POCCUUCKAA ®EOQEPALUSA

AJIMUHUCTPAIIUSA TABYHCKOI'O PAMOHA AJITAUCKOTO KPASI

MOCTAHOBIIEHUWUE

29.07.2013 Ne 222
c. TaGyHblI
— 7
O06 yTBEpXKIECHUM AIMUHHUCTPATUBHOTO
periiameHTa pe0CTaBICHUS

MyHULUMOAIBHOW yciyrun «Opranu3anus
WCIIOJTHEHUS 3alpOCOB POCCHUMCKHUX U
MHOCTpaHHBIX TpaXk/JaH, a Takxke Jul 0e3
IPaXJAHCTBA, CBS3aHHBIX C pealu3alnueu
UX 3aKOHHBIX IIPaB U CBO0OA, 0POpMIICHUS
B YCTaHOBJICHHOM IIOPSAKE apXHMBHBIX
CIPABOK, HAIIPaBJISEMBIX B MHOCTPAHHBIE
rocyaapcTBa

B cootBerctBum ¢ ®enepanbubiM 3aKkoHOM PO ot 27.07.2010 1. Ne 210-P3
"OO0 opraHu3anuu NPeJOCTaBICHUS TOCYJapCTBEHHBIX U1 MyHULMIIAIBHBIX YCIyT",
a Taxxke [lopsinkom pa3pabOTKU U yTBEPKICHHS aIMUHUCTPATUBHBIX PETIaMEHTOB
IPEIOCTABICHUS! MYHUIMNAIBHBIX  yCIyr MYHULHUIAIBHOIO  0Opa3oBaHMs
TabyHckull pailoH, YTBEPKJICHHBIM IMOCTAHOBJICHUEM aMUHUCTPAIIMN pailoHa OT
27.09.2010r. Ne 327, HOCTAHOBIIAIO:

1. YTBEpAUTh  AJIMUHUCTPATUBHBIA  PErJAMEHT  MPEAOCTABJICHUS
MYHUITUNIAIBHON yciyru «OpraHu3aiusi UCIOJHEHUS 3allpOCOB POCCUUCKUX U
WHOCTPaHHBIX TPaXKJaH, a TakXe JIUI] 0€3 rpakIaHCTBA, CBS3aHHBIX C peanu3aluen
WX 3aKOHHBIX TIPaB U CBOOO, OPOPMIICHHS] B YCTAHOBJICHHOM TMOPSJIKE apXUBHBIX
CIIPaBOK, HAMPABJISIEMbIX B MHOCTPaHHBIE TOCYAapCTBay (MpUIIaraeTcs).

2. Hacrosiee mnoctaHoBieHue 0OHApOIOBaTh B  YCTaHOBJIEHHOM
TIOPSIIKE.

3. KOHTpOJb 3a HACTOSIIIAM MTOCTAHOBJIEHUEM BO3JI0KUTh Ha 3aBEIYIONIYIO
OTJAEJIOM TIO JieJlaM apXMBOB agMuHuUCTpanuu pariona M.C. Butbko.

I'maBa agmuHHCTpanuu paiioHa B.C. llIBb1aKkoM



[MpunoxeHne K NOCTaHOBMEHUIO
agMuHuCTpauum TabyHcKoro parnoHa
oT 29.07.2013 Ne 222

AOMUHUCTPATUBHbIN PEFMAMEHT
no npeAocTaBNeHUIo OTAENIOM NO AerlaM apxXxuBoB agMUHUCTpauum TabyHckoro
panoHa AnTtanckoro Kpas MyHuumnanbHou ycnyru «OpraHmsaums UCNOSIHEeHUs
3anpocoB POCCUMUCKUX U MHOCTPaAHHbIX rpaXxaaH, a Takke nuy 6e3 rpaxaaHcTBa,
CBAi3aHHbIX C peanu3auuein ux 3aKkOHHbIX NpaB U cBoboa, ochopmneHus B
yCTaHOBJIEHHOM NnopsAKe apXUBHbIX CMPaBOK, HanpaBnsieMbiX B MHOCTPaHHbIe
rocyaapcTBa»

l. O6wme nonoxeHus

1. AOMUHUCTPATMBHbBIA pernamMeHT Mo MnpeaoCTaBfEeHU0 OTAernioM no nenam
apxuBoB agMUHUCTpauum TabyHckoro panoHa MyHuuunanbHou ycnyrm «OpraHusaums
NCMOSIHEHNSA  3anpOCOB POCCUMUACKMX M WMHOCTPAHHbLIX rpaxdaH, a Takke nuy 6e3
rpaXkgaHcTBa, CBsI3aHHbIX C peanusaumen Nx 3aKoHHbIX nNpaB 1 cBoboa, ohopmieHns B
YCTAHOBIIEHHOM MOPSAKE apXUBHLIX CAPaBOK, HanpaBnseMblX B WHOCTPaHHble
rocygapctea» (ganee — «PernameHT») paspaboTaH B UeNsX MOBLbILEHUA KavecTBa
MHOPMaUNOHHOIO obecnevyeHnss pPeTPOCNEKTUBHON OOKYMEHTHOW WHdopMaumen
PU3NYECKMX U OPUONYECKUX N, U onpeaeniseT CPOoKK, nocrnenoBaTesibHOCTb AENCTBUN
(aaMMHMCTPaTMBHBLIX Mpouenyp) oTaena no genamMm  apxXxuBoB  agMUHUCTPaLUM
TabyHckoro panioHa AnTtanckoro kpas (manee — «Otgen»), a Takke NopsiaokK
B3anmogencteua OTgena C  apXMBHbIMM  YYPEXOAEHUAMM  Kpasd, opraHamu
rocygapCTBEHHOW BracTh, opraHaMmyM MECTHOro CaMOyMnpaBfeHUs U OpraHu3aumsiMmm
(manee — «opraHbl 1 opraHusawmmy» ), Npu NpeaocTaBneHnn MyHUUMNAaNbHOM YCyri.

2. OpraHunsauust UCrnonHeHNsa 3anpocoB POCCUMCKUX U MHOCTPAHHbLIX rpaXkaaH, a
Takke nuy 6e3 rpaxgaHcTBa, CBA3aHHbIX C peanu3aumen mx npas v csobof,
odopMIiEHMsT B YCTaAHOBMIEHHOM MOpSOKe apXMBHbIX CrpaBOK, HarnpaBndemblX B
WMHOCTPaHHbIE rocygapcTBa, BKIOYaeT B cebs ucnomnHenue, noctynarowmx B OTgen,
coumarnbHO-NpPaBOBbIX 3aMpPOCOB, CBSA3aHHbIX C COLManbHOM 3awmnTon rpaxaaH v nuu, 6e3
rpaXkgaHcTea, npegycMaTpuBaroLen X NEHCMOHHOE obecneyeHne, a Takke nonyvyeHme
NbroT N KOMNEHcaUUn B COOTBETCTBMN C 3aKOHOAATENTLCTBOM.

3. Monyyatenamu MyHULMNANbHOW YCNyru (ganee — «3asaBUTenny) ABNATCA:

e pOCCUNCKUE rpaxaaHe, MHOCTPaHHble rpaxaaHe v nuua 6e3 rpaxgaHcTea,
NpoXmBatLLme 3a pydexom;- ropuandeckue n gusmyeckme nuua, umerme
npaBo B COOTBETCTBMM C 3aKOHOA4aTeNbCTBOM Poccuinckon Pepepauum nmdo
B CWUNYy HageneHus wux rpaxgaHamu B MOpsigke, YCTaHOBIIEHHOM
3akoHogartensctBoM Poccunckon depepaumu, NOHOMOYUAMU BbICTyNaTb
OT UX UMEHMW.

4. Otgen HanpaenseT B YnpasneHne ANTanckoro Kpas no KynbType N apxXmMBHOMY
Aeny Onsi npocTaBfieHMst U 3anofIHEHUS] anoCTUNsS apXUBHbIE CrpaBKW, apXWMBHbIE
BbIMUCKN U apXMBHbIE KOMUW, NpedHa3HadYeHHble Ofs HanpaBfeHus B rocygapcrea,
nognucaslume [(aarckyto KoHBeHuuto 1961 r., B COOTBETCTBMM C KOTOPOW He TpebyeTcs



KOHCYrbCKas neranusaumsi ouumanbHbiX JOKYMEHTOB (NpunoxeHne Ne 1 HacTosLero
Pernamenra).

Il. CranaapT oKkazaHUA MyHULUNANbLHOW yCnyru.
HanmeHoBaHMe MyHUUMNANbLHOW YCIyrn
5. HanmeHoBaHVe MyHUUMNANbHOW YCNyru: opraHn3aunsi UCMOSTHEHUSA 3arnpocoB
POCCUNCKNX N WMHOCTPaHHbIX rpaxaaH, a Takke nuy 6e3 rpaxagaHcTBa, CBS3aHHBbIX C
peanusaumnen nx 3akoHHbIX npas v cBobo, 0POPMITEHNA B YCTAHOBNEHHOM MNOpPsiaKe
apXuBHbIX CNpPaBOK, HanpasfsemMbiX B MHOCTPaHHblE rocyaapcrsa.

HanmeHoBaHue opraHa myHuUunanbHOMU BNacTu, NpeaocTaBnsaloLWero
MyHULMUNanbHyo ycnyry

6. MyHuuunanbHas ycnyra npegocTaBnsieTcs OTAenoM Mo AdenaM apxvBOB
agMuHucTpauun TabyHckoro AnTamnckoro kpas (ganee - Otaen).

MoutoBbIV agpec: 658860, AnTanckui kpawn, c. TabyHbl, yn. JleHuHa, 15.

Npadmk paboTbl oTaena no genam apxmeos: ¢ 9.00 go 17.00, oben ¢ 13.00 go
14.00, BbIXxogHblE AHU - cy660Ta, BOCKpPECEHDLE.

TenedoH: (38567) 22-9-10

Appec aneKkTpoHHOW noYThl: arhivtabrn@ya.ru

"padmk npuema cneynanuctom: ¢ 9.00 go 17.00, kabuHeT 30.

PesynbTat npegocTtaBneHnA MyHULMNanbHOM ycnyrm
7. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON YCnyrn SBNATCA:
e nucbma OTtpgena;
e apXMBHble CNpaBKX, apXMBHbIE BbIMNCKN, apXUBHbLIE KOMUN.
PaccmoTpeHue 3anpoca 3asBuTens cHMTaeTcsa 3akOHYEHHbIM, €CIN MO HEMY
NPUHATLI Heob6Xxo4MMble Mepbl, aBTOp obpalleHnst NPOMH(POPMUPOBAH O pesynbTaTax
pPacCMOTPEHUS.

CpoK npegocTaBneHnss MyHULUNanbHOW ycrnyru

8. 3anpocbl 3asBuTenen B TeyeHMe 3 [OHEW CO [OHSA WX MNOCTYNfeHus
pernctpupytotca B OTaene, npy OTCYTCTBMM HEOOXOAMMbLIX apXMBHbIX AOKYMEHTOB
3anpochbl B Te4eHne 5 gHen ¢ MOMeHTa pernctpaumm HanpaBnsaTCS MO NPUHAAEXHOCTH
B KIKY «['AAK», gpyrme MyHuuunanbHble apxmBbl, OpraHbl UM OpraHu3auui Aans
ncnosiHeHns n oTBeTa 3asisutento nmbo B agpec OTtaena.

9. 3anpocsbl 3aaBuTenen, KOTopble He MOryT BbITb UCNONHEHbI 6e3 NpeaoCTaBeHS
YTOYHEHHbIX WX OONOMHUTENbHbIX cBedeHun, B TedeHne 10 gHen co OHA uX
pernctpauun B OTAene HanpaeBnawTCA 3asBUTENO ANA YTOYHEHUS UM OOMNOSHEHUs
3anpoca HeobxoaMMbIMU ANS €ro UCNOSNTHEHUS CBEAEHUAMM.

10. MakcumanbHbIV CPOK UCMNONHEeHUs 3anpoca 3aasutens coctaenset 30 gHen. B
NCKIMIOYMTENBHBIX CyYasix C paspeLleHmnsi PyKoBOLCTBA 3TOT CPOK MOXET ObITb NPOANEH,
HO He 6onee 4yem Ha 30 gHen.

NpaBoBble OCHOBaHMA AN OKa3aHUA MyHUUMNANbHOMU YCIyru
11. MNMpenocTtaBneHne MyHUUMNANbHOM YCyrn oCyLeCcTBNAeTCs B COOTBETCTBUU C:
o KoHcTtutyumen Poccunckon denepaunu;



KoHBeHUuen, oTMeHsilowen TpeboBaHMe neranu3aumm WHOCTPAaHHbIX
ouumanbHbiX OOKYMEHTOB; 3akntodeHa B laare 05 oktabpsa 1961 r;
BcTynuna B cuny anga Poccum 31 masa 1992 r. (panee — «KoHBeHUMAY);
3akoHom CCCP o1 24 wuioHa 1991 r. Ne 2261-1 «O nopsgke BbiBO3a,
NnepecbINKM N NCTpeBboBaHNA NINYHBIX JOKYMEHTOB COBETCKMX M UHOCTPAHHbIX
rpaxagaH, nuy, 6e3 rpaxxgaHctea 3 CCCP 3a rpaHuuy»;

depepanbHbiM 3akOHOM OT 22 okTabpsa 2004 r. Ne 125-®3 «O6 apxmBHOM
pene B Poccuiickon ®epepauunmny;

depepanbHbiM  3akoHOM OT 2 Mas 2006 r. Ne 59-&3 «O nopsake
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon degepaummny;
®epnepanbHbIM 3akoHOM OT 27 utons 2006 r. Ne 149-d3 «O6 nHdopmavrmu,
MHPOPMALMOHHBIX TEXHOSTOMMSAX N O 3auTe nHopMaLmmy;

®epnepanbHbiM 3aKoHOM OT 5 mions 2010 r. Ne 154-d3 «KoHcynbckun yctas
Poccuiickon ®epepaunny;

depepanbHbiM 3akoHOM oT 27 monsa 2010 r. Ne 210-03 «O6 opraHusaumm
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;
noctaHosneHnem BepxoBHoro Coseta CCCP ot 17 anpena 1991 r.
Ne 2119-1 «O npucoeanHeHun Coto3a CoseTcknx CounanmcTn4ecknx
Pecnybnuk k [aarckon koHBeHuun 1961 roga, oTMeHsowen TpeboBaHus
nerannsaumm NHOCTPaHHbIX OULManbHbIX JOKYMEHTOBY;

noctaHoBneHnem Coseta MuHnctpoB CCCP o1 12 Hos0pa 1990 r. Ne 1135
«0O6 ognobpenunn n BHeceHun B BepxoBHbin CoseT CCCP npegnoxeHus o
npucoeanHeHmn CCCP k lNaarckon koHBeHuun 1961 roga, oTMeHsOWEN
TpeboBaHue neranu3aunmn NHOCTPAHHbIX OULMANBHBIX AOKYMEHTOBY;
3akoHOM AnTanckoro kpasa oT 28 gekabpa 1994 r. «O6 ApxmBHOM hoHae
AnTanckoro Kpasi 1 apxmBaxy;

3akoHOM AnTamnckoro kpas oT 29 pekabpa 2006 r. Ne 152-3C «O
paccMoTpeHun obpalwleHun rpaxgaH Poccuinckon Pegepauum  Ha
TeppuTopun ANTamckoro Kpasiy;

npukasom MuHuctepcta toctuunmn Poccuinckon degepaumm ot 14 gekabps
2006 r. Ne 363 «O6 yTtBepxageHun AOMUHUCTPATMBHOIO pernamMmeHTa
ncnonHeHna degepanbHON PErnmCTPaUMOHHON CNyX60n rocyaapCTBEHHOM
QYHKUMM MO MPOCTaBNEHUD anocTuns Ha oduumnanbHbIX [OKYMEHTax,
nognexatiuunx BbIBO3Yy 3a rpaHuLy»;

npukasoM MwuHUCTEPCTBA  KynbTypbl WM MacCCOBbIX  KOMMYHUKaLWR
Poccurickon ®epepauumn ot 18 auBaps 2007 r. Ne 19 «O6 yrBepxaeHun
MpaBun opraHM3aumn xpaHeHusi, KOMNNEKTOBAHNSA, y4eTa U UCMNONb30BaHUS
AOKyMeHTOB ApxmnBHOro gooHaa Poccuiickon degepaumm n gpyrmx apxXmBHbIX
AOKYMEHTOB B rOCYAapCTBEHHbIX M MyHMUMNAmNbHbIX apxuBax, My3esix U
6ubnuotekax, opraHmsauusx Poccuinckon akagemMum Hayk» (ganee —
«MpaBunar);

npukasom MwuHUCTEpCTBa WMHOCTpaHHbIX Aen Poccuickon depepaumm
Ne 20086, MuHuctepcTtBa tocTuumm Poccunckon degepaumm ot 25 nekabps
2008 r. Ne 311 «O6 yrtBepxaeHUn AOMUHUCTPATMBHOINO pernamMeHTa



npeaocTaBneHnsa rocygapCTBEHHOW YCryrm no MUCTPebOBaHWMIO JINYHbIX
AOKYMEHTOBY;

e npwukaszom MuHucTepcTBa KynbTypbl Poccuiickon ®eaepaumm ot 28 aekabps
2009 1. Ne 894 «O6 yTBEepxaeHUM AOMUHUCTPATMBHOINO pernamMeHTa
depnepanbHoOro apXUBHOIO areHTCcTBa no npeaocTaBneHnto
rocygapcTeeHHomn ycnyrn « OpraHmsaums UICNOSTHEHNS 3anpOCOB POCCUMCKNX
M MHOCTPaHHbIX rpaxaaH, a Takke nuy 6e3 rpaxgaHcTBa, CBS3aHHbIX C
peanuaauunen nx 3akoHHbIX Npas 1 cBo6oa, 0hopMIIEHNS B YCTAHOBNIEHHOM
NOpsiAKE  apXuBHbIX  CMpPaBOK, HamnpaBnsemblX B WHOCTPaHHbIE
rocygapcrea;

e [lonoxeHnem o6 oTgene no Jdenam apxMBoB  aAMUHUCTpaLMK
TabyHckoro panoHa ANTancKoro Kpasi, yTBEpPXAEHHbIM MOCTaHOBMEHMEM
agMunHncTpauumn TabyHckoro panoHa ot 25.02.2013 Ne 46;

MNepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C 3aKOHOAATENIbHbLIMMU
WU UHBIMU HOPMATUBHbLIMU NMPaBOBbIMMX aKTaMu A1 NpeaocTaBreHus
MYHULMNaNbLHOW ycnyrm

12. [Ona npepoctaBfneHns MyHMUMNanbHOW ycnyrn 3asiBUuTento Heobxoammo
0OPMUTb MUCbMEHHbBIN 3anpoc Ha NofydeHne apXnUBHOM CrpaBKW, apXMBHOW BbIMUCKM,
apxmBHol konuun (npunoxeHune Ne 2 HacTosiiero PernameHTa).

13. B 3anpoce 3asiBUTENS Ha nony4yeHne apxXmuBHOW CNpPaBKW, apXUMBHOW BbIMUCKN,
apXMBHOW KOMUM yKasblBalOTCA paMmunus (Npyv n3MeHeHun amunum - Bce amunmu,
MMEBLUME MECTO B 3anpalumBaemblii Nepnog), UMsi 1 OTYECTBO (MocrnegHee - Npu ero
Hanu4mMm), rog 1 MecTo ero pPoXaeHns, agpec MecTa XUTENbCTBa, N0 KOTOPOMY LOMKHbI
ObiITb HanpaBneHbl OTBETbl, [PaX4aHCTBO, fMYHAA nNoANUCL 3asiBUTENs, pAaTa
OTNpaBneHns, a Takke B 3aBUCMMOCTU OT COAepXKaHus 3anpoca NpeaoCcTaBnaAlnTCA UHbIEe
cBefeHus, HeobxoaMMble AN ero UCNONHEHUS:

e 00 oOpasoBaHuM - Has3BaHMe W agpec Yy4ebHOro 3aBefeHus, OaTbl
NOCTYNSIEHNS N OKOHYaHUSA y4ebbl;

e O cTaxe paboTbl (crnyxObl) - Ha3BaHWe, BeAOMCTBEHHAS NOAYNHEHHOCTb U
afpec opraHa, opraHusauumn, CTPYKTypHOe noApasgeneHve, OOSMKHOCTb,
3anpalwmBaemMblil nepuog cTaxa paboTbl, nepeBodbl Mo cnyxbe B
3anpaluvBaeMbiii Nepnog, Aata YBOSIbHEHNS;

e 0 3apaboTHoM NnaTte - Ha3BaHMe, BeAOMCTBEHHAsi MOAYMHEHHOCTb U aapec
opraHa, oOpraHusauuu, CTPYKTYpHOe nogpasgernieHue, Bpems paboThbl,
AOIMKHOCTb, 3anpaluvMBaembini nepuon paboTbl, nepeBodbl Mo cnyxbe B
3anpaluvBaeMbii Nepunoa, aTa yBOSIbHEHUS;

e O HarpaxgeHum rocygapCTBEHHbIMM W BeOOMCTBEHHbIMW Harpagamu -
HasBaHMe Harpagbl, AaTa HarpaxgeHus, peleHMeM Kakoro opraHa
npov3BefeHO, HauMeHoBaHWe, pJdaTta M HOMep pacnopsauTeribHOro
OOKYMEHTa O HarpaxgeHun, mecto pabotbl (cnyxObl) B nepuoa
HarpaxgeHusa, HasBaHue opraHusauun, npeacTaBMBLUEN K Harpage, ee
BEAOMCTBEHHas! NOAYMHEHHOCTb, CTPYKTYpHOE nogpasgeneHue
(npon3BoACTBO, LeX, 0TAEeN, y4acTOK), JOIMKHOCTb;



O HaxoXZeHUW B 3BaKkyauuu, crieuydveTe (akT NPOXMBaHUS) — MECTO U
BpPEMSI NPOXMBAHUS;

0 HeC4YacCTHOM Crly4yae - Ha3BaHue, BeJOMCTBEHHAs NOAYNHEHHOCTb U agpec
opraHusauun, CTpykTypHoe noapasgeneHve, Bpemsi paboTbl, AOMKHOCTb,
[aTa 1 MecTo Hec4yacTHOro cryyasi, BUA NPOUCLUECTBUS, AaTa YBOSIbHEHUS;
MHble CBeOeHus, MO3BOMSIOWME OCYLLECTBUTb MOUCK [JOKYMEHTOB,
HeobXxoaMMbIX 41151 UCMONHEHMS 3anpoca.

K 3anpocy 3asButenem Moryt ObiTb NPUNOXEHbI JOKYMEHTbI, CBA3aHHbIE C TEMOWN
3anpoca nmbo nx konuu.

14. [Ins nonyyYyeHnsa cBeAEeHW, coaepXallumx NepcoHanbHble OaHHble O TPEeTbMUX
nmuax, ONOSHUTENbHO NPEeACTaBNATCA AOKYMEHTbI, NOATBEPXKAAKOLWME NOSTHOMOYMS
3aaBUTENS, NPeayCMOTPEHHbIE 3aKkoHo4aTeNnbCTBOM Poccuinckon ®egepaumm.

MNepeyeHb OCHOBaHMI ANA OTKa3a B NpuemMe 4OKYMEHTOB, HeO6XoAUMbBIX Ans

npeAocTaBreHUA MyHULMNanNbLHON ycnyru

15. OcHoBaHMEM Ans oOTkasa B MNpuUeMe [OOKYMEHTOB HeobGXxoaumblX Ans
NpeaocTaBneHnss  MyHUUMMNANbHOWM YCIyru, SBNSTCA:

OTCyTCTBME B 3anpoce amunuu 3asiBUTEnNs, MOYTOBOro agpeca, Mo
KOTOPOMY OIPKEH ObITb HanpaBieH OTBET;

HEBO3MOXHOCTb MPOYTEHUS 3anpoca, O 4YeM coobliaeTcs 3asBUTEN!O,
HanpaBuBlueMy o6palleHue, ecnu ero amunus 1 MoYTOBLIN aapec
noaaatoTCst MPOYTEHNIO.

MepeyeHb OCHOBaHUM AN OTKa3a
B NpeAoCTaBNeHUM MyHULMNanbHOW YCIyru

16. OcHoBaHMAMM ONsi OTKasa B MNPEeAOCTaBMEHUN MYHULMMANbHOW YCNyru,

ABNAETCA:
.

OTCYTCTBME B 3anpoce hamunmm u UMeHu, NOYTOBOro afpeca 3asBUTens;
OTCYyTCTBME B 3anpoce CBedeHWn, HeobxoaumMbix Ans npoBeAeHUus
nouckoBon  paboTbl; OTCyTCTBME Yy  3adABUTENs  AOKYMEHTaslbHO
NOATBEPXAEHHbIX MpaB Ha MOfyvYeHue CBedeHWr, coAepKalimx
nepcoHarnbHble JaHHble O TPEeTbMX NuUuax, B Criydae KOTOPOro 3asBUTENHO
coobLiaeTcs 0 HEBO3MOXHOCTM JaTb OTBET MO CYyLLECTBY NOCTABIIEHHOMO B
HEeM BoMpoca B CBSA3W C HeOONYCTUMOCTbIO pasrflalleHust  yKasaHHbIX
cBeOeHun;

Hanuyve B 3anpoce BOMPOCA, Ha KOTOPbIA 3asBUTENIO paHee MHOroKpaTHO
AaBanucb NUCbMEHHbIE OTBETbI MO CyLWEeCTBY, U Mpu 9TOM OTCYTCTBUE B
3anpoce HOBbIX JOBOAOB UM OBCTOATENLCTB, B CllyYae 4yero, 3asefyroLlas
Otgenom BnpaBe NpUHATbL pellieHne 0 6e30CHOBaTENbHOCTM OYepeHOoro
3anpoca u npekpaweHMm nepenmnuckm No JaHHoOMy BOMPOCY Npu YCIOBUK, YTO
yKkaszaHHoe obpalleHne n paHee HanpaBngemble obpalleHnst HanpaBnsAIMCh
OOHOMY UM TOMY >Xe 3asBUTen, O 4YeM YyBeAOMNAeTCs 3adABUTENb,
HanpasuBLLWI 3anpoc;

HEBO3MOXHOCTb MPOYTEHMS 3anpoca, O 4YeM coobuiaeTca 3asBUTENtO,
HanpasuBlleMy obpalleHne, ecnn ero amunma u MoYTOBbLIN agpec
noggarTCca  MPOYMTEHUIO; Hanuuue B 3anpoce HeUeH3YpHbIX nnbo



OCKOPOUTENbHbLIX BbIPAXEHWUA, YrPO3 XW3HW, 300POBLI0 U UMYLLECTBY
[OOMMKHOCTHOIO fMua, a Takke UYNeHOB €ero CembMl, B criydae 4ero
[OMMKHOCTHOE IMUO BnpaBe OCTaBWUTb 3anpoc 6e3 oTBeTa MO CyTU
NOCTaBMNEHHbIX B HEM BOMPOCOB U COOOLMTL 3asiBUTENO, HanpaBuBLLEMY
€ro, 0 HeONYCTUMOCTM 3N0yNoTpebneHnst NpaBoM.

Pa3smep nnatbl, B3MMaeMou ¢ 3asABUTENS NpPU NpeaocTaBleHnn rocyaapcTBeHHON
ycnyru, 1 cnoco6bl ee B3MMaHUA B Criy4yasXx, npeaycMoTpeHHbIX dpeaepanbHbIMU
3aKOHaMu, NPUHUMaEeMbIMU B COOTBETCTBMU C HUMU UHBIMU HOPMaTUBHbLIMMU
npaBoBbIMU akTamMu Poccuimnckon Peaepaumm, HoOpMaTUMBHbIMU NPaBOBbIMU
aKkTamm cy6bekToB Poccunckon depepaumm.

17. OTgen vcnonHseT nocTynuBlMe M3-3a pybexa 3anpocbl No nctpeboBaHmto
AOKYMEHTOB coLMaribHO-NpaBOBOro Xapakrtepa, CBsi3aHHble C couManbHOW 3alimMToun
rpaxaaH v nuy 6e3 rpaxxgaHcTea, npegycmaTpuyBaioLLen UX NeHCMOHHOe obecneyeHue,
nony4eHne nbroT U KoMneHcaummn, becnnaTtHo.

MakcumanbHbIM CPOK OXUAAHUA B ovepenu npu nogaye sanpoca o
npeaocTaBneHn MyHULMNarbHOMN YCNYru U Npy nosfly4eHnn pesynbraTa
npeaocTaBneHnss MyHULUNanbHOW ycnyru

18. lMpn nnyHom obOpaweHnn 3assutena B OTgen ans nogadn 3anpoca
MaKcuMarnbHbI CPOK OXMAAHUS B ovepeau Npu nogade 3anpoca O NpenocTaBieHuun
MyHUUMNANbHOM  ycriyru M NpU  NONyYeHUM  pesynbtata  npefocTaBneHus
MYHUUMNANbHOW YCyrn He A0SKEH npeBblwaTtb 20 MUHYT.

Cpok perucTtpauum 3anpoca 3asiBUTens o npeaocTtaBfeHun MyHULUNanbLHON
ycnyru
19. 3anpochbl 3asBuTENEN, NOCTYNMBLUME NO NOYTE, PEFNCTPUPYIOTCS B TeveHne 3
pabounx OHen C MOMeHTa noctynneHna B OTaen B YCTAHOBNEHHOM nopsake, npu
nnyHoM obpalleHum - B AeHb Nogayu.

TpeboBaHMA K NOMeLEeHUsAM, B KOTOPbIX NPeaoCTaBNsAeTCA MyHULMnanbHas
ycnyra, K Mectam Ansi COCTaBieHUs 3anpocoB Npu NpeaocTaBlieHUN
MYHMLMNaNbHOW yCcnyrn, MHPOpPMaLUMOHHbIM CTeHAaM ¢ obpasuamMm nx
3anosIHeHUA U NepevyHeM AOKYMEHTOB, He0b6XoaAMMbIX ANA NpefocTaBleHus
MYHULMNAaNbLHOW ycnyrm

20. MNpuem 3asBuTENEn ocyuwecTenseTcs B paboyem kabuHete Otamena. Otgen
obopynoBaH MHGopMaLMOHHBbIMK Tabnnykamm (BbiIBECKaMK) C ykazaHUEM:
e damunum, MMeHu, OoT4yecTBa W [OOSHKHOCTU NuUua, OCYLLECTBASIOLWEro
npeaocTaBneHne MyHMUMNanbHON ycnyru;
e Y4acoB NpvemMa 1 BpeMeHu nepepbiBa Ha obep.
Pabo4ee MecTo AOMKHOCTHOIO Nuua obopyaoBaHO NePCOHanNbHbIM KOMMNbIOTEPOM.
B nomeLueHnsix obecneyeHbl: BO3MOXHOCTb M YyA06CTBO 0hOpMIIeHNs 3asiBUTENEM
NMMCbMEHHOro  obpaweHus; TenedoHHas  CBSA3b;, BO3MOXHOCTb  KOMUPOBAHWS
AOKYMEHTOB; [OCTYMN K OCHOBHbIM HOPMATUBHbLIM NPaBOBbLIM akTaMm, perfnamMmeHTUPYLLNM
nonHomouns n cgepy komneteHumn OTaena; 4OCTyn K HOpMaTUBHBIM NPaBOBbLIM akTam,
perynupyowmMMm npeaocTaBneHne MyHULMNANbHOW YCAyrn; Hanuyme MUCbMEHHbIX
npuvHagnexHocten n ymarun oopmarta A4.



BusyanbHada, TekcToBas MWHMopmauuMsa pasmewiaetca Ha  UMHEMOpMauMOHHOM
cTeHfe.

Mecta ons oxuaaHus obopyaoBaHbl CUAEHBAMU, MHPOPMALIMOHHBIMU CTEHOAMU C
obpasuamu 3anofnHeHUs 3anpocoBs, NepevyHeM LOKYMEHTOB (CBedeHun), HeobxoaumbIx
ANnSA npefocTaBneHns MyHUUUNansHOW yCryri.

Bxopa B 3gaHue obopyaosaH BbIBECKOW C HanmeHoBaHnem OTaena.

MHble TpeboBaHuA, xapakTepusyrowme npefocraBreHMe MyHULMnanbHoOn ycnyru
21. PoCCUMIACKMM, WHOCTPaHHbIM rpaxgaHam wn nuuam  6e3  rpaxgaHcTBea,
NPOXMBaKOLLMM 3a pybexxoM, NoASIMHHbIE apXUBHbIE LOKYMEHTbI HE HanpaBnsTCS.

lll. CocTaB, nocneaoBaTenibHOCTbL U CPOKU BbIMOSTHEHUSA aAAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOJSIHEHUA Npoueayp B INeKTPOHHOM chopme

22. lNpepocTtaBneHne MyHMUMMNAnNbHOM YCnyrn BKovaeT B cebs cnegyrowme
npoueaypsbl:
e perucrtpawms 3anpocos;
e aHanu3 TeMaTuKu 3anpocCoB;
e HanpasfeHue 3anpocoB Ha NUCMOSTHEHNE MO NPUHALNEXHOCTH;
e NoAroToBKa, 0hOPMIIEHNE OTBETOB 3aABUTENSM;
e 0odOopMIIEHME apXMBHbIX CMPABOK, apXMBHbIX BbIMUCOK Y apXMBHbIX KOMWIA;
e HanpasrfieHne, B COOTBETCTBMM C 3aKOHOOATENbCTBOM, apXUBHbIX CMpPaBoK,
apXMBHbIX - BbIMUCOK U apXMBHbIX KOMUM B YNpasreHne AnTancKkoro Kpas no
KynbType 1 apXuBHOMY Aeny AMs NPOoCTaBreHns anocTuns;
e HanpasneHve (Bblgada) 3asBUTENAM OTBETOB W apXMBHbIX CMNpaBoK,
APXMBHbIX BbIMUCOK U apXMUBHbIX KOMUNA.
Mopsipok npegoctaBneHmsa OTAENOM MyHMLMNANbHOW YCNyrn OCyLLECTBNSETCS B
cooTBeTCTBUM C Bnok-cxemon (npunoxeHne Ne 6 HacTosiwero PernameHTa).

Perncrtpaumsa 3anpocoB 1 nepegaya Ux Ha UCNOJTHEHUe

23. Pernctpauusi 3anpoca sBNAeTCA OCHOBaHMEM [nA Hayana AeucTBun no
npeaocTaBnNeHNo MyHUUMNANbHOM yCnyrn, ocyulectendetca cneuvanuctom OTgena.
Peructpauusa BknioyaeT B ceba BHeceHMe CBeLeHUA O 3anpoce B PErmcTpaumoOHHbIN
XypHan, 3annucb perMcTpauuoHHOro HoMepa Ha 3asiBrieHUN.

CpoKk ucnonHeHnsa AaHHOW agMWHUCTPATMBHOM npouenypbl 3 paboymx OHA C
MOMEHTa nocTynneHus 3anpoca B OTgen no noyre, Npu IMYHOM obpalleHnn - B AeHb
nogauw.

AHanus TemaTMKM 3anpocoB
24. AHanu3 TemaTuKn NOCTYNUBLLMX 3anpOCOB BKNOYaeT B cebs:

e oripeferieHMe OTBETCTBEHHbIM UCMOMHUTESNIEM MPaBOMOYHOCTU MOMyYeHUs
3asBUTENEM 3anpawimBaeMon WMHGOPMaUMM C y4eTOM OrpaHuyeHun Ha
npegocTaBneHne cBeaeHn KoHMAEeHUManbHOro xapakrepa;

e oripegerieHve OTBETCTBEHHbIM UCMOMHUTENEM CTENEHU NOSTHOTbI CBEAEHUN,
coaepXalwimxcs B 3anpoce 3asBuUTend, Heobxoaumbix AN NpoBeneHUs
NoncKoBown paboThl;



e OlfpepeneHve OTBETCTBEHHbLIM UCNorNnHnTEnem MeCTOHaxoXaeHunA
adPXMBHbIX  OOKYMEHTOB, HeobOXoauMbIX ANs  UCMNOJTHEHUS 3anpoca
3adBuUTend,;

e oOnpepeneHne OTBETCTBEHHbIM UCNOJIHUTENNEM afgpeCcoOB KOHKPETHbIX
OopraHoB ” OpFaHI/I3aLI,I/II7I, Kyda no npuHagneXxHocTtu crnenyeT HanpaBUTb Ha
UCIMOJTIHEHUE 3anpocC 3adaBUTENA.

HanpaBneHue 3anpocoB Ha UCNOSIHEHME NO NPUHAASIEXXHOCTU B OpraHbl U
opraHusauuu

25. Mo ntoram aHanusa NOCTYNMBLUMX 3anpocoB 3asisutenen OTaen UCnosHseT
3anpochbl, NpU OTCYTCTBUM OOKYMEHTOB HanpaBnseT 3anpocbl UKW MX KOMUM CO CBOUM
NMMCbMOM Ha UCMOSTHEHME NO NPUHAANEXHOCTU B OpraHbl M OpraHusaumm, Kotopble MoryT
NMETb Ha XpaHEeHNN OOKYMEHTbI, HeobxoauMble ANs UCNOMNHEHUS 3anpoca.

Mpn HanpaBneHuu 3anpoCcoB Ha MCMNOSIHEHME MO MNpuHagnexHoctu, OTgen, npwu
HeobXxoauMOCTH, AaeT pekoMeHaauum rno UCNOSTHEHUIO, yBEOOMISIET COOTBETCTBYOLLME
opraHbl 1 OpraHmM3aunmn o 3anpocax, apxXuUBHbIE CNPaBKW, apXMBHbIE BbIMUCKN N apXBHbIE
KOMMM NO KOTOPbIM TPebyloT NpoCTaBreHnsa anocTuna U npeacrasneHns B YnpasneHve
AnTanckoro Kpas no KynbType U apxmBHOMY Aeny obpasuoB noanvcen OOMKHOCTHbIX
nnL 1 OTTUCKOB NeYvaTten, ¢ NoATBepPXKAEeHMEM NOSTHOMOYUIN JOIMKHOCTHBIX MWL, Ha NpaBo
noanucyM OOKYMEHTOB B COOTBETCTBUM C YCTaHOBIEHHOW chopmMon (npunoxeHue Ne 3
HacTosiwero PernameHra).

26. B cnyyae, ecnu 3anpoc TpebyeT MCMONMHEHUS HECKONbKUMW opraHamun u
opraHunsauuamu, OTaen HanpaeBngeT UM KoMK 3anpoca C ykadaHuMeM O HanpaBneHuu
oTeeTa B agpec Otgena nnu 3assuTens.

CpokK UcrnonHeHns gaHHOM agMUHUCTPaTMBHOM npouenypbl — 2 OHS.

NMoarortoBka, opopmreHne OTBETOB 3asABUTENAM
27. o ntoram aHanu3sa 3anpoca 3assutensa OTaen:

e [aeT MOTUBMPOBAHHbLIA OTKa3 3asiBUTENIO B MOfyYeHMM 3anpalinBaemblxX
CBEeZEHUN NpW OTCYTCTBUM Y HEFO NMpaBa Ha UX Nofy4YeHne N pasbsCHAET ero
AanbHenwmne Aencreus, npeagyCMOTPEHHbIE 3aKoHOA4AaTENLCTBOM
Poccuinckon ®enepaunu;

e MNUCbMEHHO YyBeOOMNHAeT 3asBUTENd O HanpaefeHuuM 3anpoca Ha
NCMNOMHEHNEe B COOTBETCTBYIOLINI OpraH, OpraHn3auuio;

e [MCbMEHHO YyBeOOMNSeT 3asiBuTensd O HeobXo4MMOCTU npenoCcTaBfeHus
AONOMNHUTENBHBLIX CBEAEHUI ANA UCTNONHEHNS 3anpoca;

e HanpasnseT 3asBUTENIO MUCbMa C UHbIMU CBEOEHUAMMU;

e [pu OTCYTCTBMM 3anpaliMBaeMblX CBeLEeHWA B MyHUUUNANbHOM apxuBe
nHpopmmnpyeT 06 3TOM 3asBUTENSA U NPU BO3MOXHOCTU JaeT peKoMeHaaumnm
no ux ganbHenwemy noucky;

e VH(OPMUPYET 3asBUTENS O HEBO3MOXXHOCTW NPOYTEHUS 3anpoca, ecriv ero
dramunusa 1 NOYTOBLIN agpec NoAAATCSH MPOYTEHUIO.

CpOK MCNONHEHNST AaHHOW aAMUHUCTPaTUBHOM Npoueaypbl — 2 AHS.

O(*)OpM]'IeHVIe APXUBHbLIX CMNPaBOK, apXUBHbLIX BbIMUCOK N apXUBHbIX KOMumn



28. OdopmneHne apxmBHbIX CMPaBOK, apPXWMBHbIX BbINUCOK, aPXMBHbLIX KOMUN
BKMoYaeT B ceba noarotoBky B YCTaHOBMEHHOM [lpaBunamu nopsgke apxmMBHbIX
CrpaBOK, apXUBHbIX BbINMUCOK, apXMUBHbIX KOMWIM MO 3anpocam 3asiBuTenemn, nosy4eHHbIM
HenocpeacTBEHHO Wu3-3a pybexa, WHbIX OpraHoB W oOpraHusauuni, YnpasneHus
AnTanckoro Kpas no KynbType 1 apxuBHoMy geny.

29. Apx1BHbIE CNpaBKW, apXmMBHbIE BbIMUCKU N apXMBHbIE KOMUN OPOPMIIAIOTCS Ha
rocygapcTtBeHHOM s3blke Poccurickon ®eaepauuu.

30. Tekct B apxMBHOW crpaBke um3faraeTtcd B XPOHOJSIOrNMYECKOM
nocrnenoBaTenibHOCTUN COBLITUIN C yKa3aHNEM BUOOB apXMBHbIX AOKYMEHTOB U nx aaTt. B
apXvBHOW cripaBKke 4orMycKaeTcs LMTUPOBaHNE apXMBHbIX JOKYMEHTOB.

HecoBnageHve oTAeribHbIX AaHHbIX apXUBHLIX [OOKYMEHTOB CO CBeAEeHUsMU,
N3IOXEHHBIMUM B 3arnpoce, He ABMSeTCa NPenaTCTBMEM OS5 BKIIOYEHUSA UX B apXUBHYHO
cripaBKy Mpu YCroBuW, ecnn coBnageHue BceX OCTallbHbIX CBeLEeHWA He Bbl3blBaeT
COMHEHUN B TOXOECTBEHHOCTU Nivua unm (pakToB, O KOTOPbIX FOBOPUTCA B apXUBHbIX
AokymeHTax. B apxMBHOM cnpaBke 3Tu JaHHble BOCNPOU3BOAATCA TakK, KAk OHU N3STOXeEHbI
B apXWMBHbIX OOKYMEHTaX, a PacXOXOeHusi, HecoBMnageHWA W HEeTOYHble Ha3BaHu4,
OTCYTCTBME MMEHW, OTYECTBA, UHMLMANOB UMW HanMyme OQHOro U3 HUX OroBapuBatoTCs
B TEKCTe crpaBku B ckobkax («Tak B JOKYMeHTe», « Tak B TEKCTe opurmHana).

B npumevaHuax no TEKCTy apXMBHOM CrpaBKW OroBapuBatoTcs HepasbdopymBo
HanucaHHble, MWCMNPaBfiEHHble aBTOPOM, He nogdarolmecss MNPOYTEHUIO BCeacTBue
noBpexaeHnss TekcTa opurMHana mecta («Tak B TekcTe opurnHana», «B Tekcte
Hepas3bopuMBO»).

B Tekcte apxuBHOM CnNpaBkM He [OMyCKalTCA W3MEHEHUs, UCnpaBieHus,
KOMMEHTapuu, COOCTBEHHblE BbIBOAblI WCMOMHUTENS MO COAEPXKAHUK apXMBHbBIX
AOKYMEHTOB, Ha OCHOBaHMW KOTOPbIX COCTaBfieHa apxumBHada cripasBka. [MogyuucTku u
NoMapKu B apXUBHbIX CripaBKax He OOMYCKalTCA.

[Mocne TekcTa apxMBHOW CrpaBKM MNPUBOLATCA apxmBHble LWUAPbLI (HOMepa
doHaoB, onucen, Aes) N HoMepa JIMCTOB €AUHUL, XPaHEeHUSI apXMBHbIX JOKYMeHTOB. B
TEKCTe apXMBHOM CMpaBKM AOMyCKaeTCa NpOCTaBfeHne apXUBHbIX LUMGPOB U HOMEPOB
NNCTOB eOuHUL XPaHEHUS apXUBHbIX OOKYMEHTOB cpasy Mocre M3MoXeHUs Kaxaoro
dakTa, cobbITuS.

Bce nucTbl apxnBHOM CripaBKM HYMEPYKOTCS, Ha BTOPOM M NOCNeayrLwmx nucrtax
cripaBKku BBEPXY MO LIEHTPY 0popMNAEeTCs OTMETKA: «NPOOOIKEHNE apXUBHOWN CNpaBKn
OT «__» 20 Ne ».

B apxuBHOW BbINMCKE HA3BaHUE apXMBHOMO JOKYMEHTA, U3 KOTOPOro Npomn3BedeHsb!
BbIMNCKM, €Er0 HOMEP U JaTa BOCMPOU3BOAATCS MOSHOCTbIO. M3BNEYEHUAMIN N3 TEKCTOB
apXMBHbIX JOKYMEHTOB [OMMKHbI ObITb MCHEpPNaHbl BCE MMEIOLLMECS JaHHbIE MO 3anpocy.
Hayano n KoHel Kaxgoro Wu3BfieYeHusi, a Takke MNpPOoMnyckM B TEKCTe apXMBHOIO
AOKyMEHTa OoTAeNbHbIX CroB 0603Ha4YanTCs MHOFOTOUNEM.

B npumevaHusix K TEKCTy apXMBHOM BbIMUCKM [OenakTcs COOTBETCTBYOLLME
OrOBOPKM O 4acTaAX TEKCTa opurmHana, Hepas3bopuMBO HaMUCaHHbLIX, UCMPaBMEHHbIX
aBTOPOM, He MNoAfaloLMXCA MNPOYTEHMIO BCreACTBME MOBPEXAEHUst Tekcta u T.4.
OT1aenbHble CNoBa M BblpaXXeHUs OpuUrMHana, Bbi3blBaloWMe COMHEHUSA B UX TOYHOCTU,
oroBapuBatloTcs cnosaMmu «Tak B TEKCTe opurnHanay, « Tak B JOKyMeHTe». [locrne TekcTa
apXMBHOW BLINMUCKN MPUBOAATCA apXuBHble WNdpbl (HOMepa PoHOO0B, onucen, Aesn) u
HOMepa NIUCTOB €ANHUL, XPaHEHUS apXMBHbIX JOKYMEHTOB.




ApxuBHas crnpaBska, apxuBHas BbiNMcka odopmnsaetrca Ha 6naHke Otgena c
0603Ha4yeHneM Bcex oba3aTenbHbiX Ana 6naHka pekBU3UTOB M Ha3BaHWUS AOKYMEHTa
«ApxuBHas cnpaBka», «ApxvBHas BbINMUCKa» W agpecyeTcd HenocpeacTBEHHO
3asBUTENIO.

Kaxgbln nucT cnpaeBku noanucbiBaeTcs 3asegylowmm OTgenom u 3aBepsieTcs
nedyatbto OTAena.

ApxuBHas crpaBka, apxvBHas BbliNUcka NoanucbiBaloTca 3aseyowmm OTaenom,
3aBepATCA NeyaTblo, NPOCTaBsAeTCs HOMEpP M JaTa COCTaBMEHNUS.

ApXMBHbIE KOMUM LOKYMEHTOB MOTYT ObiTb OPOPMIIEHbI TONIbKO B OTHOLLUEHUU TeX
nuy, O KOTOPbLIX 3anpalmBatoTCs CBEAEHUs, NMPWU HanmMyuuum B JOKYMEHTax BMeCTe C
3anpawmBaemMbIMN CBEAEHUAMW CBEAEHUN O OPYrnx nuuax oopMIIATCA apXvBHbIE
BbIMUCKMN.

Mpn N3roTOBMNEHMM KCEPOKONUA apXMBHbBIX JOKYMEHTOB BraHK He ncnonb3yetcs. Ha
obopoTe KaXaoro nMcTa apxXmMBHOWM KOMUM MPOCTaBIIAITCA apXxmBHble LWWNMpPBLI U HOMepa
NNCTOB €AMHUL XpaHEeHUs apXMBHOrO [OKymMeHTa. Bce nucTbl konuu JOKymeHTa C
0DOOpOTHON CTOPOHbLI 3aBepstoTcsa nedatblo OTAena M MNOAMUCHLIO  3aBedyoLero
OTtpenom.

B apxmBHOM cnpaBke, apXMBHOM BbINUCKE, apPXWUBHOW KOMWUKW, OOBLEM KOTOPOW
npeBbllaeT OAWH JUCT, JIMCTbl MNPOLUMBAKOTCA BMECTe HWUTKOW Joboro useta wu
HymMepytoTca. [ocneaHnn NUCT apXMBHOW CNPaBKN, apXUBHOW BbIMUCKN, apXUBHOW KoMK
B MecTe, e OHa npolunTa, 3akneuBaeTcs nNroTHOM BGymaron pasmepom 4x4 cm unm
BymakHOM «3BE3404KONY, HA KOTOPOM NpocTasnseTca nevatb Otgena (npunoxeHue Ne
5 HacToswero PernameHTa).

HanpaBneHue (Bblaaya) 3assBUTENSIM OTBETOB U apXMBHbIX CNPaBOK, apXUBHbIX
BbINMMUCOK U apXUBHbIX KOMUN

31. Mpn nuyHom obpaleHnn 3asBUTENS 3a apXMBHOW CNpaBKOW, apXMBHOW
BbIMMCKOW, apXuBHOW Konuewn, pykosoautens OTtgena uHopmupyeT 3asButens o
HeobXoaUMOCTM NPOCTaBEeHUs anocTuns B YnpasneHun AnTanckoro Kpas no KynbType
n apxvBHoMmy geny. He TpebyeTca npocTaBneHne anocTuia Ha apXMBHbIX CrnpaBKax,
apXMBHbIX BbINUCKAX, apPXMBHbBIX KOMWUSAX, MNpegHa3HayYeHHbIX AN HanpaBneHus B
rocygapctea, 3akntouuslime ¢ Poccuinckon depepaumen KoHBeHUMIO O NpaBOBOM
MOMOLLM N NPAaBOBbIX OTHOLLIEHMWSIX MO rPaXK4aHCKNUM, CEMENHbIM U YrONOBHbLIM Aenam, a
Takke B rocygapcrtea - yyactHukn CHI, nognucaswue CornaweHve o npuHUmMnax u
dopmax B3amMogencTBmsi B 0b6racTu MCnonb30BaHUS apXMBHOW MHOpMauMn, Unu c
KOTOPbIMM UMEKTCS OBYCTOPOHHME COrnawleHnsa o coTpyaHudecTse (npunoxeHue Ne 4
HacTosiwero PernameHTa).

3agaBuTenNb pacnucbiBaeTcs B NOSTyYeHUM OOKYMEHTA B COOTBETCTBYIOLLEN rpade
perncTpaunoHHOro XypHana.

32. lNpu HanpaBneHUn OTBETOB Ha 3anpocbl 3adABUTENen No noyTe apxvBHble
CNpaBKW, apXMBHbIE BbIMUCKA U apXMBHbIE KOMUM, BKNOYas OTBeTbl 06 OTCyTCTBUMU
3anpalumBaeMblX CBeAeHUN, NnpeaHa3HavYeHHble A4S HanpasreHns B rocygapcTsa:

e He saBndawowmeca ydactHukamm CHI, BmecTe c 3anpocamu (aHkeTamu,
NUYHBIMKU 3asIBAEHNAMM U T.M.) HAaNpaensaTCa B YnpasneHne AnTtanckoro
Kpad no KynbType 1 apxMBHOMY Aeny;



e 3aknoumBluMe ¢ Poccunckon ®egepaunen [JoroBopbl 0 NpaBoOBOM MOMOLLN
1 MPaBOBbIX OTHOLUEHUAX NO rpaXgaHCKUM, CEMENHBLIM U YTOSNTIOBHbLIM enam,
a Takke B rocygapctBa - ydactHukn CHIT, nognucaswune CornawieHve o
npuHuunax wu dopmax B3aMMoZencTBusas B obnactm MCNonb30BaHUS
apxXMBHOW MHOPMALMKA, UM C KOTOPbIMM WMEKTCA ABYCTOPOHHUE
cornalleHuns o coTpyaHn4ecTse BbicbinatTca OTaenom no noyTe NPocTbiMm
nMcbMaMn HENOCPEACTBEHHO B agpeca 3asiBUTESNEN.

33. [llogroToBneHHble M OMOpPMIEHHbIE OTBETbl Ha 3anpocbl 3asiBUTENEN,
conpoBoAUTENbHbIE MMCbMA K apXMBHbIM CipaBkamM, apXMUBHbIM BbIMUCKaM 1 apXUBHbIM
KOnnaMm peructpupyrotcsa crneunanuctom Otgena.

Peructpauus BkntovaeT B cebs BHECEHNE CBEAEHUI B PEMMCTPALMOHHBIN XypHan
o6 oTBeTe Ha 3anpoc, HanpaefeHun ero B YNpaBneHue WM HenocpeacTBEHHO
3asBuUTEN0, OMOPMIEHNE COOTBETCTBYIOLUMX PEKBM3UTOB Ha OTBETE W CHATME
AOKYMEHTa C KOHTPOnS.

Mocne pernctpaumMm OTBET Ha 3anpoc, apXxvMBHasd crpaBka, apxuMBHas Konwus,
apxvBHag BbINMCKa HanpaBnseTcsi B COOTBETCTBYHOLMI agpec.

Cpok uvcnosiHeHuUst JaHHOW afAMWHUCTPATUBHOW npouenypbl 3 AHA C MOMEHTa
ochopmMneHna oTBeTa UnNu ConpoBOAUTENBHOIO NMCbMaA.

IV. ®opMbl KOHTPOSA 3a UCMOSIHEHMEM aAMUHUCTPAaTUBHOIO perfiameHTa

34. TeKywmn KOHTpONb 3a cobnogeHMEM W UCMOSIHEHMEM OTBETCTBEHHbLIMU
AOJDKHOCTHBIMM NULAMKN NOSTOXKEHUIN HacToswero PernameHTa M MHbIX HOPMaTMBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHMs MO OKa3aHMIO MyHULMNANbHON YCIyrn
ocywiecTBndetca HadanbHukom OTgena, 3amectutenem rnasbl  AgMUHUCTpaLMK
panoHa, KypupyrLMM BOMNPOCHl, CBSA3aHHbIE C OKa3aHWeM YCryri.

35. lMpoBepkn NOSHOTLI U KadecTBa MNpedoCTaBfeHUs MyHUUMMNANbHOW YCIyru
MOryT ObITb NSIAHOBLIMU (OCYLLECTBNATLCA HA OCHOBaHUM rOAOBbLIX NSIAHOB paboThl) U
BHennaHoBbIMU. [Mpyn NpoBepke MOryT paccmaTpvBaTbCsl BCE BOMPOCHI, CBSI3aHHbIE C
OKasaHMeM ycnyrm (KOMMIEKCHbIE NMPOBEPKM), UNN OTAENbHbIE aCMNeKThbl (TEMaTUYECKME
npoBepkn). [lpoBepka Takke MOXET MPOBOAUTLCA MO KOHKPETHOMY oObpalleHuto
3aaBuUTens.

KoHTponb 3a MCNOSTHEHMEM MYHMLMMNANBLHON YCryr BKAOYAET B ce6s exXerogHyto
oTyeTHOCTb OTAEena, BKIIYaloLWyo nokasaTesniv No UCNOSTHEHUIO 3arnpoCoB 3asBUTENEN.

36. Mo pesynbTatam NpoBeAEHHbIX MPOBEPOK, B CllyYae BbISIBIIEHUS HapyLUEHUN
npae 3asBuUTENEen npu nNpeaocTaBfeHnn MyHUUMNanbHOW YCIyrn, OCyLecTBRAseTcs
npuBneYeHne BUHOBHbIX NN, K OTBETCTBEHHOCTM B COOTBETCTBUMN C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunn.

V. NocynebHbIN (BHECYAEOHbIN) NOPAAOK 06XanoBaHUA peLueHUn U AeNCcTBUN
(6bespencTBUA) opraHa, npefoCcTaBnAKOWEro MyHULUNanNnbHY yCryry, a TaKkke
AOJDKHOCTHbIX NUL, MYHULMUNANbHbIX CRYXalmnx

37. 3asButenu Bnpaee obxanosaTb AencTBna (6e3nencrTeme) AOSMKHOCTHBIX N,
OTmena v pelweHus, NpUHATbIE B Xo4e NpefoCTaBfeHuUst MyHUUuMnanbHOW ycnyru, B
aocynebHoM nopsiake.

3asButenn wuMeroT npaBo ob6paTUTbCA C KanoboW NUYHO WM HanpaBuUTb
NMMUCbMEHHOE 3asBneHne (nNpeteHsuto, xanoby), B COOTBETCTBMM C YPOBHEM



NOAYNHEHHOCTU OOMKHOCTHOrO Nuua, aencteus (besgencrane) KOTOporo obxanyertca —
ynpasnsowemy genamm agMuHucTpauun TabyHCKOro panoHa, Kypupylowemy AaHHOoe
HanpaeneHne AesaTenbHOCTH, rnase TabyHCKOro pamoHa.

38. 3aaBneHune (npeteHsus, xanoba) nogaeTcss B NMCbMEHHOW (hopMe 1 AO0SHKHO
cogepxartb:

e Npw nogaye puU3nYeckUM NMUoM hammunuio, UMs, OTY4ECTBO (NocneaHee npu
Hanu4mMm) msmyeckoro nuua, ero MeCTo XUTenbCTBa N nNpedbiBaHWs; Npm
nogayve obpalleHus IpMaANYEeCKMM NULOM ero HammMeHoBaHve, agpec, aaty
nogauu;

e HaMMeHOBaHWE opraHa, yupexaeHusi u (Unn) CTPYKTYPHOro noapasneneHuns
n (MNKn) AOMKHOCTU U (MNKn) hamunnio, UMst U OTYECTBO (NocnegHee npu
HanuMyuu) cneumanucta (nNpyv Hanuyauu nHdgopmauum), peleHne, AencTeme
(6es3penicTBme) KOTOpOro obxanyeTcs;

e coaepXaTenbHyl XapakTepuctuky obxanyemoro gencreus (6esgencrasns),
peLleHuns.

K 3asBneHuto Moryt OblTb MPUNOXEHbl KOMWUM OOKYMEHTOB, MOATBepXaatoLune
N3NOXEHHYH B 0bpaLleHnn nHopmaumio.

3asBneHne nognucbiBaeTcs  nogaBwMM  ero  (PU3MYecKkuM  fIMLOM UMK
pykoBoauTenem (3amectutenemMm pykoBoaMTENS) opuanyeckoro nuiua.

39. Mo pesynbTatam paccMOTPEHUSI 3asiBIEHUS MPUHMMaeTCa peleHne o6
yaosneTBopeHun nnbo o6 oTkase B yooBrneTBOpeHUn TpeboBaHU 3asBUTENS.

MncbemeHHbIM OTBET HanpaeBnseTca 3assutento He nosgHee 30 OHeW co OHSA
perncTpauumn NMCbMeHHoOro obpatleHus.

B cny4yae ecnu, no 3asBneHuto TpebyeTcs NpoBeCTM NPOBEPKY, CPOK PaCCMOTPEHMS
obpalueHna MoxeT BbITb NpoaneH, Ho He bonee Yyem Ha 30 gHen. O npoaneHun cpoka
paccMoTpeHust obpalleHns 3asaBUTENb YBEAOMISETCHA MMCbMEHHO  C yKa3aHWeM MpuymnH
NpoAaneHuns.

40. OTBET Ha MNCbMEHHYIO Xanoby Mo CyLeCcTBY He AaeTcs B CneayrLwmx cnyyasx:

e OTCYTCTBME (PaMUNNM 3aABUTENS, HanpaBmMBLLErO 3asiBNieHNe, N NOYTOBOro
agpeca, No KOTOPOMY AOSMKEH BbITb HanpaBneH OTBET;

e OTCYTCTBME B 3asBreHun cBegeHun 06 obxanyemom OencTBum,
6e3nencTeum, peweHnmn (B YEM BbIPa3UIOChb, KEM NPUHATO);

e ecnu OTBET MO CyLeCTBY NOCTaBNEHHONO B 3asBMEHMM BOMNPOCa HE MOXET
ObITb AaH 6e3 pasrnaweHnsa cBefeHUn, COCTaBNALWMX rocy4apCTBEHHYHO
NN UHYIO OXpaHseMyto 3aKOHOL4aTENbCTBOM TalHYy:

e ecnn B 3asiBIEHUN coaepXaTcsi HeueH3ypHble nnbo ockopbutenbHble
BblPaXXeHUS, Yyrpo3bl XXM3HU, 300POBbI0 U UMYLLLECTBY AOMKHOCTHOMO Nnua, a
TaKkKe YNeHOB ero CEMbM;

e eCnn TEKCT MMCbMEHHOrO 3asiBMIEHNSI HE NOALAETCS NPOUTEHMIO;

e ecCnun B 3asBIEHMM COAEPXKUTCH BOMPOC, Ha KOTOPbLIA 3asBUTENIO paHee
MHOrOKpaTHO AaBannCb NUCbMEHHblE OTBETbI MO CYLLEecTBY, U NpU 3TOM B
3asBNEHNN OTCYTCTBYIOT HOBblE 40OBOAbI Ui 0B6CTOATENBLCTBA 3aBEAYHOLLMNA
OTmenom mnn ynonHOMOYEHHOE Ha TO NULO BrNpaBe MPUHSTb peLleHne o
6e30CHOBaTENBHOCTN OYEpPEeaHOro 3asBNEHUA M NpeKkpalleHUn nepenmcku
No AaHHOMY BOMPOCY NP YCMNOBMMW, YTO yKasaHHOe obpalieHne u paHee



HanpasnsieMble obpalleHns HanpPaBnsanMCb O4HOMY U TOMY Xe rpaKaaHuHy
NN LPUONYECKOMY NULy, O YEM YBEAOMISETCA 3asiBUTESNb, HanpasmBLLNNIA
3asiBrieHMe.

lMCbMEHHBIM OTBET C yKasaHMeEM MPUYUH OTKa3a B pPaCCMOTPEHMM >KanooObl
HanpaBnseTcs 3aaBUTENO He no3gHee 15 gHeM ¢ MOMEHTa ee NoslyYeHus, ecnn ero
damununsa 1 NOYTOBbLIN agpec NOAAAKTCA NPOYTEHNUIO.

41. B cnyyae noaTeBepxaeHna B Xo4e nNpoBeaeHus NpoBepoK pakToB, U3MNOXKEHHbIX
B xanobe Ha gencteus (6e3nencTene) U pelleHnst JOMKHOCTHbBIX NNL, OTBETCTBEHHbIX
3a BbINOSIHEHWE aAMUHUCTPATMBHOIO AEWCTBUS, NPUHMMAaeMble (OCYLLECTBISIEMbIE) B
Xo[e oKasaHusi MyHULMNanbHOW yCryri, BUHOBHOE AOSMKHOCTHOE NULO NpUBEKaeTcs K
OTBETCTBEHHOCTMW.

42. 3aaBuTtenu Bnpase obxanosatb AencTBUA (6e3gencTBne) AOMKHOCTHBIX NnL
OTtmena u pelweHus, NpuHATbIE B Xo4e NpefoCTaBfeHuUs MyHUUMnanbHOW ycnyru, B
cynebHoMm nopsigke B COOTBETCTBUM C AENCTBYIOLIMM 3akoHodaTenbCcTBOM. B cnyvae
obxanoBaHus gencteus (6e34encTBusl) OOMKHOCTHOrO nuua B cyaebHoM nopsigke,
3asBUTENb NOAAET 3asBrneHne B cyq.



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

CMNnMcoK

MpunoxeHne Ne 1

CTpaH-y4yacTHUL, [(aarckon KoHBEHUMKN OT 5 okTabps 1961 roga, oTMeHsoLWwen
TpeboBaHue nerannsaynm MHOCTPaHHbIX omuManbHbIX JOKYMEHTOB

ABcTpanus
ABcTpus

AHoppa
AHTUrya n bapbyaa

ApreHTunHa
ApMeHus
baramckue octpoBa
Bapb6agoc
Benapycb

benus

Benbrus

BbocHua u NepuerosmHa 33.

BotcBaHa

BpyHen dapyccanam
Benukobputanus
BeHrpus

BeHecyana

Mpeumns

N3pannb

Npnangus

Ncnanus

22.
23.
24,

25.

26.
27.
28.
29.
30.
31.
32.

34.
35.
36.
37.
38.
39.
40.
41.
42.

Utanuga
Kunp

JIlaTBuA
JlecoTo

JInbepus
Jlntea
JInxteHwTenH
JTrokcembypr
MaBpukui
MakenoHus
Manasu

ManbTta

MapwannoBbl ocTpoBa 55.

Mekcuka
HuoepnaHgpl
Hopeerus
MaHama
MopTyranus
Poccus
CanbBagop

Camoa

43
44
45

46

. CaH-MapuHo

. CBasuneHp

. Cenwenbckne octpoBa

. CeHT-Kpunctodep u

Hesuc

47.
48.
49.
50.
51.
52.
53.
54.

56.
57.
58.
59.
60.
61.

CnoseHns
CLUA
CypuHam
ToHra
Typuus
duaxu
OuHNAHOnA
dpaHumsa
oPI
XopBaTus
Yexus
Lsenuapus
LLiBevuus
tOAP

AnoHua



MpunoxeHne Ne 2

Popma 3anpoca 3aaBUTens

3aBepytollemy OTAeNoMm no geram apxmeoB
agMuHucTpaumm TabyHckoro paroHa AnTanckoro
Kpas

oT

damunus, nvs,

OTYECTBO (NocneaHee - Npy ero Hanu4yum)
3asBuTeEns

FOA4 U MECTO POXAEeHUSA
npoxueatoLLero (en) no agpecy

agpec MmecTa XuUTtesibCctBa

rpa>xgaHcTtBo

3AABIEHNE

Mpowy BblgaTh

(apxuBHyI0 CNpaBKy apXvBHYIO BbIMUCKY apXUBHYIO KOMWIO)

(0]

(M3noxeHwue cylecTsa 3anpoca co CBeAEHNAMM B COOTBETCTBUM C MYHKTOM 14 HacToswero PernameHTa)

« » r.

nognucb



MpunoxeHne Ne 3

O6pa3ubl nognucen n nevaTtu

HanmeHoBaHue opraHuM3aumm (ykasaTb B COOTBETCTBMM C YCTaBOM Wn
MonoxeHnem)

damMunusa nmMsi 0TYeCTBO U AOJIKHOCTb NIMLA, MMeloLLero NpaBo AeMcTBOBaTb OT
MMEeHM opraHu3aumm 6e3 4OBEPEHHOCTH

[ oKyMeHT, NoATBepPXAAILWMA NONTHOMO4YUA HA NPaBO NOANUCU OT UMEHHU
opraHusauum 6e3 nOBepPeHHOCTU (yKasaTb HauMeHoBaHWe HoMep U AaTy
AOKYMEHTA CPOK MOSTHOMOYUIA)

O6pasey nogn1ucu nuua, MMeKLWero NpaBso NOANUCU OT UMEHU OpraHu3auum
0e3 noBepeHHOCTH

(noanuchb)

O6pasey neyaTu opraHMsauum

(oTTMCK nevaTtwn)



MpunoxeHne Ne 4
CINMNCoOK

rocyaapcrtB-y4acTHUKOB KOHBEHLMM O NpaBOBOM MOMOLLN M NMPaBOBbIX OTHOLLEHUSX MO
rpaXkgaHCKUM, CEMENHBIM M YrONOBHLIM AefiaM, nognucaHHon B r. MuHcke 22 aHBapsi
1993 roga (Bctynuna B cuny 19 masa 1994 roga)

1.AsepbarigxaHckasa Pecnybnvka 7.Pecnybnnka MongoBsa
2.['py3ns 8.Pecnybnunka TagXunkncrtaH
3.Kbiprbizckas Pecnybnuka 9.Pecnybnunka Y3bekucraH
4.Pecnybnuka ApmeHus 10.Poccuinckas ®epgepaunsa
5.Pecnybnuka benapycb 11.TypkmeHucTaH

6.Pecnybnuka KasaxctaH 12.YkpavHa



CMNnMcoK

rocygapcrs, 3aknoumBLLMX ¢ Poccuinckon denepaumen 4OroBopbl O NpaBoBOW MOMOLLM
1N NPaBOBbIX OTHOLUEHUAX MO rpaXkgaHCKMM, CEMENHbIM 1 YTONOBHbBIM Aenam C psagoMm
rocygapcTB - 6biBLUMX pecnybnmk CCCP (Poccuinckaa ®enepauuns kak npaBonpeeMHuK
no mexgyHapoaHbiM obsa3atenscteam CCCP saBnseTcs Takke CTOPOHOWN
MeXOYyHapOoaHbIX CornalleHnin 0 NpaBoBOM MOMOLLM, Y4aCTHUKOM KoTopbix 6611 CCCP)

1.A3epbangxaHckas Pecnybnuka

2.Armxup
3.bonrapus
4.BeHrpu4a
5.BbeTHam
6.peumns
7.Npak
8.McnaHns
9.Utanua
10.Kunp
11.Kutan

12.Kopenckas HapogHas
HemokpaTnyeckas Pecnybnnka

13.Kyba

14.Kblpreizckaga Pecnybnunka

15.J71aTtBKnga

16.J/lnTBa

17.Pecnybnnka MonagoBa
18.MoHronus

19.MeMeHckas Pecnybnuka
20.Monbwa

21.PyMbIHUA

22.CoeagnHeHHble LWTtaTbl AMepuku
23.TyHuUC

24.OuHNaHANA

25.Yexocnosakunsa (dhaktnyeckm
NpUMeEHsIeTCs Mexay Yexunen um
CnoBakuen)

26.9CcTOHUSA

27.Coto3Has Pecnybnuka
Orocnasus



MpogomkeHune npunoxenunsa Ne 4

CrNnCcoK

rocygapcrts, nognucaswwmnx CornatwleHne o npuHuMnax n goopmax B3ammonemncreng
rocygapcTB-yyYacTHUKoB ctpaH CHI™ B o6nactu ncnonb3oBaHust apXMBHOW MHpopMaumnm

1. Pecnybnuka ApmeHus

. Pecnybnuka benapycb

. ['pysna

. Pecnybnuka KazaxctaH

. Kbipreiackas Pecnybnuvka

. Pecnybnuka Mongosa

N o o0 B~ wWwDN

. Pecnybnuka TagxukncraH

CIMnCoK
rocygapcTts, NOANMUCAaBLUNX OBYCTOPOHHME COrMalleHns O COTPYAHNYECTBE Mexay
apXmMBHbIMK yupexaeHuamn ctpad CHI

1. YkpaunHa

2. TypKMeHUCTaH



MpunoxeHne Ne 5

O6pa3sey ochopmMmneHnss 060pPOTHON CTOPOHbLI apPXUBHOMW cnpaBKnU, ohoOpMITeHHOMN
Ha HEeCKONbKUX NucTax

Bcero nogwmto npoHyMepoBaHO 1 CKpenneHo
nevyaTbto 5 (namb) nuctoBs

HanmeHoBaHMe OOSMKHOCTHU

(noanuceb) (pacwmndposka
nognucu)

(nata)



[MpunoxeHne Ne 6
Bbnok-cxema

nocnepoBartenbHOCTU aencTBun OTAena no npefocTaBleHUIO rocyaapCTBeHHOMN
ycnyru «McnonHeHue 3anpocoB POCCUMCKUX U MHOCTPAHHbIX FpaXkaaH, a Takke
nuy 6e3 rpaxxpaaHcTBa, CBA3aHHbIX C peanu3auuen ux npas n ceobogn,
nocTynarLwmnx u3s-3a pyoexar

JSanpoc 3aABUTENIA

Hauajio mpenoCTaBJIeHMI TOCYHAapPCTBEHHOM YCJYyIM:
B OTOeJs MOCTYIMJI 3alpoC BagBUTEJd

Perucrpauma samnpoca 3asaBuUTesIA

I
v

PaCCMOTpeHVIe 3allpoOCOB 3akBedyrnmyM OTIOeJIOM
I

v
v/
HEeT / AHAJIN3 TeMaTUKM 3alpoca. Ioa
IHpVIHHTVIe pemeHrMAa O BO3SMOXHOCTNM MCIIOJIHEHMA SaHpoca—|
| v
—] YBe,ILOMJ'IeHVIe 3a4gaBUTEIId O —] VIcrioJIHeHue 3arnpoca,
> npenocTabBJIeHMM IOOIIOJIHUTEJIbHBIX CBe,ILeHVHZ— HallpaBJIeHMEe Ha MC—
IJi1d MCIIOJIHEHUA 3allpoca IIOJIHEeHVe B Ipyrue

MYyHMLIMII&JIbHEIE APXWUBH,
OPTI'aHel, OpIraHM3aluN

- YBenmoMJieHME 3adaBuUTeNd 0O OTKaz3e B
IIOJIYyYEeHUMN I/IH(i)OpMaLU/H/I OT'PaHMUYEHHOTI'O T

OOCTylla HNpU OTCYTCTBUM y HEIO 3TOIO [— v
> | npaka ¥ pal3bsACHEHMe O ero maJlbHeymmmx | [ p——————=—=——=———————————————
OeMCTBUAX [lpemocTaBjeHMKE
>| ToCyIapCTBEHHOM yCJyIlu
3aBEPLEHO

—J YBegoMmJieHue 3asgBurensa o6 orcyrcreum| (0 0t ————
> | 3anpallMBaeMblXx CBEeINEeHUM UM pPeKOMeHIaluumu —
10 MX »OaJlbHeMIeMy IIOUCKY

|
- VHQOPMMPOBaHME 3aABUTEJIA O
-> MecTe (-ax) XpaHeHMS MHTepeCcy X —%
IOOKYMEHTOB
—J YBeOoMJIEHME 3aaBUTEJIA O

-> HEBO3MOXHOCTNM IIPOUTEHMA 3allpoca —




MpogomkeHune npunoxeHunsa Ne 6

Bnok-cxema
nocnepoBartenbHOCTM AgencTBun OTAena no NCMONTHEHUIO 3anNpPOCOB POCCUNCKUX
M MHOCTPaHHbIX FpaXkaaH, a Takke nuu 6e3 rpaxaaHcTBa, CBA3aHHbIX C
peanusauuen Mx npaB U cBo6os

—J Orgnent —J 3aaBuUTElNb, NPOXMBAKIUIA 3a PyOEeXOoM

Hauasno npenocTaBJIeHUs TOCYIapCTBEHHOM YCJIYyIM:
B MYHMUMIIAJILHHEM apxXuB, OpPTaH, OpTaHM3alMio NOCTYIMUJI 3arlpoc

__________________________________ S B
v

PePMCTpauMH 3alpoca ¥’ MCIIOJIHEeHUEe
I

v
r/
HeT / [IpyHATHME pelleHMsa O BO3MOXHOCTM MCIIOJIHEHUS na
i 3amnpoca ——1
v
—J YBenoMJIeHue !
>4 3aABUTEJII O HEBO3MOXHOCTM MCIIOJIHEHUS OdpopmiieHME
3anpoca BBUAOY OTCYTCTBUA IOKYMEHTOB APXMBHOM CIpaBKU
[
v
r/
HeT / TpebyeTcsa M OPOCTAaBJIEHME aAlOCTMIIA Ha na
i APXUBHYK CIpPaBKYy —
v

—J OTnpaBKa apxXMBHOU

|
—> CIIPaBKU 3aABUTEJIO ] OTnpaBKa apxMUBHOM
CIHpaBkKM B YIpaBJIeHUE

—J Brimaua apxMBHOMU é
- cnpaBku 3sadgsureynro —— 0 pmToo oo oo oo ———————————q
Ha PYKU [lpemocTaBJjieHKE
TOCYyOAapCTBEHHOM

YCIIyT'M 3aBepleHO

[lpemocTaBJeHKE
TOCYyOAapCTBEHHOM
YCIyTU 3aBepleHO




