTBO (TTOCIICTHEE - TPU HATTUIHH )
bu3rgecKoro mia 160 HanMEHOBAaHKE IOPUIUIECKOTO JINIIA;

3) 3as1BJICHUE MOANMKUCAHO YIIOJTHOMOYEHHBIM JIUIOM;

4) TOpWIOXKEHBI  JIOKYMEHTHI, HEOOXOIWMMBbIE [UIi  TPEIOCTaBICHUS
MYHULIUNIAIBHOWN YCITYTH;
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5) COOTBETCTBUE AAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIETO JIUYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTAX;

- 3aIOJHAET CBENCHUS O 3aABUTEIE M MPEACTABICHHBIX JTOKYMEHTaxX B
aBTOMaTU3UpPOBaHHOM MHPopmManonHo# cucteme (AVUC MOL);

- BBIIAET PACIHCKY B MOJYYEHHUH JOKYMEHTOB Ha MPEIOCTABICHUE YCIYTH,
chopmupoBannyio B AUC MOIJ;

- ”H(QOpPMUPYET 3asIBUTENS O CPOKE MPETOCTABICHUS] MYHULIMITAIbHON YCITYTH,
croco0ax MmoaydeHus nH(pOpMaIuy 0 X0/ UCTIOTHEHUS MyHHUITUTATBHON YCIIYTH;

- YBEJIOMJISIET 3aSIBUTEIISI O TOM, UTO HEBOCTPEOOBAHHBIC IOKYMEHTHI XPAHATCS
B M®I] B Teuenne 30 qHEH, MOCIE YETO NEPEAAIOTCS B YIIOJITHOMOUYEHHBIN OPTaH.

6.5. 3asiBJeHUE U JIOKYMEHTHI, IPUHSTHIC OT 3asBUTENS Ha MPEOCTABIICHUE
MYHULMNAIBHON YCITyTH, NMEPEIaloTCs B YIIOJTHOMOUYECHHBIM OpraH He mo3aHee |
pabouero JHs, CIEAYIOLIETO 3a JHEM PErucTpaluy 3asiBICHHUS U JOKYMEHTOB B
MOII, mocpeACTBOM JUYHOTO OOpaIlleHUs IO COIMPOBOJIUTEILHOMY pEECTpy,
coJiepKalleMy J1IaTy U OTMETKY O repeaade, opopMIEHHOMY B IBYX IK3EMIUISIPAX.
VYKa3aHHbBIM peecTp 3aBepsiercs coTpyIHUKOM MOII u nepemaerca cnequaInucTy
YIOJIHOMOYEHHOTO OpraHa noJ noanucb. OQuUH 3K3EMIUSIP COMPOBOIUTEIBHOIO
peecTpa OCTaeTCs B YIIOJTHOMOYEHHOM OpPraHe M XPAaHUTCs KaK JOKYMEHT CTPOTOU
OTYETHOCTH OTIEJIBHO OT JIMYHBIX JEJ, BTOpou - XpaHnutcsa B M®II. B 3asBnenun
IPOM3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, 110 KOTOPOMY IIE€PEIaHbI
3asIBJICHUE U IOKYMEHTHI.

6.6. Bplgaua 3asBUTENIO0 pe3yibTaTa NPEAOCTABICHUS MYHULIHNAIBHOU
yCIyrd, B TOM 4YHCJE€ BblJa4a JIOKYMEHTOB Ha OYMaXXHOM HOCHUTEIIE,
MOATBEPKAAIOIMINX COJIEP)KAHUE DICKTPOHHBIX JIOKYMEHTOB, HAIPABJICHHBIX B
M®I[ mo pesynbraTaM NPEAOCTABICHUS MYHULIHNAIBHBIX YCIYr OpraHaMH,
MPEIOCTABISIONIMMA MYHUIIMIIAIIBHBIE YCIYTH, a TAaKXK€ BblJaya JTOKYMEHTOB,
BKJIIOYAsl COCTaBJICHHME Ha OyMa)KHOM HOCUTEJIE W 3aBEpEHHE BBIMHCOK U3
MH(OPMAITMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIONINX MYHUITUTIATHHBIC YCIIYTH.

[Ipu oOpaiienun 3asBUTENS 3a MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH
yepe3 MODI] Bblmaua pe3ynbrara NPENOCTABICHUS MYHULMNAIBHOW YCIIYTU
OCYIIECTBIISICTCS TP TUYHOM oOpatienuu B ML,

6.6.1. OTBETCTBEHHOCTh 3a  BbIIAYy pe3yJbTara MPEJOCTaBICHUS
MYHULMIAJIBHOW  yCIYTHM  HeceT  COTpyaAHUK MODILl, ynmoaHOMOYEHHbIM
pykoBoauteneM MOII.

6.6.2. Jly1st nostyueHust pe3yabTaTa NpeaoCTaBICHUS MYHUIIUTIAIBHON YCIYTH B
M®II 3asBUTEND NPEABSIBISET JOKYMEHT, YAOCTOBEPSIOIIUNA €ro JIMYHOCTHh WU
PACITHCKY.

B ciyuae oOpareHust mpeACTaBUTEIIS 3asIBUTEIIS MIPEICTABISIOTCS IOKYMEHTHI,
YAOCTOBEPSIONINE JIMYHOCTh W TMOJATBEPKIAIONINE TOJTHOMOYHUS MPEICTAaBUTEINS
3asBUTEIIA.

Corpynauk MODII, oTBETCTBEHHBI 3a BbIJIa4Yy JIOKYMEHTOB, BBIIAET
JIOKYMEHTBI 3asIBUTENIO U peructpupyeT paxt ux Boigaur B AUC M®II,. 3asButens
MOATBEPXKIAAET (PaKT TOJNYyYEeHHs] JTOKYMEHTOB CBOEHW MOAMHCHIO B PACIHCKE,
KoTopas octaercsi B MOLI.

HeBoctpeboBannbie mokymeHTh XpausaTcs B MOIL] B Teuenne 30 gHeit, mocie
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Yero MnepeiatoTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. nble neucTBUs, HEOOXOAUMBIE JJIsl MPEIOCTABICHUS MYHUIIMIATHHOM
YCIYTH, B TOM YHUCJE CBSI3aHHBIE C IMPOBEPKOW JIEWCTBUTEIBHOCTU YCUJICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MOMAMMUCH 3asiBUTENS, UCIOJIb30BAHHOW MpH
oOpalleH’H 3a MOJTYyYEHHEM MYHHUIUIAIBHON YCIyTH, a TAKKE C YCTAaHOBJICHUEM
MEPEYHsl CPEACTB YIAOCTOBEPSIOMIMX LIEHTPOB, KOTOpPHIE JOMYCKAKOTCA ISt
UCIIOJIb30BaHUS B IESIX OOECIeYeHUsl YKa3aHHOW MPOBEPKHU U OMpPEACNIIOTCS Ha
OCHOBAaHHH YTBEPKIA€MOW YIOJHOMOYEHHBIM OPraHOM II0 COTJIACOBAHMUIO C
denepanpHON Ciryx00i OezomacHocTH Poccuiickoit deaepannu MoOJEId yrpo3s
6e3omacHocT nH(POpPMAIMK B HHPOPMAITMOHHON CHUCTEME, HCTIOIh3YEMOM B TIEISIX
npuemMa OOpalleHWid 3a TOJyYEHHMEM MYHUUMIAIBHON yciIyru U (Win)
IIpeaocTaBiIeHus Takon yciryru, B ML He npexycMOTpEHBI.

6.8. HocynebHoe (BHecyneOHOE) oOXaTOBaHWE PEIICHWA W JICUCTBUI
(6e3nerictBusi) ML, corpymnuka MO®I[ ocymecTBiasercs B MHOPSJIKE,
MPEAYCMOTPEHHOM IIYHKTOM 5.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIaMEHTA.
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[Ipunoxenue 1

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa ’KMIIOr0 MOMEIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

BJIOK-CXEMA
MPEJOCTABJIEHUSA MYHUITATIAJIBHOM YCJIYTH «ITIEPEBO/I
ZAKHNJIOI'O HOMEIIEHUSA B HEXKUJIOE HIOMEINEHUE U
HEXNJIOT'O IIOMEINEHHUA B )KUJIOE HOMEIIIEHUE»

3agBUTEND

\J

[Tpuem u peructparysi 3asBJICHHS U JJOKYMEHTOB Ha MPEI0CTABICHUE MYHUIIUIIATBHOM
yciyru 1 pabouuit 1eHb

\J

[Ipunsitue pemenus o nepeBoie win 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXXKHIIOE
M HEKHUJIOr0 IIOMEIIEHNS B )KIIOE IToMeleHne 45 nueit

\J

Brinaua (HanpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIUTIAIbHON
yciyru 3 pabouyux JIHS

\J

3agBUTEND
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[Ipunoxenue 2

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa KUIIOr0 MOMEIIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

IIpaBoBble 0OCHOBaHUSI IPeJOCTABICHUSI MYHUIUIIAJBHON YCIYyTH
«IlepeBo KH10T0 MOMeENIEHUSI B HEsKMJ10€ MIOMellleHHe M HeKUJIOT0 MOMeIeHHU s
B JKHJI0€ IIOMeELIeHH e»
(manee — MyHMIMIIAJIbHAA YCJIyra)
[TpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBIISETCS. B COOTBETCTBUH C:

- XXwmmueim Kogexcom Poccutickort @enepanuu; - deaepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 "O06 opraHu3anuy MNpeIOCTaBICHNUS TOCYAapPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIyT";

- mocta”oBiienneM [lpaBurensctBa Poccuiickoit ®enepanuu ot 26 centsops 1994 r. Ne 1086
"O rocygapcTBeHHOM KUIMIIHON nHCcnekuuu B Poccuiickoit denepanun';

- nocraHoBiaeHueM IlpaBurensctBa Poccuiickoit ®enepauuu ot 10 aBrycra 2005 Ne 502
«O0 yTBepkeHnU (OpMBbI YBEIOMIICHUS O MEpeBoJie (0TKa3e B MEPEBOJIC) KUIOTO (HEKUIIOTO)
MTOMEIICHUS B HEXUII0€ (KIIIOE) TTOMEILIEHUE)

- pacniopsbkenueM [IpaBurtensctBa Poccuiickoit deneparum ot 17 nekadbps 2009 r. Ne 1993-p "O06
YTBCPKACHHUU CBOAHOI'O IMECPCUHA NEPBOOUCPCAHBIX T'OCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT,
NPEJOCTABIIIEMBIX B AJICKTPOHHOM BujIC";

- UHBIMH HOPMATHBHBIMU aKTaAMHU OPraHOB MECTHOI'O CaMOYIIPABJICHUA, Ha TCPPUTOPUN KOTOPBIX
MMpeaoCTaBIACTCA MYHUIIMIIAJIbHAS yCIIyra
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[Ipunoxenue 3

K  aAMUHHCTPAaTHBHOMY  pETJIAMEHTY
MPEJOCTABICHUS! MYHHUIIMIIAJIBHON YCIIyTH
«[lepeBoj KHUIOTO MOMEIIECHHS B HEXKMIIOE
MOMEIICHNE W HEXWJIOTO IOMELICHUS B
KHJI0€ TOMEIICHHUEY

®opma 3asBJIeHHS 0 MPEeIOCTABJIEHHN MYHHIUNIATbHOU YCJIYTH

KOMY:

(HaumeroBaHUe YNOTHOMOUCHHO20 OP2AHA UCROTHUMENbHOU 81ACMU
cybwvexma Poccutickoii @edepayuu uiu opeana MecmHo2o

camoynpaeieHust)

OT KOI'O:

(nonnoe naumenosanue, MHH, OI'PH opuduuecko2o auya)

(Konmakmuwlil mene@on, INEKMPOHHASI NOYMA, NOYMOGblLL adpec)

(pamunus, ums, omuecmeo (nocrieonee - npu HAIUYUU), OAHHbIE
00KYMeHMA, YyOOCMoGepAue20 TUHHOCHb, KOHMAKMHbIIL mene@o,

aopec I1eKmpOHHOU NOYMbL YNOTHOMOYEHHO20 TUYQ)

(OaHHble npedcmagumest 3as6uUmers)

3ASIBJIEHUE
0 MepeBojie KUJI0r0 NOMeLeHUsI B HEXKIJI0€e MOMellleHHe U HE:KUJI0r0 MOMeNleHUs B JK1J10e
noMelreHue

[Ipoury npeaocTaBUTh MyHULUNATIBHYIO YCIYTY
B OTHOILIEHUH ITOMEIEHHS,

HaXOIALIErocs B
COOCTBEHHOCTH

(mnst pu3MYecKuX MUY UHANBUAIYAIbHBIX pennpuauMateneii: @O, moKyMeHT, YAOCTOBEPSIOIHIA
JUYHOCTD: BUA JokymeHTta nacnopt, MHH, CHWJIC, OI'PHUII (s mHANBUAYaTEHBIX
TIpeITpUHUMATEIEH ), TS IOPUINYECKIX JIUIT: TIOJTHOE HauMeHOBaHwue opuandeckoro jiuma, OI'PH,
NHH pacnosioxeHHOoro 1o

ajpecy: (ropon, ynuna,
MIPOCTIEKT, MPOE3]I, MEPEYIIOK, IIIOCCe)

(Ne toma, Ne kopmyca, cTpoeHus)

(Ne xBapTHphl, (TeKyllee Ha3HAUYECHWE TOMEMICHUS (O0OIIas IUIOMah, KIas TOMEIICHNS)
(>kunmoe/HeXHUIT0) TUTOMIAAb) U3 (KUIOTO/HEXKIIIOTO0) TIOMEIICHUS B (HEKUII0e/)KHUIIOE)
(Hy»XHO€ IO TYEPKHYTH)

TToxmuce

(pacuridpoBKa MOAIHCH)

Hara
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[Ipunoxenue 4

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa ’KMIIOr0 MOMEIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

YTBEPXJIEHA
[loctanoBnenunem [IpaButenscTBa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

OOPMA
yBeJIOMJIEHHS O TIepeBo/ie (0TKa3e B NMepeBo/ie) KUJI0ro (HesKujioro)
NMoMelleHUsI B HeKnJ10€e (SKIJ10e) moMeleHue

Komy

(pamunust, Ms1, OTYECTBO —

JUISl TpaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anum —

JUTA FOPUINYECKUX JIHIT)

Kyna
(MOYTOBBIN MHIEKC U aJIpec
3asBUTEIIS COTTIACHO 3asIBICHUIO
0 TepeBoie)
YBEJIOMJIEHUE

0 nepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKNJI0ro)
NMoMelleHUs B He:KuJ10€e (GKUJ10e) moMenieHmne

(nonHoe HaMMCHOBAaHUE OopraHa MECTHOT'O CaMOYIIPpaBJICHUA,

OCYIIECTBIISIONIETO TIEPEBOJI TOMEIICHNS )
paccMOTpPEB TMPEJCTaBICHHBIE B COOTBETCTBUU C 4YacThio 2 crarbd 23 JKumumiHoro kojekca
Poccuiickoii @enepaiini TOKyMEHTHI O TIEpeBOIe MOMEIISHUs 00IIeH MIomaabo KB. M,

HaXO/ISIIEr0Cs 110 apecy:

(HanMeHOBaHHE TOPOICKOTO WIIH CEIBCKOTO MTOCETICHNU)

(HaI/IMeHOBaHI/IC yiauinbl, IjIomaau, mpocCreKkTa, 6yJ11>Bapa, mnmpoe3aa u T.H.)

KOpITyC (BJIaZicHHeE, 13 KUJIOTO (HEKUIIOT0) B HEKUIIOE
JIOM : CTPOEHHE) , KB. : (cxmIToe)
(HeHy)XHOE 3a4epKHYTh) (HeHy>KHOE 3a4epKHYTh)

B ICTIAX UCIIOJB30BaHUA ITOMCIICHUS B KAYCCTBEC

(BI/I}I HCIIOJIB30BAaHUA IIOMCUICHUS B COOTBCTCTBHHU
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C 3asBJICHUEM O TIEPEBOJIC)

PELLNJI ( ):

(HauMeHOBaHME aKTa, aTa ero MPUHATHS U HOMED)
1. [Tomenienre Ha OCHOBAHUM IIPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB!:

a) MePeBECTH U3  KWJIOTO (HEIKUIIOT0) B HEXKMII0e (3kuioe) 0e3 MpeIBapuTEeIbHBIX YCIOBUH;
(HeHy>KHOE 3a4epKHYTb)

0) mepeBecTH W3 JKWIOTO (HEXWIOro) B HEXWiIoe (KWIOE) MPU YCIOBHUHM TPOBEACHUS B
YCTAHOBJICHHOM ITOPSJIKE CIEAYIOIINX BHIOB paldoT:

(mepeueHp paboOT IO IEPEYCTPOUCTBY

(TmeperIaHupoOBKE) TOMEIIICHAS

WY MHBIX HEOOXOMUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALUK OMEIICHUS )

2. OTKa3atb B IEPeBOJAC YKA3aHHOI'O IMOMCIICHUA H3 KHUIJIOTO (HC)KI/IJ'IOFO) B HCXUIIOC

(>xumoe)
B CBA3HU C
(ocHOBaHMe(s), ycTaHOBJIEHHOE YacThio | crathu 24 JKununiHoro kogekca Poccutickoit denepanun)
(TOIDKHOCTD JIUIIA, ITOAIHUCABIIETO (Tmomuch) (pacmm¢poBKa OIIHCH)

YBEIOMIICHHE)

“ ” 200 1.

M.IIL.



